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HOW TO USE THE PROJECT TOOL
The TakingITGlobal project tool is a great way to keep track of your project, organize it, and up-date others on any progress that the project may have had!  The best thing about it is that it is free!  
Below you will find a detailed list of how to get your own Project page started!  Just follow the steps and soon you will have your own unique online space!
1) Getting Started:

The first thing that you need to do is register your project. 
· Here’s the link: http://www.takingitglobal.org/action/projects/add.html 
· Once you get to this page you will be asked to fill out some basic questions about your project.  For example, the name and the country where it will take place.  You will also have the opportunity to answer some more detailed questions such as the budget and needs of the project.  You can even customize how the page will look by choosing your own colors!  
· Things to think about at this stage:  Most likely you want to get your project started, but this is a good time to think about the details of the project that you will be managing as this is the stage where you can put it all down.  

· Do you want to design a project logo?

· Is there another web site that you can link this project too?

· What are your objectives and goals?

· Is the project going to run for a fixed length of time?

· After filling out all your information click on the “SUBMIT” button 

2) Congratulations!  You have created your project! 

Now, that you have created your basic project page it is now time to make the best use of it!  Here is what you can do with it to make it really interactive and dynamic!  Once you get to your project page you will see the basic information that you entered about the project and a menu on the left-hand side of the screen.
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Project Notification

CLC West Afica - Liaisons Locales Afrique de [Ouest

Location: Glohal
Status: In Planning
Timelin

Categories: Technalogy & Innovation, Learning & Education ,
Culture & Identity

Description:
“LE FRANCAIS SUIT* Creating Local Connections West Africa
(CLC W) aims to realize the potential of youth and engags them
as development actors in the improvernent of their cormmunities,
countries, and region. CLC WA wil achieve this through peer-led
trainings, networking, national youth mestings, media creation,
award processes, research and development of strategic use of
information and communications technologies (CTS) during it
 read more

¥ Project Blog

Apr 23rd, 2007 - 10:19:15 | Kirsten
Justwanted to say hello from the TakingtGlobal in Torontol | just
Joined TIG here and justwanted to see what was going on for the
CLC Wia. You guys seemto be doing some great work! (read
more)

Apr 2314, 2007 - 07:31:47 | Henry Ekwuruke
Develop a global partnership for developmentis the Millennium
Development Goal 8. I bringing about CLC WA, Taking[TGlobal
and s partners, particularly OSIW are helping fulfll e
promise of.. (read more)

§) Who ls Involved?

Individuals:
& francis cardinal (Canada)
OUAKOU Niarmien Kouao
(Cite Dvoire)

‘Ghenga Sesan (Nigeriz)
Iphonso K Weah (Liberia)
rihur R.M. Becker (Liberia)
an Herman (Sierra Leone)
& Emerson Kamara (Sierra
Leone)

rancois Laureys
(Nstherlands)

red Domingo Barlue
(Liberia)

& Henry Ekwuruke (Nigeriz)
S0y blessing ibiang
(Nigeriz)

& Jennifer Coriera (Canada)
ey Nwigwe (Nigeria)
jocelyn Sweet (Canada)
JULES YAO (Céte Dvoire)
béls KEITA (Guinea)
atifMbengue (Senegal)
inda (Canada)

famoudou (Guinea)

& Mohamed CAMARA
(Guinea)

& Naon Katiohora (Cote
Dioire)

ek Moraitis (Australia)
essi (Canada)

ylla oumou (Guinea)

]

e

>

1 start| [@ TakingITGlobal - Pro... 8] Document2 - Mirasoft ... | 1) Diferent ways for Orga

Documents - Microsoft .. | | ] Inbox - Microsoft Outook. | (7 <c 0] i, 3134 P11






The menu lists all of the great things that you can do with your project. Here is what they can all do to help make your project a success!
· “ABOUT”:  Clicking on this button will take you to a page that describes the project in greater detail.  You can list your contact information here as well.

· “BLOG”:  This can be a powerful element in the project page as it will allow members of the project to write down their thoughts, progress, and questions on the project.

· “WHO IS INVOLVED”:  This is where individuals who are involved in the project are listed.  It will show their name and their location.  Here you can also invite and add other members to the project.

· “DISCUSSIONS”:  This is where online dialogue can be created between the individuals about the project.  For example, there may be certain topics that should be discussed more in-depth by the members of the project,

· “GROUP”:  This is the related group of the project and is used to communicate with the members of the group.

· “NETWORK WIKI”:  What is a Network Wiki?  A wiki is a place where users of the project can add and edit content together.  For example, CLC WA uses it to build a collaborative list of important contacts for their project.  Everyone can add to the list as necessary.
· “PROJECT CHAT”:  Being able to “meet” other members of your project to discuss any progress/problems is key.  Here, once you are logged in, you are able to do this!  Moderators of the project can set a time for these chats to take place.

· “DOCUMENTS AND LINKS”:  Any documents or links that are related to the project can be uploaded here.  

· “PHOTO ALBUM”:  Upload any images or photos you may have of the project.

· “RELATED ITEMS:  Clicking on this will take you to a page where you can see if there is any activity on TakingITGlobal related to your project.

· “MY GROUP SETTINGS” and “EDIT PROJECT”: These are the tools that enable the organizer of the project to edit the project.

Good project page to check out on TakingITGlobal:

· CLC Canada (http://projects.takingitglobal.org/clccanada) 

Other things to think about!
Individuals who are members of the project have the opportunity to turn project notification (receive up-dates) on and off!
This is an example of the menu you will see on the project page
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