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After School Program Staff (10-15 positions)

Responsibilities

· Design and implement age-appropriate daily afterschool program sthat promote positive social, educational, creative and physical development for children and youth 6-14 years of age

· Ensure that all equipment is functional and in safe working condition 

· Complete appropriate administrative tasks in a timely manner  

· Report to and take direction from Children’s Services Coordinator and/or Youth Services Coordinator

· Help to ensure the safety and security of the members as well as program and assist in responding to critical incidents as outlined in TKBGC policies and procedures 

· Participate in staff training and orientation sessions 

· Report to and take direction from Children’s Services Coordinator 

· Maintain professional relationships with peers, members, volunteers, parents and other Toronto Kiwanis patrons 
Qualifications:
· Minimum 16 years of age 

· Experience and/or interest in working with children and youth 6 to 14 years of age
Contract Period:
September 2008 – June 2009 
Hours: 

Various, in daily after school period 3.30-7.00pm
Location: 
Gerrard Unit (101 Spruce Street), St. Mary Unit (20 Portugal Square) or St. Francis Unit (80 Clinton Street) (*work at multiple locations may be required)

Pay:
From $8.75 per hour
Safe Walker (8-12 positions)

Responsibilities: 

· Ensure the safe transit of children and youth from local schools to the Toronto Kiwanis Boys and Girls Clubs-Gerrard Unit and to other community agencies and the safe transit of children and youth home at the end of daily programs

· Work with school and agency staff to ensure that all children are accounted for in transition from school to Safe Walk and from Safe Walk into after school programs 

· Complete appropriate administrative tasks in a timely manner  

· Help to ensure the safety and security of the members as well as program and assist in responding to critical incidents as outlined in TKBGC policies and procedures 

· Participate in staff training and orientation sessions 

· Maintain professional relationships with peers, members, volunteers, parents and other Toronto Kiwanis patrons

Qualifications:
· Minimum 16 years of age 

· Experience supervising children 6 to 18 years of age 

· Experience supervising/mentoring junior staff and/or volunteers

Contract Period:
September 2008 – June 2009 
Hours: 

1 hour shifts between 3.00 and 8.00pm
Location: 
Gerrard Unit (101 Spruce Street)

Pay:
$8.75 per hour
CATCH Program
The CATCH (Coordinated Approach to Child Health) Program seeks to affect children’s attitudes and behaviors towards nutrition and physical activity. The program runs three days per week for 1.5 hours per session.  Each session includes a physical activity and nutritional component.
CATCH Program Coordinator (3 positions)

Responsibilities:
· Attend mandatory CATCH training on either Thursday August 14 (9 am – 4 pm) or Saturday August 16 (9 am to 4 pm)

· Plan, organize and lead age appropriate physical fitness activities, leagues and other activities promoting an active lifestyle for Children and Youth based on the CATCH curriculum 

· Ensure that all equipment is functional and in safe working condition 

· Complete appropriate administrative tasks in a timely manner  

· Help to ensure the safety and security of the members as well as program and assist in responding to critical incidents as outlined in TKBGC policies and procedures 

· Participate in staff training and orientation sessions 

· Report to and take direction from Children’s Services Coordinator 

· Maintain professional relationships with peers, members, volunteers, parents and other Toronto Kiwanis patrons 


Qualifications:
· Strong supervision, facilitation and program planning skills 

· Experience running physical activity and/or health promotion programs for children and youth

· Experience supervising/mentoring junior staff and/or volunteers

· Coaching experience and/or NCCP accreditation an asset

Contract Period:
September 2008 – June 2009 (two 14 week sessions)
Hours: 

Three 1.5 hour sessions per week in afterschool period (4.00-7.00pm)
Location: 
Gerrard Unit (101 Spruce Street), St. Mary Unit (20 Portugal Square) or St. Francis Unit (80 Clinton Street) (*work at multiple locations may be required)

Pay:
$12.00 per hour 
CATCH Program Staff (3 positions)

Responsibilities:
· Attend mandatory CATCH training on either Thursday August 14 (9 am – 4 pm) or Saturday August 16 (9 am to 4 pm)

· Work with the CATCH Coordinator to plan and lead age appropriate physical fitness activities, leagues and other activities promoting an active lifestyle for Children and Youth based on the CATCH curriculum 

· Ensure that all equipment is functional and in safe working condition 

· Complete appropriate administrative tasks in a timely manner  

· Help to ensure the safety and security of the members as well as program and assist in responding to critical incidents as outlined in TKBGC policies and procedures 

· Participate in staff training and orientation sessions 

· Report to and take direction from Children’s Services Coordinator 

· Maintain professional relationships with peers, members, volunteers, parents and other Toronto Kiwanis patrons 


Qualifications:
· Experience and/or interest in running physical activity and/or health promotion programs for children and youth

· Coaching experience and/or NCCP accreditation an asset

Contract Period:
September 2008 – June 2009 (two 14 week sessions)
Hours: 

Three 1.5 hour sessions per week in afterschool period (4.00-7.00pm)
Location: 
Gerrard Unit (101 Spruce Street), St. Mary Unit (20 Portugal Square) or St. Francis Unit (80 Clinton Street) (*work at multiple locations may be required)

