[image: image1.jpg][
International
HIV/AIDS

Supporting Community Action on AIDS in Developing Countries





The International HIV/AIDS Alliance is a leading international NGO specialising in HIV and AIDS and a Collaborating Centre of the Joint United Nations Programme on HIV/AIDS (UNAIDS).  In the Caribbean we work through our Regional Programme Office, the Caribbean HIV/AIDS Alliance. We are now seeking to recruit for the four following positions:

· Full time Head, Programmes (Ref:FP/633)

The Head: Programmes will manage the Programme team and oversee day to day management and support to NGO/CBO partners in-country.  The ideal candidate will have strong management skills, extensive experience working in all aspects of HIV/AIDS programme management and excellent knowledge of the Caribbean.  The post will involve extensive travel within the region.
· Full time Programme Officer (Ref: FP/635)

This key technical position requires direct experience of the challenges facing marginalised groups in the Caribbean.  You will be a Caribbean national with at least 3 years experience in community level HIV/AIDS programming in the region with special emphasis on CBO/NGO mobilisation, CBO/NGO coordination, technical support delivery, working on donor-funded programmes and with marginalized groups.  The post will involve extensive travel in the region. 
· Full time Programme Officer - Seconded (Ref: FP632)

This key technical position requires direct experience of the challenges facing marginalised groups in the Caribbean.  You will be a Caribbean  national with at least 3 years experience in community level HIV/AIDS programming in the region, working on donor-funded programmes, technical support delivery and work with marginalised groups. The post will involve extensive travel in the region. 

· Full time Executive Assistant: Donor Relations and Programmes (Ref: FP/634)

This key support position provides direct support to the Director: Caribbean in all aspects of donor relations, resource mobilization and programme implementation.  The ideal candidate will be very well-organised and have strong interpersonal, administrative, and computer skills.  Excellent research and writing skills are essential.
All positions are based in Port of Spain, Trinidad and Tobago

Regional Recruitment

Competitive salary plus benefits depending on candidates experience

Initial two-year contract, renewable depending on funding

For further details about each position (job description, background on the Alliance), application deadlines and interview dates, see our ‘employment opportunities’ under the ‘News and events’ section on the Alliance website www.aidsalliance.org.

Closing date: 8th July 2005.  Interviews expected to be held between the 18th – 29th of July 2005 depending on the position applied for.

Please forward your CV and covering letter (both in English) to:

Email address: nrodriguez@alliancecarib.org.tt  with copy to mleubent@alliancecarib.org.tt and recruitment@aidsalliance.org and the Subject box should contain the relevant reference related to the position you are applying for‘, e.g. Head, Programmes Ref: FP/631 + your surname. Please note that e-mail receipt of applications is mandatory, additionally, you may send a copy of your application as follows:

Fax: 


+ (868) 622 9176

Mailing address:
103 Long Circular Road,




Maraval

Trinidad and Tobago, W.I.

Please note that receipt of applications will not be acknowledged. Only shortlisted candidates will be contacted.

Qualified candidates living with HIV/AIDS are particularly encouraged to apply.
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