SME Meeting Minutes – Jan 18 07


Plant Tour:

· Signups on Monday, Wed, Fri – Catherine has the list of booth “champions”

· Alex to bring down sample products and promotional materials from Moldmasters by Tues night to Locker (Wed, Fri signups please utilize those materials)

· Plant tour will be led by Catherine, complimented by Godmans

· Promotional efforts:

· Christopher to perform class announcement in APS class on Friday

· Everyone please posts on CCNET or Portal’s bulletin boards for courses that are relevant to manufacturing 

Seminar:

· Wilson will lead this Seminar (tentatively first week of March – Wed, Thurs or Fri)

· Jackie and Godmans seeks for speakers (Jackie focuses on academic speakers)

· Rophina is in charge of the logistics

· Brainstormed seminar topics:

· Lean manufacturing, 6 sigma 

· Robotics 

· Pulp and Paper

· Plastic

· Continuous improvement

Finance:

· Wilson to deposit reimbursement check on coming Monday (Jan 21st)

· Catherine to provide last plant tour’s transportation receipt to Ro

· FYI: for all reimbursement requests, team can go through Godmans to have him pay you first; receipts required tho…

Social Night:

· Feb 1st at Jackie’s place 

· Jackie to send off instructions to his place to team 

· Drinks and snacks

Admin:

· Godmans to adds Christopher to UTSME’s email system
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