	Knowledge, Skills, and Abilities Matrix: for planning and assessment in creating a resume.  

List task, knowledge, skill, or ability down - List level of training and/or experience across.

	I do not have the education or training for performing this task

	I have had education or training in performing this task, but have not yet performed it on the job.
I have performed this task on the job. 
	My work on this task was monitored closely by a supervisor or senior coworker to ensure compliance with proper procedures.

	I have performed this task as a regular part of a job. I have performed it independently and normally without assistance from a supervisor or senior coworker.

	I have instructed or assisted other workers in the performance of this task due to my expertise in this area.

	I have managed and trained other workers in the performance of this task and designed the work process due to my expertise in this area.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


