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Global Youth Coalition on HIV/AIDS

APPLICATION FOR REGIONAL FOCAL POINTS 2008
DEADLINE: MONDAY, DECEMBER 3, 2007
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I. Background:

The Global Youth Coalition on HIV/AIDS (GYCA) is a youth-led, UNAIDS and UNFPA supported alliance of 3,500 young leaders and adult allies working in 150 countries worldwide. More than half of the 5 million new HIV infections each year occur among young people under 25 years old, with 6,000 new infections each day. GYCA empowers young leaders with the skills, knowledge, resources and opportunities they need to scale up HIV/AIDS interventions amongst their peers.

GYCA prioritizes:
1) networking and sharing of best practices;

2) technical assistance and capacity building;

3) political advocacy;

4) preparation for international conferences


GYCA operates on two tiers. The first is through information communication technology (ICT), with free capacity-building e-courses, discussion forums, and online resources; the second through local gatherings and regional partnerships.
GYCA is spearheaded by a task force of youth and adult allies based internationally including 12 Regional Focal Points (RFPs) and their regional teams with National Focal Points, and four full time staff based at the Global Youth Action Network (a registered 501c3 non-profit organization, www.youthlink.org), at GYCA’s North Secretariat (NS) in New York, and GYCA’s South Secretariat (SS) in Accra, Ghana 
GYCA has a growing membership representing an array of organizations, programs and networks focusing on youth and HIV/AIDS. GYCA taskforce members include youth living with HIV and AIDS, and the Coalition is committed to working with and for excluded youth such as injecting drug users (IDUs), street children, youth who identify as lesbian, gay, bisexual, and transgender, sex workers and youth in resource-constrained areas without access to information communication technology (ICT). 

The twelve regions that RFPs represent are:

· Eastern Europe and Central Asia

· Middle East and North Africa

· West Africa

· Central Africa

· East Africa

· Southern Africa

· South Asia

· Asia Pacific 

· Latin America

· The Caribbean 

· North America

· Western Europe
GYCA is currently recruiting Regional Focal Points for a one year term (January 2008- December 2009). This is a call for all young people interested in taking a fundamental role in GYCA by applying to be a GYCA RFP. Please look at the terms of reference below and fill out the application if you are interested in applying.  
Please do not apply if you do not meet the criteria below.
II. Principal Functions: 

The principle function of the RFPs is to be pro-active in implementing GYCA projects and effectively engaging GYCA members in their region. The RFP should believe in GYCA’s overall principle values
 , approach HIV and AIDS work from a framework of human rights, work in an HIV and AIDS related field and be willing to facilitate GYCA’s growth, development, and sustainability. 
RFPs are responsible for building a cohesive regional network through existing GYCA membership, through outreach to local and regional NGOs and grassroots organizations, and through international partnerships with organizations that work in the region on youth and HIV/AIDS. In addition to creating local, national and regional networks, they are also responsible for including youth in resource-constrained areas in GYCA activities through local and regional events. RFPs should work out of a host organization with HIV/AIDS-related activities and will introduce GYCA to its local networks and community organizations.   

In collaboration with their regional team, RFPs are responsible for organizing regional advocacy actions that are part of GYCA’s current global advocacy efforts, and supporting national advocacy actions within their region. RFPs are introduced to local UN Country Offices (UNFPA, UNICEF, and where applicable, UNAIDS and other agencies) and often work in close partnership with the UN and major NGOs in their country. 

As we are a young network and function to strengthen members’ existing work, RFPs should be comfortable in proposing their own ideas for relevant projects and campaigns if they are within GYCA’s mandate and capacity.  GYCA implements such ideas on a regular basis, and staff act as a support mechanism for the efforts of GYCA’s members. RFPs have a large degree of input into GYCA’s activities and ownership over regional programming. RFPs form the core body of GYCA’s Task Force, and as a result, are key players in GYCA development. Recommendations, opinions, suggestions for improving GYCA’s work come from RFPs, who are most familiar with the needs of their region.
The RFPs will be recruited on a volunteer basis with an honorarium of a minimum of USD $1,000 to cover any work-related costs.
 The GYCA secretariats will provide technical support in fundraising efforts led by RFPs to subsidize their costs and will prioritize RFPs for funding opportunities. They should also be comfortable in assisting GYCA staff to fundraise for regional and national projects, as it is much easier to fund such activities than to fund operations in New York.
Ideally, RFPs should work out of a host organization and should be willing to help introduce GYCA to its local networks and community resources.  GYCA seeks RFPs for at least a one year contract, after which they are strongly encouraged to re-apply. There is a two-year term limit for RFPs. Applicants uncertain about their own year-long plan should NOT apply for this position.  Detailed criteria are provided below.
III. Benefits:

