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EAST AFRICA DISASTER RISK REDUCTION PROGRAMME OFFICER
CAFOD Mission:  to promote human development and social justice in witness to Christian Faith and gospel values.

JOB DESCRIPTION

Job Purpose:  The East Africa Disaster Risk Reduction Programme Officer will be part of a Sustainable Livelihoods and Risk Reduction Programme sub-team together with the East Africa Livelihoods Officer. This is a new post which has emerged out of the recently developed East Africa Regional Strategy (2007-2012), which gives particular emphasis on an integrated Sustainable Livelihoods and Risk Reduction Programme.

Job Scope:  The post holder will participate in the processes of programme development and assessment, monitoring, and evaluation of CAFOD funded projects and programmes categorised under Sustainable Livelihoods and Disaster Risk Reduction.

The post holder will help develop a sectoral approach to Sustainable Livelihoods and Disaster Risk Reduction and will make strategic alliances where relevant in areas such as advocacy, conflict sensitivity/prevention, relief to early recovery within the East Africa Sustainable Livelihoods and Risk Reduction Programme.  Moreover, the post holder will assist partners to develop their projects and programmes.  The post holder will be expected to work largely without administrative support.
Accountability: The post holder will be managed by the East Africa Regional Programme Manager.

KEY RESPONSIBILITIES

Working in the East Africa team and in close collaboration with other CAFOD staff, the postholder will be expected to work towards the fulfilment of CAFOD’s East Africa 2007-2012 Sustainable Livelihoods and Disaster Risk Reduction Strategy goal of “… enabling communities to build up assets and other resources, in an environmentally sensitive manner, and to enable communities to better withstand and recover from shocks and stresses in order to enable households to access adequate and sustainable food security and incomes to meet basic needs.”  by undertaking the following tasks: 

1. In collaboration with Sustainable Livelihoods Programme Officer further strengthen a coherent Sustainable Livelihoods and Disaster Risk Reduction Programme (SLDRR) and specifically develop a Disaster Risk Reduction strategic approach to CAFOD’s work in East Africa.

2. In collaboration with Sustainable Livelihoods Programme Officer and Humanitarian team, support partners in efforts to develop longer term approaches and capacities in humanitarian work by integrating disaster risk reduction strategies in their ongoing work with communities.   

3. Ensure that projects are properly designed, appraised, implemented and evaluated and routine partner visits are undertaken to ensure progress is being made towards strategic goal.

4. Research, collate and disseminate updated information relating to Disaster Risk Reduction in ASAL areas in East Africa in order that CAFOD and its partners are able to recommend possible options for response and prepare better and react quickly to changing situations.

5. Support partner networks in the areas covered by the SLDRR programme, with technical and professional advice on disaster risk reduction and preparedness issues and other key programme information.

6.  In collaboration with Sustainable Livelihoods Programme Officer, plan for and lead partner workshops, meetings, and other events which contribute towards achieving programme goals

7. Attend relevant internal and external meetings on programme topics and thematic discussions and advise relevant CAFOD staff both within the region and wider of issues arising. 

8. Source appropriate information on Disaster Risk Reduction in East Africa that will be of relevance to CAFOD staff in their programme work as well as sourcing and providing information for stories, images, and other information needs elsewhere in CAFOD e.g. media department, campaigns, supporters, web site writers.  
9. With support from Regional Programme Development and Funding Officer, act where necessary as a link between back donors, CAFOD and implementing partners and, be responsible for ensuring that donor relations are nurtured and effectively maintained.

10. Mainstream advocacy, conflict sensitivity/prevention, HIV/AIDS and gender considerations in CAFOD funded programmes in the region.

11. Network with Catholic and other relevant humanitarian and development agencies working in disaster risk reduction in the region.

12. Work flexibly and collaboratively within the team environment of CAFOD’s East Africa Team, supporting other tasks within the team by agreement with the Regional Programme Manager.

PERSON SPECIFICATION

Essential:

· Demonstrated programming ability, especially project cycle management, logical framework analysis and participatory development methods
· Excellent understanding of DRR approaches and importance of DRR for humanitarian and development strategies. 

· Knowledge and understanding of policy and advocacy work in relation to DRR. 
· A minimum of three years work experience in international relief and/or development with specific practical experience working in DRR.

· A university degree in relevant subject

· A strong commitment to, and proven experience of, working with local partners and the church or other faith-based groups in the implementation of projects and programmes.

· Excellent written English and proven ability to write clear, comprehendible reports and other documents to a wide variety of audiences.

· Excellent spoken English and proven ability to orally communicate to a wide variety of audiences.

· Excellent inter-personal skills and ability to work as part of a team, helping to develop and work towards shared goals and objectives with sensitivity required for collaborative working with other colleagues, partner organisations, and consortium partners.
· Proven ability to work effectively in stressful environments, using initiative and exercising sound judgement 

· Proven ability in the use of standard IT packages such as Excel, Word, email and internet.

· Ability and willingness to travel regularly (12-16 weeks a year) to project and programme areas, to areas sometimes of personal risk.
· Proven ability to organise own work, prioritise and execute key tasks amongst a range of competing demands
· Demonstrated ability to work with integrity and care in financial management
· Understanding of gender, HIV/AIDS, conflict sensitivity/prevention and diversity issues and ability to integrate these within DRR programming.
· Sympathy with CAFOD’s vision, mission and values (see website for details)

Desirable:

· Experience of working with local organisations in Africa

· Experience working with quality standards for emergencies such as SPHERE and familiarity with the Red Cross and Red Crescent Code of Conduct. 

· Knowledge of structures and ways of working of the Catholic Church, especially of those for coordination of development and relief work

· Full driving licence

· Speaking Kiswahili is an advantage.

