Niwasa Head Start Preschool

Employment Opportunity
POSITION:

Special Events Project Coordinator

PROGRAM:

Protecting Mother Earth Youth & Elders Gathering

IMMEDIATE

Niwasa Head Start Preschool

SUPERVISOR:

Executive Director

TENTATIVE 

December 3, 2007

START DATE:



HOURS:


40 hours/week (some evening/weekend hours required)
LOCATION:

1869 Main Street East, Hamilton, ON

SALARY:


$41,600 Annual Salary -

With benefit package upon successful completion of 90 day probationary period

This is a 2 year contract funded by The Ontario Trillium Foundation in partnership with Niwasa AHS Preschool and the Protecting Mother Earth Advisory Committee.
QUALIFICATIONS

· Must be willing to submit a Police Reference Check

· Must be willing to participate in required alcohol/drug screening

· Must be enthusiastic, flexible, with a strong sense of dedication and commitment to the healthy growth and development of the Aboriginal community

· Experience working within Aboriginal communities, with Traditional Elders, and with Aboriginal youth 

· Knowledge of Aboriginal  programs/services and cultural resource avenues in Hamilton and surrounding area

· Strong interpersonal skills with demonstrated experience in public relations/speaking

· Efficient in computer software applications such as Microsoft Word, Publisher, Excel and PowerPoint

· Strong organizational and time management skills with ability to prioritize while multi-tasking

· Experience with design/development of basic performance/vendor contracts and statistical/narrative reports as per funding guidelines

· Experience with Financial operating procedures, budgets, and fiscal practices

· Experience in mentoring youth with fundamental application of adult learning principals

Niwasa Head Start Preschool Employment Opportunity (continued)

· Experience working with community projects which have demonstrated capacity building for individuals and/or groups

· Must Provide own transportation (position requires frequent local  travel)

· Knowledge of Aboriginal culture and native language(s) an asset. Persons of Aboriginal ancestry with the required qualifications will be given preference
Note: Ontario Human Rights Code- Special Employment Clause.   Sec 23 Art. 24 (1)(a) states “a religious philanthropic, educational, fraternal, social institution or organization that is primarily engaged in serving the interest of persons identified by their race, ancestry, place of origin, colour, ethnic origin, creed, sex, age, marital status of handicap employs only, or gives preference in employment to, persons similarly identified if the qualification is reasonable and bonafide qualification because of the nature of the employment.”
Summary of Duties:

The Special Events Coordinator will be the primary facilitator, organizer and liaison for the 2008 and 2009 Protecting Mother Earth Youth & Elders Gathering.  The successful candidate will be responsible for all aspects of coordinating, recruiting, and promoting a successful event that fosters an inclusive community environment of understanding of Aboriginal Culture and Traditions. They will also serve a pivotal mentorship role in grooming leadership skills and capacity of Aboriginal youth who will become potential future applicants to this position. The candidate will also be responsible for independent project monitoring, statistical/narrative reports as required and fluent communication with the Protecting Mother Earth Advisory Committee and Niwasa Aboriginal Head Start Preschool.

Interested candidates may submit their resume with not less than three professional references by Email or facsimile only (no phone calls please) to: 

Protecting Mother Earth Advisory Committee

c/o Niwasa AHS Preschool

1869 Main Street East

Hamilton, Ontario

L8H 1G2

Fax: 905-549-4884

niwasaheadstart@on.aibn.com
Submission Deadline: Thursday, November 22, 2007 at 12:00p.m. Interviews will be conducted on November 29th & 30th, 2007.

While we welcome and appreciate all interested applicant submissions, only those selected will be notified.

