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VACANCY ANNOUNCEMENT 

For Circulation amongst UNICEF, other UN Organizations and NGOs.

United Nations Children’s Fund (UNICEF), Southern Sudan Programme,  is pleased to announce job opportunities in its different locations for suitably qualified Sudanese Nationals as follows:
	Vacancy Notice #
	Title of the Post
	Level *
	IMIS#
	Section/Location

	UNICEF-SUD/VN 07/012
	Project Officer, Health & Nutrition
	NO-C
	23589
	Yambio, Zonal Office


Purpose:

Contribute to programme design and implementation, evaluation of child health project activities, data analysis and progress reporting in their respective area of responsibility.

Major Duties and Responsibilities:

· Contributes towards the preparation of the Situation Analysis by compiling data, analyzing and evaluating information.
· Prepares, implements, monitors and evaluates health and nutrition projects in assigned region.  Analyzes and evaluates data to ensure achievement of objectives and/or takes corrective action when necessary to meet programme/project objectives. Contributes to the development and/or introduction of new approaches, methods and practices in project management and evaluation. 
· Contributes to preparation the sectoral documents for the Country Programme Recommendation (CPR), Country Programme Document (CPD) and Country Programme Action Plan (CPAP), Annual Project Work Plan (AWP), and other programme documents, as required.
· Participates in intersectoral collaboration with other programme colleagues. Assists in development of appropriate communication and information strategy to support and/or advocate programme development.

· Undertakes field visits to monitor programmes, as well as conducts periodic programme reviews with government counterparts and other partners.  Proposes and/or undertakes action on operational procedures affecting project management and implementation. Provides technical advice and assistance to government officials and other partners in the planning, implementation, monitoring and evaluation of programme/project(s).
· Meets with national and international agencies covering the management of programmes/projects.  Participates in meetings with ministries responsible for programme/project review, and follows up on implementation of recommendations and agreements.

· Assists government authorities in planning and organizing training programmes. Identifies training needs and objectives for the purpose of capacity building, programme sustainability, as well as promotion and advocacy.
· Coordinates with the Operations/Supply staff on supply and non-supply assistance activities ensuring proper and timely UNICEF and government accountability. Certifies disbursements of funds, monitors and submits financial status reports to the Sr. Programme Officer or Representative, as required.
· Participates in the development of the sectoral work plan, ensures the achievement of specific assigned objectives. Provides guidance and support to staff in meeting project objectives.
· Prepares programme/project status reports required for management, Board, donors, budget review, programme analysis, annual reports, etc.

Minimum Requirements:

· Advanced university degree in Social Sciences, or related technical field.
· Five years of progressively responsible professional work experience at the national and international levels in programme management, monitoring and evaluation, in a related field.
· Fluency in English and another UN language required. Knowledge of the local working language of the duty station is an asset. Current knowledge of computer management and applications essential. 

· Computer skills, including internet navigation and various office applications.

· Ability to work in an international and multicultural environment

Competencies:

· Knowledge of the latest developments and technology in related fields.

· Analytical, negotiating, communication and advocacy skills.

· Supervisory and managerial skills.

· Leadership and teamwork abilities.

· Demonstrated ability to work in an a multi-cultural environment and establish harmonious and effective working relationships, both within and outside the organization.

Submission of Applications:

Applications from qualified Sudanese nationals, accompanied by updated CV and UN Personal History Form, should be sent to the address below by on or before Tuesday, 17 April 2007. UN staff are to please enclose their 2 most recent Performance Evaluation Reports.  You are to please indicate the “Vacancy Notice #” in your application and also indicate which UNICEF office is closest to you current residence. 

Human Resources officer




UNICEF Southern Sudan Office(Next to Totto Chan)
Juba/South Sudan

But PREFERABLY Through Email to:  juba.ssvacancies@unicef.org

Only short-listed applications will be acknowledged.

Deadline for receiving applications is Tuesday, 17 April 2007.

UNICEF is an equal opportunity employer and qualified women are particularly encouraged to apply.

UNICEF is a smoke-free environment.

	Vacancy Notice #
	Title of the Post
	Level *
	Case #
	Section/Location



	UNICEF/SUD/07/011
	Assistant Project Officer,  Water & Env Sanitaion (WES)
	NO-B
	IMIS44615
	Malakal, Zonal Office


*Subject to classification

Purpose:

Under the technical guidance and general supervision of their respective Resident Project Officers, contribute to project design, implementation, evaluation of programme activities, data analysis and progress reporting of the water supply component within the WES programme.

