FARM-Africa Kenya

Job Description

LAST UPDATED 21st MARCH 2006

Position: Driver, Southern Sudan Livelihoods, Recovery and Development Project.
Duty station: The post will be based at the FARM-Africa field office in Alek, Southern Sudan.
Monthly salary in KES:  21,565 (basic) 
Position Holder: vacant
Prepared by: Charles Hopkins, Project Coordinator SSLRDP                                
Total number of staff you are responsible for: None

Report to: Vincent Mauka, Mobile Outreach Team Leader (MOTL)
General description of the job: To safely transport FARM-Africa staff and materials within Aweil South, Gogrial West and Twic County in Northern Bahr El Ghazal state and Tonj County in Warrab state. Occasionally, it may be necessary to assist other field staff with their duties but the main objective is to drive and manage the assigned vehicle.   

Duties: 
% time
1. To transport FARM-Africa staff and materials on official duties safely and responsibly
50%

2. To be responsible for the management of the assigned FARM-Africa vehicle
45%

3. To play an active role as a member of the FARM-Africa Southern Sudan team
5%

Standards:

1.1 To drive staff and carry out errands within the project area of operation, according to the daily and weekly work schedules developed by the MOTL.

1.2 To drive staff within Southern Sudan and sometimes in Kenya as requested by the MOTL or the Project Coordinator.

1.3 To carry out refuelling of the vehicle according to the FARM-Africa Sudan protocols.
1.4 To manage and assist with loading and unloading of the vehicle i.e. to ensure correct and safe carriage of cargo and people.
1.5 To give a regular update of vehicle movements to the field base in Alek and if necessary to the FARM-Africa Southern Sudan country office in Rumbek.

2.1 To ensure that the vehicle is serviced as per the manufacturer’s recommendations.

2.2 To assist the FARM-Africa identified mechanic with vehicle maintenance.

2.3 To carry out basic servicing and emergency repairs as necessary and with the authorisation of the MOTL.

2.4 To arrange major vehicle repairs as required.

2.5 To record any mechanical problems or damage on the daily vehicle inspection sheets and report them to the MOTL and the field mechanic.

2.6 To ensure that the assigned vehicle is kept in a clean and roadworthy condition and that the vehicle is not misused. 

2.7 To regularly check and record all equipment related to the vehicle and report to the MOTL immediately any missing or damaged equipment. 

2.8 To ensure that all vehicle documentation is up to date and valid (i.e. tax, insurance, road licence).

2.9 To ensure that the vehicle log book is completed for all journeys.

2.10 To submit a weekly vehicle inspection and fuel consumption report to the MOTL.

2.11 To ensure that the vehicle radio is used correctly and only for FARM-Africa business. 

3.1 To translate for non-Dinka speaking staff when necessary.

3.2 To comply with all relevant FARM-Africa policies and procedures. 

3.3 To complete an annual appraisal with the MOTL.

3.4 Any other duties as agreed with the MOTL. 

Competencies:

	Essential
	Desirable

	· Clean, valid driving licence 

· Fluency in Dinka

· 4WD vehicle maintenance and management

· Off-road/dirt road 4WD driving experience

· Basic mechanics/vehicle repairs

· HF radio operation

· Self-motivation

· Vehicle security and safety awareness

· Ability to work well in a difficult, insecure and stressful environment

	· Adaptability

· Team building

· Fluency in English

· Previous work experience in Southern Sudan

· Literacy (reading and writing) in Dinka

· Valid motorcycle license & off-road motorcycle driving experience 
· Safe storage and handling of inflammable liquids (especially diesel, paraffin and petrol)
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