Regional Humanitarian Officer (Horn and East Africa)
Location: Nairobi, Kenya (1 year fixed term contract)

CAFOD Mission:  to promote human development and social justice in witness to Christian Faith and gospel values.

JOB DESCRIPTION

Job Purpose:  
The position shall enhance and strengthen the general humanitarian response capacity and follows a decentralization process within the Africa department. As the Regional Humanitarian Officer, the post-holder is responsible for working closely with the Regional Humanitarian Coordinator Horn & East Africa, staff working at the CAFOD regional office, and with CAFOD’s Humanitarian Support Section (HSS) in London.

Job Scope:  

The Regional Humanitarian Officer will be part of the humanitarian team working on humanitarian responses within the region with a particular focus on water. Water structures have constituted a major element of these responses in Kenya and Ethiopia, and the humanitarian and rehabilitation/recovery work in Sudan often focuses on the provision of water (and sanitation) to returning communities which is the case for CAFOD’s ECHO program there. This position will assist in the ECHO program implementation and support the ongoing humanitarian responses, and be ready for upcoming needs. Climate change is particularly affecting the Horn and East Africa and one of the huge challenges that this implies are problems around water. All countries except Tanzania have experienced floods and drought recently, and the expectation is for more. 

The need for emergency preparedness training is a key lesson from CAFOD’s response to drought and floods in East Africa during 2006-7 that showed the recurring nature of natural disasters in this region and the requirement for better preparedness. This implies strengthening the capacity of partner staff to assess and quickly respond to disasters in spite of their long experience of doing so. 

Accountability: The post holder will be managed by the Regional Humanitarian Coordinator Horn & East Africa.

KEY RESPONSIBILITIES:
Overall, the position shall strengthen the humanitarian response capacity in the region (H&EA).

Specific tasks:

· Support the Regional Humanitarian Coordinator and the country teams in the region in their humanitarian work.

· Perform assessments in case of major disasters or calamities in the region and beyond if particular needs arise.

· Act as a focal point for water projects for CAFOD in the region, and support partners with technical and professional advice.

· Project follow-up on ongoing humanitarian projects in Northern Uganda, Sudan, Ethiopia and possibly other countries in the region.
· Perform training in Emergency Preparedness with strategic partners in the region in accordance with the wider CAFOD regional programme.

· Represent CAFOD at coordination meetings with partners, other humanitarian organisations or with the government officials where relevant
· Manage the piloting of the Humanitarian Accountability Partnership 2007 standard for CAFOD’s work in the region.
PERSON SPECIFICATION
Essential:
· University Degree in an appropriate technical subject, preferable water or subject relevant to humanitarian/development work
· Experience of coordinating or managing humanitarian or development projects.
· Experience within the context of international humanitarian responses, (disaster mitigation and preparedness, food security responses), and including:

- Needs assessment and programme design 

- Project cycle management including monitoring & evaluation work
- Financial management 

- Resource management

- Donor reporting

· Experience of working with international donors e.g. ECHO
· Proven experience of working in support of national NGOs and partners in developing countries.
· Proven experience in capacity building processes and techniques, and the provision of technical advice.
· Knowledge and awareness of gender and HIV/AIDS and how these apply to development practice and humanitarian work.

· Commitment to humanitarian principles as expressed in the Humanitarian Charter, with a good understanding of relevant instruments, codes and toolkits such as IHL instruments, Sphere and the Code of Conduct for Red Cross and Red Crescent and NGOs in Disaster Relief.
· Ability to represent CAFOD professionally with external agencies, donors and other official bodies.

· Good communication skills, both facilitating and presenting but also producing written work of a high quality in English and to specific deadlines.
· Good inter-personal skills with the ability to communicate sensitively to a broad range of people and organisations within a cross cultural context.
· Ability to work effectively within a team and in support of colleagues, and to provide leadership and direction for the small team, retaining courtesy in stressful environments.

· Proven organisation and administration skills, including familiarity with standard IT packages and their applications.
· Ability and willingness to travel regularly within the region. This might entail travelling up to 30% of the time. 

· Willingness to work out-of-office/weekend hours when necessary, in response to work demands. 
· Commitment to a partnership approach.
· Sympathy with CAFOD’s Vision, Mission and Values (see website for details).
Desirable:

· Experience of working in the countries of the Horn and East Africa.

