SME Meeting Minutes – Feb 29th
March 5th Seminar:

· Confirmation:


· Confirmation Email to Participants by Sunday (Wilson)

· Introduction Blurb to be sent to Chris and Ken for confirmation by March 2nd (Aditya)

· Logistics: 

· Giftcards (2x$25) (Godmans)

· Food and Drinks (Budget of up to $100) (Wilson)

· Barb on Projector (Wilson/ Aditya as backup)

· Laptop (GC)

· Banner and setup (Catherine)

· Speaker Escort (Jackie)

· Food receiving at ~12pm (Catherine)

· Participant Registration (Gurjeet), *Wilson please compile and send list of participants to Gurjeet, GC and Aditya by Tuesday night

April 4th Plant tour:

· Plant tour to be confirmed with Celestica

· Alternative: Lean manufacturing seminar with Wendy Chen (issue: speaker can’t come before 6pm)

Social Event:

· Jackie to survey team on date and time and finalize on form of event

