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Youth Initiative (www.youthinitiative.org.np), a youth run and youth led organization, working in the areas of youth activism and promotion of active citizenry amongst youth is looking for a qualified candidate for the following positions under its ‘Empowering Youth for Peace and Democracy’ program. 

Position Title:
Project Coordinator

Duration:
3 months probationary period followed by 9 month renewal at least
Key Responsibilities:

· Networking:

· Build network with youth/student wing of political parties. 
· Network with other like minded organizations to explore areas of collaboration. 

· Network with non partisan youth organizations. 
· Program Implementation: 
· Carry out the activities outlined in the project document. 

· Supervise the implementation of the program by District Coordinators in 10 strategic locations. 

· Conduct regular meetings with stakeholders and partners to evaluate the impact of the programs. 

· Assist in Information/ Documentation:
· Assist the Information/ Documentation officer in gathering information to build up a comprehensive database. 

· Ensure timely collection of reports from the strategic locations & summarize it to prepare the final report for the organization. 

· Assist in Admin/ Finance:
· Assist capacity building of district coordinators to carry out project activities. 
· Assist the Admin/Finance Manager in preparation of budget amendments and forecasting the requirement for the next quarter. 
· Others: 
·  Provide support, training and advice to staff member and YI leadership as required 
· Pay regular visits to district offices for regular coordination, monitoring, supervision and training purposes (At least 40% of the project time) 

Qualifications
· At least Bachelors Degree from a recognized University. 

· Significant knowledge of Nepalese main stream politics and student/youth politics.
· Working experience with youth organizations would be an added advantage.  

· A sound track record of designing and delivering programs (trainings, workshops, seminars, conferences, symposiums) for youth and youth related issues. 

· Ability to work independently or as a team player. 

· Good understanding of political and civic issues in relation to young people. 

· Focused individual with capacity to plan and manage in a multiple deadline working environment 

· Moderate IT skills are essential (for eg: excellent skills to use Internet, emails and MS EXCEL and MS Word)

· Good communications skills in English and Nepali and excellent writing skills. 

· Good team player 

· Good training/capacity building and management skills.
Interested candidates are requested to send in their applications along with an updated CV to:

info@youthinitiative.org.np ; programs@youthinitiative.org.np 

Applications received until 17.00 hrs (NST) 14 June 2007 shall be accepted. 
Telephone enquiries shall not be entertained. Youth Initiative encourages women from marginalized groups to apply. 
