TakingITGlobal en français
A How-To Translation Guide

Welcome! This guide is designed to assist you in the creation of a high quality

French version of TakingITGlobal.org. TakingITGlobal (TIG) en français is the pilot project of TIG’s multilingual platform, designed to expand our capacity from a personalization, customization and translation perspectives. TakingITGlobal.org brings together over 126,000 members from 238 countries, making it the world’s most popular online community for young people interested in making a difference. By creating a French version of TakingITGlobal.org, we will open the world of opportunities, events, projects and community to realize the

potential of francophone youth! This guide outlines our technical translation system, tips on translation, and the French translations of common TIG terms and other technical terms.
Bon travail! 
Axel Van Goud, Multilingual Program Coordinator

The Translation Tool

This cutting-edge feature allows approved members to login and translate the site into unlimited languages at http://translate.takingitglobal.org. 
Steps:

1) You may translate a group of primary information (i.e. languages, countries, regions) or a Specific Page (Action, Community etc). Under “Specific Page,” a colour-coded listing allows you to view how much of each page has been translated.

2) You must keep capitalization, HTML tags (< > with text in between) and special tags ([  ] with text in between) the same in their translations. Basically if you encounter any symbols or unintelligible letters (i.e. [a] [a0], &nbsp), keep them the same in the translated text

3) While translating, you will be able to view where that phrase is located on the web site by clicking on “Show Use.” This is very useful as context is everything!
4) You may want to double check the quality of especially long translations before you submit them. If you want an expert to revise and correct your French text for free, go to http://www.sdv.fr/orthonet/pages/correction.html. There is a maximum of 1200 words a day, and your text must be satisfying otherwise your request will be rejected.  

5) If you skip a word you don’t know, the next set of phrases will not include it. These skipped words will be banked until another translator clicks on “Clear Skipped Phrases.”

6) While a member is translating pages of text, those phrases are banked as “In Progress Phrases” which means that other members cannot translate simultaneously. By clicking on “Clear in Progress Phrases,” you will allow other members to translate the page. 

7) At any point, members may visit the site to see the existing French contents at

http://fr.takingitglobal.org.  
The Edit Tool

All translators will be able to edit their own text using the Edit Tool. Designated editors will have access to all translated phrases and individual pages. They will ensure accuracy and consistency of translated content. If you have excellent written French and English and you are ready to take on an editing role, please contact Axel. 
The Translate and Edit Tools: Key Considerations 
1) Create a French version
On a conceptual level, we are seeking to create a unique French version of TakingITGlobal, rather than simply translating from English. Instead of attempting a literal, word-by-word translation, aim for a holistic version to convey the meaning in the most accurate way.

2) Consistency is fundamental
Whether it is in your use of the imperative and infinitive or the word for “post” for instance, translations must be uniform across the site. In general, it is better to use the infinitive for direct phrases (i.e. Add member – Ajouter un membre). Please read and familiarize yourself with the list of terms below before you start translating. 
3) Refer to specialised dictionaries
Since many terms are technical or very idiomatic, avoid guessing and look them up with an on-line technical dictionary like those listed further below.  
4) Skip phrases you are unsure about
If you are not completely certain about a word or expression, please skip it and allow someone to translate.

5) Get in touch with fellow translators
Who’s in your translation team? Do you have a question or tip for your fellow

TIG-Translators? Check out each other’s profiles and work together!

6) Use the group features
Post updates, progress reports or helpful documents to the group (french@groups.takingitglobal.org). Post documents that relate to the project in Group Documents.

Rules of thumb to write in French
1) Capitalization 
French does not use capital letters as much as English. Please respect this convention. Only capitalize the first word in a publication title or a heading (e.g. Galerie globale, Guide à l’action) unless it is preceded by an article (le, la, les) which is part and parcel of the title like in “Les Misérables”. Never use capital letters for generic nouns such as “communauté virtuelle” and job titles such as “directrice des communications”. When you see a capital letter in English, please consider the above before you translate. Remember to keep capitalization and HTML tags (symbols) the same in the translated text as the original text. 

2) Spelling, Grammar, Syntax
Try not to leave conspicuous errors – a well-written text has much more credibility. Beware of false friends (faux amis) - words that resemble the original but have different meanings (ex. “eventuellement” is not the correct equivalent of “eventually”, which means “finalement”).  Beware also of phrases that have been anglicized or translated literally from English.

