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Canadian Crossroads International is an international volunteer cooperation agency that brings citizens and organizations in Canada and developing countries together to reduce poverty, combat HIV/AIDS, and promote human rights.
Canadian Crossroads International has an opening for the bilingual position of Regional Program Officer, located in Toronto.  This is a one-year contract position with possibility for renewal.
Position summary:

Reporting to the Ontario Regional Director, this position manages regional and international partnerships and projects, local and international volunteers, and ensures effective public engagement within the region. The regional office works with partner organizations in Ghana, Togo and in Canada to share knowledge and experience, carry out volunteer exchanges, and collaborate on efforts to combat HIV/AIDS and promote women’s rights.

Major responsibilities include:

· Developing and managing partnerships between Canadian and Southern NGOs

· Coordinating and supporting the effective implementation of CCI projects including needs assessment, definition of objectives, design of activities, implementation, monitoring and evaluation

· Ensuring implementation of volunteer exchange activities: recruitment, selection, orientation, training, placement supervision, debriefing and evaluation

· Managing and supporting public engagement activities and volunteer involvement

· Monitoring budget lines related to program responsibilities

· Preparing and submitting regular project and program reports

· Other duties as required

Position requirements include:

· University degree or equivalent 

· At least three years working experience in the implementation of sustainable development projects/programs in developing countries

· Oral and written fluency in English and French is essential

· Experience in HIV/AIDS and/or women’s rights programming 
· Experience working in West Africa, preferably Ghana or Togo 

· Experience in the management of personnel or international volunteers/cooperants

· Knowledge of community based organizations in Ontario is a definite asset

· Capacity to negotiate and facilitate international partnerships and networking

· Sound understanding of capacity building in an international development context

· Demonstrated experience working effectively with volunteers and with community-based organizations

· Excellent organizational and administrative skills

· Experience with CIDA reporting and RBM an asset

· Experience with training and facilitation an asset

· Experience with fundraising, particularly grantsmanship, an asset

· Strong oral and written communication skills

· Demonstrated interpersonal skills in a cross-cultural context

· Demonstrated experience in Microsoft applications, email and internet

· Ability to be on-call to respond to emergency situations

· Willing and able to work some evenings and weekends

Some travel internationally and within Canada is required.

Salary range for this position is $40,576 - $48,691 with health benefits
Please submit your resumé and cover letter in confidence by Tuesday, December 5, 2006 to:

Program Assistant
Canadian Crossroads International – Ontario Regional Office

317 Adelaide Street West, Suite 500

Toronto, ON M5V 1P9
Fax: (416) 967-9078

E-mail: programassistant@cciorg.ca
No phone calls please.
1st interviews for this position will be held December 8th (morning and afternoon) and December 11th (afternoon and evening) only.  2nd interviews will be held the week of December 18th only.

CCI is committed to principles and values of access and equity. We encourage applications from people of colour, people with disabilities and people from aboriginal and/or other marginalized communities.
All applicants must be eligible to work in Canada. We thank all applicants in advance, however, only those selected for an interview will be contacted.

