2008 SME LOP List – Jan 


	No.
	Item Description 
	Responsible
	Severity
	Actions 
	Status
	Due date

	EVENTS and General Items

	1
	Plant Tours
	
	
	
	
	

	1a
	Moldmaster

(Jan 29th 2:30pm leave school)
	AS, CC, AG
	High
	· AG proceeds with promotions (Posters, mass-emails)

· CC determines the signup method and booth duties

· 15/1 CC booked transportation with LaidLaw (2:30pm – 6pm); Reciept…

· 20/12 AS fixed location and time


	Ongoing
	12 Jan 

	1b
	Toyota
	
	
	
	
	

	2
	Seminars
	
	
	
	
	

	2a
	Gordon Baker?


	New champion
	
	· Require new speaker?

· Tentatively after reading week


	Open
	

	2b
	Pending


	
	
	· 
	
	

	3
	Social Events
	
	
	
	
	

	3a
	Game night (exec and friends)
	JS
	
	· 15/1 JS booked entertainment room for Feb 1st 5-7pm 

	Open
	

	4 
	Admin
	
	
	
	
	

	4a
	Bank Account
	GC
	
	· Followup with SME cheques

· Followup on account status


	Open
	18 Jan

	4b
	Finance
	RL
	
	· Financial summary for 2007 

· Prepare reimbursement request by end of Jan 08


	Open
	18 Jan
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