                                                                       Date: 18 Nov 07
                                                                       To: Mr. Yama Enayat 
From: Said Mansoor HASHMI

Assignment Number: One 
Subject: Assignment of Career Development-Training for Interview Skills

Question 1-what is my previous job and (tasks I perform)?

Answer1: Well I am currently working with ECHO (European Commission Humanitarian aid Office) as Secretary and IT. Followings are my duties and responsibilities. 

Arranging Meeting and so on 
Question2- what I dislike so much?

Answer2: the only thing that I really hate in my job is lack training and development. As think every organization should have a research and development department. 

Question3- what I want to work?

Answer3: I would like to work in a very friendly environment where I can work very effective and efficient. And all so I would like to be busy all the time in order to accomplish my task and avoid procrastination. 

Question4- what was my last job and (tasks I perform)?

Answer4- before ECHO I was working as IT assistant with Quick link communication company and we were installing VSAT. With was one of the best job and I really liked it. 

With best regards, 

Said Mansoor HASHIMI

