Minutes – Oxfam Conference Call 17-09-06

Present: Jennifer, Laure (U of O), Jessica (U of A), Natalie (Queen’s), John (Memorial), Lindsay, Andrew (Thompson River’s), Preston (U Sask), Alan (SFU)

· Jennifer explained that Oxfam Canada’s website is being revamped and Taking It Global (TIG) will be designing a place for Oxfam groups to have their own websites. Each group (campus group or other Oxfam group) will be able to use a template to insert pictures, news items, documents etc. The template will be the same for each group but the content is at the group’s discretion.

· The group’s pages will mostly be public but there will be an area for members’ eyes only where documents and messages can be shared.  Each group will have an administrator login and individuals will have to apply for membership that the administrator can grant.

· The sample template is available at: http://www.oxfam.ca/oxnet%20design/guelph2.html
· We then went through the website functions. 

·  It was decided that the “resources” should be placed at the top of the page. 

· “Group activities” it was decided should be placed higher than the menu function.  

· Later on someone mentioned that the “photos” should be placed above “contacts” 

· Everyone thought a calendar function would be useful (Someone then suggested google has a calendar that you can link to). Perhaps you will be able to post some events internally and some directly on Oxfam.ca (Jennifer is looking into this)

· A more user friendly discussion board was mentioned and will be looked into
· Website Address was discussed.  Oxnet.oxfam.ca/yourclubsname and oxfamgroups.ca/yourclubsname  were introduced.  It was decided that oxfamgroups.ca/yourclubsname was the preferred choice

· To see an example of how another organization is using TIG, check out  www.jhrchapters.org
· TIG will be finalizing the template for the Oxfam page this Friday, September 22nd, so send any feedback you have before Friday to jenniferb@oxfam.ca  All questions/suggestions are welcome!

