2008 SME LOP List – FEB 


	No.
	Item Description 
	Responsible
	Severity
	Actions 
	Status
	Due date

	EVENTS and General Items

	1
	Plant Tours
	
	
	
	
	

	1a
	Moldmaster

(Jan 29th 2:30pm)
	AS, CC, AG
	
	· 25/2 Plant tour cancelled 

	Closed
	

	1b
	Toyota

(March 14th, time?)
	Alex
	High
	· Alex to brief GC on plant tour proposal’s details
· GC to provide Letter of Intent, to be reviewed with Team

· Aditya to have initial Ad design by Feb 15th 

· Gurjeet to post Ad (or at least a short blurb for heads up) by Feb 18th 

· Catherine to book bus tour by Feb 22th

· Signup booth tentatively on March 3,5,7 and 10

	Open
	

	2
	Seminars
	
	
	
	
	

	2a
	Christopher (Nano)

	Wilson, Jackie, Ro
	Very High
	· Date tentatively on March 5th (WED) 12-1pm
· Jackie to confirm with Chris on date and topic
· Aditya to start 1st wave of promotions asap once we have a topic confirmed

· Rophina to book a room for March 5th (preferably BA 2139 again) 
· Lisha has any input on other potential speakers?

	Open
	Feb 15

	2b
	Pending


	
	
	· Team to discuss when (if yes) we should have our 3rd seminar
	
	

	3
	Social Events
	
	
	
	
	

	3a
	Social night/ day
	JS
	
	· Jackie to plan social event for Mid March – propose form and survey on date & time

	Open
	29 Feb


	4 
	Admin
	
	
	
	
	

	4a
	Bank Account
	GC
	
	· Account has to be reopened – has to talk to book an appointment with Lynn

· Followup with SME cheques


	Open
	

	4b
	Finance
	RL
	
	· Any receipt and reimbursement to be submitted for the month of Feb
· 16/1 RL ran through Financial summary for 2007 


	Open
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