JOB VACANCY!!!!!

Institute of Performing Artists (IPAL)

PROJECT OFFICER

The Institute of Performing Artists Ltd. (IPAL) is a non-profit organization that promotes the growth of theatre in Kenya through capacity building, policy advocacy and networking. It is also a designate chapter for the Eastern African Theatre Institute (EATI) and is mandated to implement EATI’s projects in Kenya. IPAL seeks to fill the vacancy of a Project Officer.

Key tasks

Reporting to the Programs Manager, the Project Officer will be expected to: -

· Design projects in line with IPAL’s strategic objectives

· Develop work plans and ensure timely realization of deliverables and outputs of planned projects

· Responsible for monitoring and reporting project progress in consultation with Project Managers and other relevant staff

· Monitor and evaluate projects 

· Generate periodic reports of projects

· Represent the Institute at relevant key fora

Key requirements

· Should possess a degree in social sciences or equivalent

· Should be a trained performing artist

· Should exhibit a track record in working with performing groups

· Demonstrate strong project implementation skills

· Excellent oral and written communication skills in English and Kiswahili

· Good IT skills especially Microsoft Office 

· Demonstrate good knowledge of financial management

· A team player with effective inter-personal skills

· A self driven and innovative worker who can work with minimal supervision

· High levels of energy and ability to work long hours when required.
We invite candidates who meet the above requirements to send their CVs with a cover letter describing why they are suitable for the position and summarizing salary history and/or expectations to Programme Manager, Institute of Performing Artists Ltd, P. O. Box 10605-00100, Nairobi or email to ipal@wananchi.com by May 10th, 2005

We thank all applicants for their interest, but only those who are to be interviewed will be contacted.

Please forward this mail to all interested parties in your mailing list.

Thank you 

Programmes Manager, (IPAL)

