VACANCY ANNOUNCEMENT

Reed International is an Investment, management consultancy firm. We are looking for a self driven and motivated person to fill in the following position.

POSITION: INVESTMENT DIRECTOR

DUTIES AND RESPONSIBILITIES

· Manage all aspects of the Investment pre-qualification process including receipt of potential Investors and Clients CVs, undertaking reference  checks, entering Investment and clients information into a database and regularly updating them;                            

· Identify new Investors and clients ,undertake pre-qualification screening on a continuous basis; and manage all aspects of the Investors and Clients database inclusive of its expansion, accounts and regular audits;                                                        

· Provide support for all Investments and consulting assignments from start to finish, including: analysis and interpretation of TORs;        

· Consultant identification and verifying availability,  submission of consultant lists to prospective clients;         

· Backstopping technical specialists, editing, formatting and distributing reports and all other activities associated with the smooth running of each consulting assignment;              

· For each new Investment and consulting assignment enter relevant monitoring  information into the database and generate reports as needed;                                                        

· Assist in marketing and development of marketing strategies;        

· Input technical advice, where applicable, in the development of the firms capacity building plan for International and country partners and local and International Investors. 

Required:                                                            

Holder of a Degree in Marketing or Business administration from a recognized University.

Experience in Business administration marketing and (or) product development in a consultancy firm.

Extensive all round knowledge and understanding of organizational and business management in areas of strategic planning, supply chain management, finance, people management, resource mobilization and investment through equity.

Proven record of effective intergrity, visionary leadership, development and motivation of personnel.

Strong verbal and written communication skill; exceptional planning and organizing ability; proven analytical capacity. 

Demonstrated proposal and report writing skills; 

If you feel that you meet the above criteria, please send your detailed CV, including remuneration requirements and contact details of three work-related referees, by email to info@reedinter.com. We regret that only short-listed candidates will be contacted. We encourage interested candidates to submit their applications by 15th April 2006.

Reed International is an equal opportunity employer
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