Major Duties and Responsibilities:

· Collect and analyze data for project planning, management, monitoring and evaluation purposes. Analyze project implementation reports and evaluate against established project recommendations and plans of action.  Prepare tables, graphs and other statistical data.  Report outcome of analysis and propose corrective action.

· Regularly visits the UNICEF project sites, assess local conditions and resources, and monitor UNICEF inputs.  Communicate with local counterpart authorities on project feasibility and effectiveness including monitoring the flow of supply and non-supply assistance.

· Prepare yearly project work plans, carry out follow-up action on project 1mplementation activities and prepare relevant reports. Initiate action for changes in programme workplans as required.

· Attend technical cooperation meetings, prepare notes and undertake follow-up action related to programme implementation and monitoring.

· Scrutinize requests for UNICEF’s assistance both cash and supplies. Follow up utilisation of inputs.  

· Maintain records of institutional facilities and progress reports, computerized programme system and submit relevant reports.

· Select and compile training and orientation materials for those involved in programme implementation.

· Evaluate and analyze financial and supply reports to ensure appropriateness of documentation, expenditures are within work plan allotments.  Report to Supervisor and/or Head of Office outcome of review.

· Draft relevant sections of project implementation reports (required for management, donor reports, annual reports, etc.)

Minimum requirements:

· University Degree in Civil/Sanitary Engineering, Social Sciences or other related field. 

· A minimum of 2 years of progressively responsible experience in programme design, administration, monitoring and evaluation in related field.

· Fluency in oral and written English and knowledge of local working languages of the duty station. 

· Ability to work in an international and multicultural environment

· Current knowledge of computer management and applications essential.

· Proven analytical, writing, communication and training skills.

Competencies required:

Foundational: 
Commitment, drive for results, embracing diversity, integrity, 




self-awareness and self-regulation and teamwork.

Functional:

Analytical and conceptual thinking, building trust, managing resources, judgement, networking, communication, technical knowledge.

Submission of Applications:

Applications from qualified Sudanese nationals, accompanied by updated CV and UN Personal History Form, should be sent to the address below by on or before Monday, 16th April 2007. UN staff are to please enclose their 2 most recent Performance Evaluation Reports.  You are to please indicate the “Vacancy Notice #” in your application and also indicate which UNICEF office is closest to you current residence. 

Human Resources Officer


OR

Human Resources Officer

UNICEF Southern Sudan Programme



UNICEF Southern Sudan Office

P O Box 44145






Juba

Nairobi, Kenya, 

But PREFERABLY Through Email to:  juba.ssvacancies@unicef.org

Only short-listed applications will be acknowledged.

Deadline for receiving applications is Monday, 16 April 2007.

UNICEF is an equal opportunity employer and qualified women are particularly encouraged to apply.

UNICEF is a smoke-free environment.

United Nations Children’s Fund(UNICEF), Southern Sudan Programme. Formerly Operations Lifeline Sudan, is pleased to announced job opportunities in its different locations for suitably qualified Sudanese Nationals as follows:

	Vacancy Notice #
	Title of the Post
	Level
	Post # / Case #
	Section/Location

	UNICEF/ SUD/07/011
	Assistant Project Officer, Education 
	NO-B
	Fixed Term
	Malakal Zonal Office


Purpose:
Under the general supervision of their respective Resident Project Officer and with technical guidance of the Senior Project Officer Education, contribute to project design, implementation, and evaluation of the education programme, data analysis and progress reporting.

Major Duties and Responsibilities:

· Collect and analyze regional education and other relevant data for Situation Analysis, programme/project planning, management, monitoring and evaluation purposes.  Analyze programme implementation reports and evaluate against established programme recommendations and plans of action.  Prepare tables, graphs and other statistical data.  Report outcome of analysis and propose corrective action. 

· Identify and follow-up on opportunities to develop programme especially for adolescent and over-age girls, to provide learning and life skills to adult women and youth, and ECCD interventions. Undertake ongoing visits to UNICEF project sites, assess local conditions and resources, and monitor UNICEF inputs. Communicate with local counterpart authorities on project feasibility and effectiveness including monitoring the flow of supply and non-supply assistance.