3) Acronyms
French acronyms do not have a plural form. For example “NGOs” becomes “ONG” and “ICTs” become “TIC”.  
4) Accents
Since the disappearance of typing machines – and the arrival of computers, one must put accents on capital letters such as É, À. Today not doing so is considered a spelling mistake.  You can use the accents using the translation tools. Just click on the right letter in the list of provided characters : à À â Â ä Ä · ç Ç · é É è È ê Ê ë Ë · Ğ ğ · î ı Î ï Ï İ · ô Ô ö Ö · ş Ş · ù Ù û Û ü Ü · ÿ Ÿ · ß
5) “Anglicisms”
Beware of words borrowed from English that have entirely and widely accepted French equivalents. For example: “Global” in French is “mondial” or “international” depending on the context, and “globalization” should be “mondialisation”. An exception at TIG is the title “Galerie globale”.
English-French Terminology Bank

Terms and expressions listed alphabetically. 

administrator = administrateur 

attachment = fichier joint

backbone = dorsal

back-up = sauvegarde

bandwidth = bande passante

break = signal d’interruption

browser = navigateur

converter = convertisseur

country site = site de pays

cyberspace = cyberespace

digital opportunity = opportunité numérique
disability = handicap  - À éviter : infirmité  

discussion board = forums de discussion

discussion post = message ou réplique
discussion thread = fil de discussion

domain = domaine

download = télécharger

e-group = groupe virtuel 

e-project = projet virtuel 

email = courriel 

firewall = pare-feu

get involved = engagez-vous/ joignez-vous (à l’équipe, …) selon le contexte. À éviter : le verbe impliquer
Guide to Action = Guide à l’action 

Global Gallery = Galerie globale (l’utilisation de “globale” est une exception ici) 
header = en-tête

home page = page d’accueil

host = serveur

human rights = droits de la personne – À éviter : droits de l’Homme 
hypertext = hypertexte

Inspire, Inform, Involve = Inspirer, Informer, Engager – À éviter : impliquer
join = devenez membre, inscrivez-vous, joignez-vous à/au – À éviter : le verbe rejoignez  

leader = leader 

login = ouvrir une session
logout = se déconnecter 
make a difference = changer le cours des choses
member story = témoignage (personnel)  

messenger = messagerie

moderator = modérateur

monthly themes = thèmes du mois 
network = réseau

newsletter = bulletin 

on-line = en ligne ou virtuel, selon le contexte
online community = communauté virtuelle 

Open Forums = Tables rondes (terme communément utilisé qui remplace Agoras jeunesse Forum et Tribune).  
operator = administrateur

opportunity = opportunité

Panorama On-line Magazine = magazine virtuel Panorama

pixel = pixel

portal = portail

post = message

real time = temps réel

reboot = réamorcer

register, to = s’inscrire, devenir membre – à éviter : le verbe s’enregistrer  qui s’emploie dans le sens d’enregistrer une chanson, un disque, un album. 

reset = restaurer

router = routeur

scanner = scanneur

search engine = moteur de recherche

status = état actuel

support, to = appuyer – à éviter le verbe supporter qui doit seulement être employé dans le sens de supporter quelque chose. 

support (noun) = appui, soutien, aide, selon le cas  

take local action = entreprendre une action (des actions) communautaire(s) 

thread = fil

TIG blog = blog TIG

TIG Messenger = messagerie TIG

TIG opps = opportunités TIG

TIG spotlight = TIG « en vedette » selon le contexte. 

update = mise à jour

URL = adresse Web

username = nom d’utilisateur

word processor = texteur

Useful Internet Resources for French Translators  
1. 
Generic word and expression bank of the Office québécois de la langue française (OLF):   http://www.granddictionnaire.com/btml/fra/r_motclef/index800_1.asp 
1. Internet terminology bank of the OLF:  http://www.oqlf.gouv.qc.ca/ressources/bibliotheque/dictionnaires/Internet/Index/index.html
2. Internet lexicon of the OLF: http://www.oqlf.gouv.qc.ca/ressources/bibliotheque/dictionnaires/Internet/Index/q_anglais.html  

3. Broad list of linguistic notices of the OLF: http://www.oqlf.gouv.qc.ca/ressources/bibliotheque/dictionnaires/faq/faq_listea.html. Here you will find hundreds of tips to write high-quality standard French. There are for example notices on accentuation of capital letters, and verb conjugations. 
4. Multifunctional dictionary of France TV5 station: http://dictionnaire.tv5.org/dictionnaires.asp?Action=5  
5. Tool to avoid writing “false friends” ou faux amis: http://membres.lycos.fr/jeuxdelettres/HTML/faux_amis/faux_amis.htm 

6. Tool to find French equivalents to English proverbs: http://membres.lycos.fr/jeuxdelettres/HTML/proverbes/ProverbesIndex.htm.  

7. Lists of useful sites (from different countries) related to French grammar and spelling: http://66.46.185.83/liensutiles/index.asp?Id=999&noT=40&T=Grammaire%20et%20orthographe
Thank you all for your cooperation! 

THE END 
