UTSME email script

Dear (name of person),


My name is (), I’m a () year () engineering student at the University of Toronto. I’m one of the executive members of University of Toronto Society of Manufacturing Engineers (UTSME). On behalf of my organization, I would like to invite you to become our sponsor in the 2007-2008 school year. 


UTSME is the University of Toronto chapter of the international organization of Society of Manufacturing Engineers. We are a student-run club with around 150 members, most of whom are undergraduate engineering students at the University of Toronto. We aim to introduce the manufacturing industry to students, provide resources and opportunities for them to seek for and obtain jobs in the manufacturing industry and at the same time connect students and professionals of similar interests. We do so by offering plant tours in various disciplines, seminars on hot manufacturing topics, professional workshops, roundtable discussions, and social networking events. 


We are currently looking for sponsors to help us cover the costs incurred in organizing club events such as plant tours, seminars and networking events. In return, we will promote your company in the following ways:

· Website: We’ll place a very prominent logo of our sponsors and link it to the company URL, which is at sme.skule.ca 

· Seminars: We also organize seminars on hot manufacturing topics. Here you can send a representative from your company to speak to students. We’ll hand out promotion materials from our sponsors at these events

· Networking/Social events: We’ll give out promotion material from sponsors, hand out company products as ruffle prizes. 

· Plant tours: We organize plant tours to Mfg. Facilities. We can place sponsor logos on brochures handed out to students during the tour.

Please also see the sponsorship package attached. You can also visit our website at sme.skule.ca for more information. 

If you have any questions, please feel free to contact us at (email), or (phone)

Thank you very much! 

(sign off) 

 
(remember to attach sponsorship package)