The $1,000 minimum honorarium will be sent in two instalments, one in March 2008, and the second one in September 2008. All RFPs must have a valid bank account to which the funds can be transferred.
Although a lot of the RFP work is primarily voluntary, the role comes with a variety of visibility and networking opportunities. RFPs have been and will often be offered complimentary opportunities to represent GYCA and their regional work at international conferences and events (for example, the June 2008 UNGASS Roundtable Review at the UN Secretariat in New York and planning and participation in the International AIDS Conferences), to take part in regional and international trainings, to be involved in collaborative local and regional projects with the UN and NGOs, and so on. Active RFPs may receive a scholarship to the Mexico International AIDS Conference in August, 2008.
IV. Responsibilities:

The RFP will become a part of GYCA’s Task Force and will have decision-making power by consensus. S/he will have a voice in what activities GYCA undertakes and how, and may be called upon to represent GYCA publicly at events in the region. The core responsibilities are listed below. The RFP will have to sign a binding contract for a one year term at GYCA.
· Respond to inquiries from countries within the region;
· Facilitate the regional planning list serve using TakingITGlobal technology;
· Manage a team of National Focal Points from the different countries in the region, supporting their projects and participation;

· Undertake outreach and communication with GYCA members  in their region, to ensure equal focus and representation within GYCA related to regional needs, challenges and activities;
· Conduct outreach to organizations working in the region on youth and HIV/AIDS issues,  make contact with such organizations to share information about GYCA, and include them in GYCA’s interactive online Global Directory of youth HIV/AIDS organizations; 

· Organize local events/ trainings at least twice with youth in resource-constrained areas and inform them about opportunities, events and resources. RFPs will be assisted in this process by our strategic partners, and may be able to use the facilities of UN country offices and local NGOs;
· Represent GYCA and its objectives of empowering youth working in HIV/AIDS at any relevant regional conferences and events;
· Maintain records of regional communication and communication with both secretariats;

· Follow-up with adults that made commitments to young people at the XVI International AIDS Conference in August 2006 and begin follow up process on 2008 commitments;
· Submit completed monthly worksheets that note progress on duties and responsibilities;

· Contribute articles to the GYCA quarterly newsletter, “Youth Awake!”;
· Contribute writing to the GYCA/UNICEF/TakingITGlobal participatory online site on a bi-monthly basis (6 substantial contributions in total);
· Attend bi-weekly chat sessions every other Tuesday at 10 AM EST;

· Inform GYCA staff of future travel plans or absence in advance;
· Submit a brief report and pictures of conferences/important meetings attended;
· Contribute feedback upon request on important documents and/or proposals;
· Contribute regional HIV-related news and relevant resources for the GYCA website’s regional page.
V. Criteria for Application:

Applicant Criteria: 
· Is already a GYCA member with a detailed profile

· Candidate is a youth aged 18-28
;

· Has daily internet access
;
· Is proficient in Microsoft Word and Internet research. Excel and PowerPoint is a plus;
· A genuine will to participate/volunteer for GYCA;

· Is willing to work on a voluntary basis for 10 – 15 hours per week; 

· Commitment for a year (Jan 2008 – Dec 2008);

· Can understand and communicate effectively in English
; 

· Works with youth in resource-constrained areas and with vulnerable populations;

· Attention to detail, strong writing skills, patience, responsible attitude, works well with others;
· Can receive and transfer funds through a legitimate bank account;

· Agrees to consult with GYCA Staff before using GYCA’s logo and materials and regarding sensitive communication;
· Has taken, or will take by March 2008, one of GYCA’s three e-courses offered in Project Management, Political Advocacy, and Grant Proposal Writing and Fundraising;
· Is from a country that has a stable political situation where political advocacy is possible and safe; and has a good communication infrastructure (reliable phones, internet, fax and postal service).
Organizational Criteria: 

· Works with a registered organization (or has significant experience) working on youth and HIV/AIDS;

· Organization officially permits  RFP to work with GYCA;
· Focus of organization is on HIV/AIDS and/or on related focus such as sexual and reproductive health, development, poverty, or human rights; 

· Organization is in or near a capital city or a city with an airport/ reliable transportation (essential for networking with UN, government and NGOs);
· Reaches out to marginalized youth.
VI. IMPORTANT APPLICATION SUBMISSION INSTRUCTIONS

A search committee formed of GYCA staff and Task Force members will conduct the selection process. Applicants will be notified in late December if they are finalists and will be asked to interview on the phone.  The new RFPs will be announced in January 2008.  Activities for the year will begin shortly thereafter.


Please send only your completed application form (BELOW) and your Resumé/CV to: info@youthaidscoalition.org.  Applications sent elsewhere (to other GYCA staff emails) will not be accepted. The form should be an attachment, and should not be pasted in the body of the e-mail. Applications that are not spell checked or are IN ALL CAPS LETTERS will also not be accepted.

DEADLINE: Monday, December 3, 2007 5 pm EST (New York time). Applications received after this date will not be considered. Due to the high volume of applications and emails, only short listed candidate applicants will be contacted. We cannot respond to inquiries regarding your application. Please do not send large files or additional materials. 
If you have any questions concerning the application process, please e-mail aleza@youthaidscoalition.org. This application will also be available on our homepage at www.youthaidscoalition.org.  
Thank you! We look forward to receiving your applications!
GYCA is committed to ensuring that all applicants receive fair and equal treatment regardless of gender, sexual orientation, disability, race, religion, age, marital status, ethnic or national origin, or any other characteristic. Youth under 24 years and those living with HIV are encouraged to apply. 

