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NOTES ON HOW TO COMPLETE THE FARM-AFRICA APPLICATION FORM
Please complete the application form electronically and e-mail it to recruitment@farm-africa.org
Education and Professional Qualifications – FARM-Africa is primarily interested in the highest educational level you have achieved, as well as whether you have basic numeracy and literacy skills in English, which is the language in which we work. 

Career History - list achievements rather than tasks or responsibilities.  FARM-Africa wants to know what you can do that is relevant to the job you are applying for.  You should refer to the Job Description and Essential/Desirable Competencies.
PLEASE ATTACH A ONE PAGE LETTER EXPLAINING WHY YOU ARE PARTICULARLY SUITABLE FOR THE POST FOR WHICH YOU ARE APPLYING.  YOU SHOULD REFER TO THE JOB DESCRIPTION AND ESSENTIAL/DESIRABLE COMPETENCIES. 

NOTES ON OUR SELECTION PROCEDURE

FARM-Africa is an equal opportunities employer and appoints on merit by open competition.

Only the information you provide on this application form will determine if you are short listed – we will not accept additional material such as CVs or copies of certificates. 

If you are short listed, we will invite you to an interview where we will ask you to provide proof of your identity and your qualifications.

An offer of appointment is dependent on our receiving satisfactory references, one of which must be from your current or most recent employer.
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	Application Form
	

	
	
	
	
	
	
	
	
	

	
	Job Title


	
	

	
	
	
	
	
	
	
	
	

	
	Where did you see the advert for this job?


	
	

	
	
	
	
	
	
	
	
	

	
	Personal Details
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Full name (with family or last name in capitals)
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	
	
	

	
	Title (e.g. Mr, Mrs, Miss Ms, Dr)
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Permanent address including postcode
	
	Mailing address (if different)
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Mobile number


	
	
	

	
	
	
	
	
	
	
	
	

	
	Fax number


	
	
	

	
	
	
	
	
	
	
	
	

	
	E-mail


	
	
	

	
	
	
	
	
	
	
	
	

	
	Daytime telephone number


	
	
	

	
	
	
	
	
	
	
	
	


	Educational and Professional Qualifications

Please list all post-school qualifications gained, giving subject; class, level or grade of award; and/or other professional qualifications.

	
	
	
	
	
	
	

	
	Qualification
	
	Issuing body/institute
	
	Date of award
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Please list any professional associations and/or learned societies of which you are a member.  If your name appears on a professional register, please state which.

	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	


Professional publications (most relevant to the post applied for)

	
	
	

	
	
	

	
	
	


Languages

Please indicate your level of fluency against each of the following:
1 = fluent  2 = moderate  3 = basic

	
	
	
	
	
	
	

	
	Language


	Read
	Write
	Speak
	Understand
	

	
	
	
	
	
	
	


	
	Career History


Please describe your career to date, starting with your most recent employment first 
and work in reverse order.  Please account for any intervals, and complete the details,  
if necessary, on a separate sheet of paper. Indicate the country in which you worked.
	

	
	
	
	
	

	
	Current employment
	
	

	
	1.
Employer’s name and address
	1.
	

	
	2.
Your position / Job title
	2.
	

	
	3.
Dates employed
	3.  From:
	To:
	

	
	4.
Brief outline of reporting relationships, skills and achievements
	4.


	

	
	Previous employment
	
	

	
	1.
Employer’s name and address
	1.
	

	
	2.
Your position / Job title
	2.
	

	
	3.
Dates employed
	3.  From:
	To:
	

	
	4.
Brief outline of reporting relationships, skills and achievements
	4.


	

	
	5.
Reason for leaving


previous employment
	5.
	

	
	
	
	

	
	1.
Employer’s name and address
	1.
	

	
	2.
Your position / Job title
	2.
	

	
	3.
Dates employed
	3.  From:
	To:
	

	
	4.
Brief outline of reporting relationships, skills and achievements
	4.


	

	
	5.
Reason for leaving


previous employment
	5.
	

	
	1.
Employer’s name and address
	1.
	

	
	2.
Your position / Job title
	2.
	

	
	3.
Dates employed
	3.  From:
	To:
	

	
	4.
Brief outline of reporting relationships, skills and achievements
	4.
	

	
	5.
Reason for leaving


previous employment
	5.
	

	
	
	
	

	
	Time unaccounted for:
Please state any periods unaccounted for e.g. career breaks, unemployment etc


	
	

	
	
	
	


	
	1st Referee (most recent employer who will only be contacted after a job offer)
	
	2nd Referee
	

	
	
	
	
	

	
	
	
	
	



If you have a relative who is currently working for FARM-Africa please tick here

	Please e-mail your completed application to recruitment@farm-africa.org by the closing date
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