· Undertake follow-up action on programme implementation activities and prepare relevant reports.  Draft changes in programme work plans as required.

· Strengthen coordination in the education sector, attend technical cooperation meetings, prepare notes and undertake follow-up action related to programme implementation and monitoring.

· Assist in identification and selection of technical supplies and equipment. 

· Assist in the preparation of country programme recommendation by drafting CPSS, PSS and other relevant documentation ensuring accuracy and consistency with established rules and regulations.  Maintain computerized programme system and submit relevant reports.

· Select and compile training and orientation materials for those involved in programme implementation including donor and media visits, and conduct training of counterpart staff.

· Evaluate and analyze financial and supply reports to ensure appropriateness of documentation, expenditures are within allotments, data is consistent with PIDB.  Report to Supervisor and/or Head of Office outcome of review.

· Draft relevant sections of reports (required for donors, management, annual reports, etc.)

Minimum requirements:

· University Degree in Social Sciences or related technical field, especially education related. 

· A minimum of 2 years of progressively responsible experience in programme design, administration, monitoring and evaluation in related field including experience in working with adolescent girls and adult women.

· Fluency in oral and written English and knowledge of local working languages of the duty station. 

· Ability to work in an international and multicultural environment

· Current knowledge of computer management and applications essential.

· Proven analytical, writing, communication and training skills.

Competencies required:

Foundational: 
Commitment, drive for results, embracing diversity, integrity, 




self-awareness and self-regulation and teamwork.

Functional:

Influence, communication, building trust, managing resources, judgement and technical knowledge.

Submission of Applications:

Applications from qualified Sudanese nationals, accompanied by updated CV and UN Personal History Form, should be sent to the address below by 16 April 2007. Please send a separate application and relevant documents for each position applied for. Only short listed candidates will be contacted.

Human Resources Officer

UNICEF Juba Head Office

UNICEF Southern Sudan Programme

Juba/Sudan

But PREFERABLY Through Email to: juba.ssvacancies@unicef.org 

UNICEF is an equal opportunity employer and women are particularly encouraged to apply.

UNICEF is a smoke-free environment

	Vacancy Notice #
	Title of the Post
	Level *
	IMIS#
	Section/Location

	UNICEF-VN/07/013
	Project Officer, Water & Env. Sanitation (WES)
	NO-C
	44555
	Malakal, Zonal Office


Purpose:

Under the technical guidance and general supervision Resident Project Officer, Malakal, contribute to project design, implementation, evaluation of programme activities, data analysis and progress reporting of the water supply component within the WES programme.

Major Duties and Responsibilities:

· Collect and analyze data for project planning, management, monitoring and evaluation purposes. Analyze project implementation reports and evaluate against established project recommendations and plans of action.  Prepare tables, graphs and other statistical data.  Report outcome of analysis and propose corrective action.
· Regularly visits the UNICEF project sites, assess local conditions and resources, and monitor UNICEF inputs.  Communicate with local counterpart authorities on project feasibility and effectiveness including monitoring the flow of supply and non-supply assistance.
· Prepare yearly project work plans, carry out follow-up action on project implementation activities and prepare relevant reports. Initiate action for changes in programme workplans as required.

· Attend technical cooperation meetings, prepare notes and undertake follow-up action related to programme implementation and monitoring.

· Scrutinize requests for UNICEF’s assistance both cash and supplies. Follow up utilization of inputs.
· Maintain records of institutional facilities and progress reports, computerized programme system and submit relevant reports.

· Select and compile training and orientation materials for those involved in programme implementation.

· Evaluate and analyze financial and supply reports to ensure appropriateness of documentation, expenditures are within work plan allotments.  Report to Supervisor and/or Head of Office outcome of review.
· Draft relevant sections of project implementation reports (required for management, donor reports, annual reports, etc.)
Minimum requirements:

· University Degree in Civil/Sanitary Engineering, Social Sciences or other related field. 
· Five (5) years progressively responsible experience in programme design, administration, monitoring and evaluation in related field.
· Fluency in oral and written English and knowledge of local working languages of the duty station.

·  Communication, analytical and training skills

· Ability to work in an international and multicultural environment

· Good knowledge of computer management and applications 
Competencies required:

Foundational: 
Commitment, drive for results, embracing diversity, integrity, 




self-awareness and self-regulation and teamwork.