· Exposure to, and understanding of, Catholic Church and its role in development and humanitarian aid.
· Full driving licence. 
TERMS AND CONDITIONS:

Contract: 
1 year contract subject to a six-month probation period. 

Salary scale:
Grade P Step 0, currently Kshs. 169,654.46 per month. A thirteenth month salary is paid once a year, normally at Christmas or Id el Fitr.

Hours:
8.45am to 5.00pm five days a week, with one hour for lunch.  Some evening and weekend work may be required for which time off in lieu is available.

Holidays:
20 days per annum, plus 10 days for Kenyan national holidays and additional days at Christmas and Easter as determined by the Nairobi Office, giving a combined maximum of 34 days holiday per annum.
Notice period: 
Three months either way after completion of the probationary period.

Other benefits:
Medical insurance will be provided for the staff member him/herself and spouse and children.


Life insurance cover.


Personal accident insurance cover. 


Provident Fund - contributions of 10% from CAFOD and 5% from the employee are set aside. Post-holder eligible to join after completion of probation period.

Access:
Access to the CAFOD office will be facilitated for people with disabilities.

Disabilities:
We are committed to making every reasonable adjustment to the workplace or working arrangements so as to accommodate people with disabilities.

CAFOD is an Equal Opportunities Employer
Additional Information

The Catholic Agency for Overseas Development (CAFOD) is the official development and relief agency of the Catholic Church in England and Wales, and part of the global Caritas network, a confederation of over 150 Catholic aid agencies. It grew from an initiative taken by Catholic women and was set up as a charity in 1962 by the Bishops of England and Wales, with the task of expressing the concerns of the Catholic community for the needs and problems of the developing world. 

CAFOD sees its work in terms of partnership between Catholics in England and Wales and communities in countries in the Third World.  CAFOD funds over 1,000 projects and programmes in more than 80 countries, both supporting long term development and providing funds for humanitarian relief.  CAFOD’s income is raised from twice yearly Fast Days and other community fundraising strategies which engage parishes, schools and youth groups, as well as from individual donors, Trusts and grants from the British Government and European Union.  CAFOD also works to raise public awareness of poverty and injustice and campaigns for change in the structures and systems that keep people poor.  

International Division Purpose: In collaboration with our partners, to have a lasting impact on poverty and injustice through development programmes, advocacy and humanitarian response. The division will promote learning, strengthen and empower communities and people in need regardless of their race, gender, religion or politics, and build links between CAFOD supporters and partners overseas.

Africa Department

The Africa Department, under the leadership of the Head of International Programmes – Africa, is divided into teams managed by Regional Managers. There are currently over 80 staff in the Department, some based in the UK but most working in our international offices in Africa.

The International Division’s Strategic Framework 2005-2010 sets out the key areas of focus for the Africa Department over the next five years and seeks to promote programmatic approaches to build staff and partners’ understanding, capabilities and skills in core sectors:
· Livelihoods: promoting economic and social well-being through sustainable development and community building, ecological sustainability and justice 

· Conflict: peace building, reconciliation, reconstruction, and integrating relief and development in post-conflict situations; 

· Economic Advocacy: economic justice, pro-poor policies, PRSPs, trade, access to markets, good governance and rights; 

· HIV/AIDS: mainstreamed, comprehensive approach at programme level, capacity strengthening and explicit learning; 

· Gender: promoting better understanding of the implications of gender in development processes; supporting the full participation of women and women’s empowerment across programme work;

· Disaster preparedness and response: strengthening our capacity and that of partners to ensure preparedness and timely and effective response in times of crisis; and,

· Capacity building: working with partners to strengthen the organisational and implementation capacities to become more effective development and relief agencies

The Horn and East Africa Regional Office: Nairobi, Kenya

CAFOD established a Regional Office, based in Nairobi, to manage its work in East Africa (Kenya, Tanzania and Uganda) in 1998. In 2005, and in line with the organisation’s desire to further decentralise and restructure the management of its operations in Africa, it was decided to amalgamate the East Africa region with the countries in the Horn of Africa where CAFOD presently works (Ethiopia, Eritrea, Somalia and Sudan) to create a larger region covering the Horn and East Africa (H&EA). CAFOD has offices in Sudan (Khartoum and Juba) and Ethiopia.
