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APPLICATION FORM

1. Personal Details


2. Education, Professional Qualifications and Training

	Name of school/university/college
	Dates

(from - to)
	Course details
	Qualifications gained, with grades

	
	
	
	

	Name of school/university/college
	Dates

(from - to)
	Course details
	Qualifications gained, with grades

	
	
	
	

	Professional Qualifications and Training



	Course Attended


	Date
	Qualification gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3. Career History
Please provide details of your employment history, starting with your current or most recent job and clarifying any gaps in your employment.  Please include voluntary, home-based or part-time work.  Please note that we do not accept CVs as part of the application process.
	Dates
(from – to)
	Job Title
	Name and address of Employer
	Key responsibilities
	Salary
	Reason for Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


4. Why does this job interest you?
5. What knowledge / experience do you have of the role of the Catholic Church or other faith community in relief and development?
6. Referring to the job description, please describe how you meet the competencies, knowledge and/or experience which the job requires.  This is your chance to demonstrate why you think we should shortlist you, so please refer to the Person Specification within the job description and provide as much evidence as you are able to (continue on a separate sheet if necessary).
6. continued/…..

7. References

Please give the name, address and telephone number of TWO referees.  One of these should be your present or most recent employer and the second should be a previous employer.  If you cannot provide these, please provide a referee who has known you for at least two years (this should not be a member of your family); please state the capacity in which they know you.
	
	Present / most recent employer
	Second referee

	Name:

Address:

Phone number:

Email:

Capacity in which referee knows you:
Between which dates?

May we contact the above prior to interviews?


	
	


8. If offered this post, when could you take up employment?

9. Applicants with disabilities

CAFOD is committed to making every reasonable adjustment to the workplace so as to accommodate people with disabilities.  If you require any adjustments to assist you in the application or selection process or you require reasonable adjustment, please indicate details here:
10. Response Details

	All candidates are required to email the completed form to cafod@cafod.or.ke, indicating clearly both the title and the reference for the post you are applying for.
Closing date for applications: 3 June 2008
Assessment / Interview Dates: to be confirmed.



11. Declaration

	I confirm that the details contained on this application form are correct.  I understand that including false information on this form could render me liable to subsequent disciplinary action, including dismissal.  I understand that any offer of employment will be subject to receipt of two references that are satisfactory to CAFOD.  



	Signature:

Date:

If you are sending your application form by email, please place an X in the box to indicate that the information provided on this form is true:  

(You will be asked to sign this form at a later date).







Position Applied For:	……………………………………………….


Job Reference:	RHO


Closing Date:		……………………………………………….








Surname:	…………………………………………………………………………


First names:	…………………………………………………………………………


Name by which you prefer to be known:	…………………………………………


Address:	…………………………………………………………………………


		…………………………………………………………………………


Telephone:	…………………………………………………………………………


Email:		…………………………………………………………………………
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