Functional:

Analytical and conceptual thinking, building trust, managing resources, judgement, networking, communication, technical knowledge.

Submission of Applications:

Applications from qualified Sudanese nationals, accompanied by updated CV and UN Personal History Form, should be sent to the address below by on or before Tuesday 17 April 2007. UN staff are to please enclose their 2 most recent Performance Evaluation Reports.  You are to please indicate the “Vacancy Notice #” in your application and also indicate which UNICEF office is closest to you current residence. 

Human Resources Officer

UNICEF Juba Head Office

UNICEF Southern Sudan Programme

Juba/Sudan

But PREFERABLY Through Email to: juba.ssvacancies@unicef.org 

Only short-listed applications will be acknowledged.

Deadline for receiving applications is Tuesday 17 April 2007
UNICEF is an equal opportunity employer and qualified women are particularly encouraged to apply.

UNICEF is a smoke-free environment.

	Vacancy #
	Title of the Post
	Level 
	IMIS
	Section/Location

	UNICEF/SUD/07/015
	Senior Finance Assistant
	GS-7
	44500 Fixed Term
	Wau Zonal  Office


Two (2) positions, one in each location

Purpose of the posts:

Responsible for accounting control, reporting assets and liabilities. Monitoring the appropriate disbursement of funds and payments of accounts in accordance with UNICEF Financial Rules and Regulations and established budgetary limits allocated to Wau Zonal Office.
Major Duties and Responsibilities:

· Checks/verifies payment requests for services and supplies including staff entitlements (travel, overtime) and Cash Advances to the Government/NGOs in accordance with Project Plan of Actions Prepare payment vouchers/deposit vouchers based on approved payment/cash requests and issues cheques/bank instructions. Prepares form 149 with PVs/DVs and finalizes monthly closures of accounts in the system.  Responsible for reconciliation of Form 149 with bank statement.  Maintains liaisons with the official of local banks and financial institutions to obtain day to day information on exchange rates, changes in procedures/regulations and matter pertaining to office bank account.  Ensure submission of accurate and timely reporting to Juba, which include form 149, Form 156 and Form 153. Responsible for submission of year-end reports, i.e. list of prepayments, deposits, cash certificates and OBOs.

· Carries out review of liquidation documents according to UNICEF policies and procedures.  Reports observations to concerned Project Officers and Resident Project Officer for improvement of quality of documentation.  Assists in review of internal accounting systems of UNICEF partners and recommends actions for improvements.  Maintains list of bank signatory panel and prepares requests for update/changes.

· Trains/briefs Zonal programme and admin staff on UNICEF Accounting Policies and Procedures and Internal Control Systems.

· Responsible for safe custody of Financial Accounting record and to recommend actions for destruction of records at the appropriate time as per financial procedures

Working Conditions:

An office-based post with occasional travel to other Zonal Offices.

Minimum Qualifications and Experience Required:

· Completion of Higher Secondary Education.  Higher Education/University level courses or a

       degree in accounting and finance preferred.  Knowledge and use of computer software

              applications for word-processing and spreadsheets preparation are required.

· Seven years experience, including progressively responsible work in finance and accounting activities.

· Fluency in English. Excellent writing skills for financial reports, instructions and other guidance to non-finance staff.  Language of the duty station required.

Other Skills and Attributes: 
· Good judgment, initiative, high sense of responsibility, organization, negotiation skills.

· Ability to conduct training

· Proven knowledge of computer applications

· Ability to work in a multi-cultural organization

Submission of Applications:

Applications from qualified Sudanese nationals, accompanied by updated CV and UN Personal History Form, should be sent to the address below by on or before Wednesday, 18 April 2007. UN staff are to please enclose their 2 most recent Performance Evaluation Reports.  You are to please indicate the “Vacancy Notice #” in your application and also indicate which UNICEF office is closest to you current residence. 

Please rank the locations in which these positions exist in your order of preference as the functions are similar. 

                                                    Human Resources Officer





UNICEF Southern Sudan Office





Juba/Sudan

But PREFERABLY Through Email to:  juba.ssvacancies@unicef.org

Only short-listed applications will be acknowledged.

Deadline for receiving applications is Wednesday 18 April 2007
UNICEF is an equal opportunity employer and qualified women are particularly encouraged to apply.