V. APPLICATION FORM
Please complete the application form below only if you are confident that you can manage the duties and responsibilities and meet the criteria listed above. 

Please only send us this portion of the application! You can delete the instructions before sending your application form to us!
The twelve regions of GYCA:
(If you’re not sure which region you’re in, please look at GYCA’s Regional Pages for a list of countries: www.youthaidscoalition.org under GYCA Worldwide)

· Eastern Europe and Central Asia

· Middle East and North Africa

· West Africa

· Central Africa

· East Africa

· Southern Africa

· South Asia

· Asia Pacific 

· Latin America

· The Caribbean 

· North America

· Western Europe
	Name your region from the above list
	

	First Name
	

	Last Name/ Surname
	

	Email address
	

	Date of Birth
	

	Age
	

	Gender
	

	Street Address
	

	City + State/Province
	

	Postal code
	

	Country of Residence 
	

	Nationality
	

	Phone number (specify if it is a mobile number)
	

	TakingITGlobal Profile URL

	

	Organization/Network Affiliation
	

	Organization’s Website (if applicable)
	

	How long have you worked at the organization?
	


1) Are you near a capital/major city? (Yes or no): 


2) Do you have daily Internet access? If so, please describe how often you go online, what kind of Internet connection you have (dial-up, cable, DSL, etc) and how often you experience technical difficulties connecting to the Internet.  If you do NOT have daily Internet access, please do not apply.
3) Number of hours you can commit to GYCA per week (Please be realistic and honest!):


___ 2-4

___4-8 

___8-15
___15-20 


4) Kinds of populations that you work with (Youth? People living with HIV and AIDS? Sex workers? Injection Drug Users?): 


5) Do you work with youth on a regular basis? Please expand on what kind of outreach you do in 3-5 sentences:

6) What are your long term goals for the next 3 years?  The next 5-10 years? (It's okay if you don't know these yet!)?
7) Do you have experience working with different kinds of people? Please elaborate in 3-5 sentences:
8) Please list any community partners/other NGOs you work with on a frequent basis.

9)  Infrastructure: Do you have a place where you could hold meetings or GYCA local events? (This can be a conference room or any open space to gather people, and can be outdoors in warm climates.) How many people can your meeting space accommodate? Do you have access to a phone life for international calls?
10) Applicants must have already taken, or must enroll in one of GYCA’s month-long e-courses by March 2007, offered in Project Management, Political Advocacy, and Grant Proposal Writing and Fundraising: 

Course: ________


Month you took it/can take it (before March): ________
11) Please describe any potential problems/difficulties you foresee with taking on the RFP position:
12) Please describe anything else about yourself that would make you a good fit for GYCA:
13) Submit a bio of yourself (no more than 2 paragraphs including information on your experience working on HIV/AIDS): 
14) Attach your current resume or CV with this application.
15) ______ (your name) has read out and filled the above application, criteria and duties carefully and honestly.  ______ (your name) agrees to represent the ________ region as a Regional Focal Point (RFP) for the Global Youth Coalition on HIV/AIDS (GYCA) starting from January 2008 to December 2008. Should circumstances beyond my control arise and I cannot complete this one year contract, I will find a suitable replacement for my region in collaboration and approval of the GYCA Secretariats.

� Principle Values: http://www.youthaidscoalition.org/pages.html?page=Background


� GYCA is fundraising with a goal of $2,000 per RFP for the year, but until funds are raised can guarantee only $1,000.


� These duties and responsibilities fall under the scope of the regional team, and not just the RFP. It is for the RFP to coordinate and distribute responsibilities and tasks.


� You can sign up here: www.youthaidscoalition.org/join.html


� GYCA defines youth as age 15-30 for members; however, we are recruiting RFPs 18 and over to ensure adequate work experience and to avoid guardianship/ chaperone issues for international events. Additionally we are recruiting RFPs 28 or younger, as many institutions have narrower definitions of youth, and to represent GYCA at such events, it is preferable that RFPs are younger. 


� RFPs are required to have reliable daily internet access as this is the most cost effective means of communication. RFPs must be available every other Tuesday at 10am EST for online chats.


� The majority of GYCA and the international HIV/AIDS community’s communication is in English. Applicants with fluency in Spanish, French, Arabic, Russian, Kiswahili and other languages are encouraged to apply.


� To find your Profile URL, go to � HYPERLINK "http://www.takingitglobal.org" ��www.takingitglobal.org� and click on ‘view profile’ to the right. Then paste your profile link above.


� GYCA is committed to working with and for excluded youth such as intravenous drug users, men who have sex with men, sex workers, and youth in resource-constrained areas without access to information communication technology (ICT)





PAGE  
6

[image: image1.jpg]