In addition to the responsibilities mentioned, the post will occasionally entail duties outside normal working hours, such as meetings, entertaining visitors and working to meet deadlines. Flexibility is necessary.

TERMS AND CONDITIONS:

Contract: 
1 year contract subject to a six-month probation period. 

Salary scale:
Grade P Step 0, currently Kshs. 169,654.46 per month. A thirteenth month salary is paid once a year, normally at Christmas or Id el Fitr.

Hours:
8.45am to 5.00pm five days a week, with one hour for lunch.  Some evening and weekend work may be required for which time off in lieu is available.

Holidays:
20 days per annum, plus 10 days for Kenyan national holidays and/or additional days at Christmas and Easter as determined by the Nairobi Office, giving a combined maximum of 34 days holiday per annum. 

Notice period: 
Three months either way after completion of the probationary period.

Other benefits:
Medical insurance will be provided for the staff member him/herself and spouse and children.


Life insurance cover.


Personal accident insurance cover. 


Provident Fund - contributions of 10% from CAFOD and 5% from the employee are set aside. Post-holder eligible to join after completion of probation period.

Access:
Access to the CAFOD office will be facilitated for people with disabilities.

Disabilities:
We are committed to making every reasonable adjustment to the workplace or working arrangements so as to accommodate people with disabilities.


CAFOD is an Equal Opportunities Employer

Additional Information

The Catholic Agency for Overseas Development (CAFOD) is the official development and relief agency of the Catholic Church in England and Wales, and part of the global Caritas network, a confederation of over 150 Catholic aid agencies. It grew from an initiative taken by Catholic women and was set up as a charity in 1962 by the Bishops of England and Wales, with the task of expressing the concerns of the Catholic community for the needs and problems of the developing world. 

CAFOD sees its work in terms of partnership between Catholics in England and Wales and communities in countries in the Third World.  CAFOD funds over 1,000 projects and programmes in more than 80 countries, both supporting long term development and providing funds for humanitarian relief.  CAFOD’s income is raised from twice yearly Fast Days and other community fundraising strategies which engage parishes, schools and youth groups, as well as from individual donors, Trusts and grants from the British Government and European Union.  CAFOD also works to raise public awareness of poverty and injustice and campaigns for change in the structures and systems that keep people poor.  

International Division Purpose:  In collaboration with our partners, to have a lasting impact on poverty and injustice through development programmes, advocacy and humanitarian response. The division will promote learning, strengthen and empower communities and people in need regardless of their race, gender, religion or politics, and build links between CAFOD supporters and partners overseas.
Africa Department

The Africa Department, under the leadership of the Head of International Programmes – Africa, is divided into teams managed by Regional Managers. There are currently over 80 staff in the Department, some based in the UK and others working in our international offices in Africa – Nairobi, Harare, Addis Ababa, Kinshasa, Khartoum, Jos, Freetown and Maputo. Nairobi and Harare offices form regional hubs for East Africa and the Horn, and for Southern Africa. In addition, there are a few Programme Accompaniers based in other countries. 

The International Division’s Strategic Framework 2005-2010 sets out the key areas of focus for the Africa Department over the next five years and seeks to promote programmatic approaches build staff and partners understanding, capabilities and skills in core sectors: 

· Livelihoods: promoting economic and social well-being through sustainable development and community building, ecological sustainability and justice 

· Conflict: peace building, reconciliation, reconstruction, and integrating relief and development in post-conflict situations; 

· Economic Advocacy: economic justice, pro-poor policies, PRSPs, trade, access to markets, good governance and rights; 

· HIV/AIDS: mainstreamed, comprehensive approach at programme level, capacity strengthening and explicit learning; 

· Gender: promoting better understanding of the implications of gender in development processes; supporting the full participation of women and women’s empowerment across programme work;

· Disaster preparedness and response: strengthening our capacity and that of partners to ensure preparedness and timely and effective response in times of crisis; and,

· Capacity building: working with partners to strengthen the organisational and implementation capacities to become more effective development and relief agencies

The Horn and East Africa Regional Office: Nairobi, Kenya

CAFOD established a Regional Office, based in Nairobi, to manage its work in East Africa (Kenya, Tanzania and Uganda) in 1998. In 2005, and in line with the organisation’s desire to further decentralise and restructure the management of its operations in Africa, it was decided to amalgamate the East Africa region with the countries in the Horn of Africa where CAFOD presently works (Ethiopia, Eritrea, Somalia and Sudan) to create a larger region covering the Horn and East Africa (H&EA). CAFOD has offices in Sudan (Khartoum and Juba) and Ethiopia. The East Africa team (covering Kenya, Uganda and Tanzania) currently consists of 5 staff members (Regional Programme Manager; Livelihoods Officer; Justice and Peace Officer; HIV and Aids Officer and Team Administrator). 

A wider H&EA management and support team is also based in Nairobi and consists of H&EA Regional Manager; Horn and east Africa Regional Manager; Horn and East Africa Humanitarian Coordinator; Horn and East Africa Humanitarian Officer; Kenya Post Election Violence Humanitarian Officer; Horn and East Africa Media and Communications Officer; Sudan and East Africa Programme Development and Funding Officer; Horn and East Africa Finance Officer; Horn and East Africa Regional Office Manager; 2 Drivers; and a caretaker.

Programme

CAFOD’s work in the East Africa region focuses on four programme sectors: HIV and Aids; Justice and Peace; Sustainable Livelihoods and Disaster Risk Reduction and Humanitarian Response and Preparedness. In addition to longer term programmes, CAFOD also funds specific non-programmatic projects, and other humanitarian crises.
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