Pay:
$9.00 per hour
Power Up! Homework Club Coordinator (1 position)

Responsibilities

· Plan, organize and lead age appropriate homework and learning activities for children and youth (6-14 years) in the afterschool program 
· Supervise and support a team of junior staff and volunteers to assist young people in achieving their learning goals using the Power Up! Program tools

· In partnership with the Children’s Services Coordinator, develop a training program for volunteers and staff
· Ensure that all equipment and supplies are in safe working condition 
· Complete appropriate administrative tasks in a timely manner  

· Help to ensure the safety and security of the members as well as program and assist in responding to critical incidents as outlined in TKBGC policies and procedures 

· Participate in staff training and orientation sessions 

· Maintain professional relationships with peers, members, volunteers, parents and other Toronto Kiwanis patrons

Qualifications

· Strong supervision, facilitation and program planning skills 

· Experience running homework help, tutoring and/or learning programs for children and youth

· Experience supervising/mentoring junior staff and/or volunteers

Contract Period:
September 2008 – June 2009 
Hours: 

2 hours five days per week in afterschool period (4.00-7.00pm)
Location: 
Gerrard Unit (101 Spruce Street)

Pay:
$12.00 per hour

Power Up! Homework Club Staff (1-2 positions)

Responsibilities

· Assist in the planning & implementation of age appropriate homework and learning activities for children and youth (6-14 years) in the afterschool program 
· Assist young people in achieving their learning goals using the Power Up! Program tools

· Ensure that all equipment and supplies are in safe working condition 
· Complete appropriate administrative tasks in a timely manner  

· Help to ensure the safety and security of the members as well as program and assist in responding to critical incidents as outlined in TKBGC policies and procedures 

· Participate in staff training and orientation sessions 

· Maintain professional relationships with peers, members, volunteers, parents and other Toronto Kiwanis patrons

Qualifications

· Experience and/or interest in working with children and youth

· Experience running homework help, tutoring and/or learning programs for children and youth

Contract Period:
September 2008 – June 2009 
Hours: 

2 hours five days per week in afterschool period (4.00-7.00pm)
Location: 
Gerrard Unit (101 Spruce Street)

Pay:
From $8.75 per hour
Computer Program Instructor (3-4 positions)

Responsibilities:
· Plan, organize and lead age appropriate computer instruction for a Children and Youth After-School and evening Youth program including Internet Safety, MS Word, Excel & Powerpoint, and Digital Arts
· Facilitate BGCC Annual Digital Arts Contest submission  

· Ensure that all equipment is functional and in safe working condition 

· Complete appropriate administrative tasks in a timely manner  

· Help to ensure the safety and security of the members as well as program and assist in responding to critical incidents as outlined in TKBGC policies and procedures 

· Participate in staff training and orientation sessions 

· Report to and takes direction from Children’s Services Coordinator 

· Maintain professional relationships with peers, members, volunteers, parents and other Toronto Kiwanis patrons 


Qualifications:
· Minimum 16 years of age 

· Experience with children 6 to 18 years of age 

· Strong skills in various software applications and networks 

· Strong Program Planning Skills

· Experience supervising/mentoring junior staff and/or volunteers


Contract Period:
September 2008 – June 2009 
Hours: 

Various
Location: 
Gerrard Unit (101 Spruce Street), St. Mary Unit (20 Portugal Square) or St. Francis Unit (80 Clinton Street) (*work at multiple locations may be required)

Pay:
$8.75-$12.00 depending on experience
Public Speaking Program Facilitator

Responsibilities:
· Facilitate a Public Speaking Program. Duties include promotion, recruitment, development and implementation of program, organization of competition and banquet as well as completing program evaluations.

· Ensure that all equipment and supplies are in safe working condition 

· Complete appropriate administrative tasks in a timely manner 

· Help to ensure the safety and security of Club members and assist in responding to critical incidents as outlined in TKBGC policies and procedures 

· Participate in staff training and orientation sessions 

· Report to and take direction from Children’s Services Coordinator

· Complete other related tasks as assigned

· Maintain professional relationships with peers, members, volunteers, parents and other Toronto Kiwanis patrons 


Additional Qualifications:
· College or University English, Drama or related subject area

· Experience working with children 6 to 10 and  youth ages 11 to 18
· Experience supervising/mentoring junior staff and/or volunteers
· Strong skills in teaching children and youth public speaking techniques


Contract Period:
September – December 2008 (14 weeks)
Hours: 

6 hours per week in the 4.00-7.00 pm after school period
Location: 
Three locations – Gerrard Unit (101 Spruce Street), St. Mary Unit (20 Portugal Square) and St. Francis Unit (80 Clinton Street)
Pay:
To be negotiated 
Youth Evening Program Staff

Responsibilities

· Design and implement programs that engage youth aged 14-18 years of age

· Ensure that all equipment is functional and in safe working condition 

· Complete appropriate administrative tasks in a timely manner  

· Report to and take direction from Children’s Services Coordinator and/or Youth Services Coordinator

· Help to ensure the safety and security of the members as well as program and assist in responding to critical incidents as outlined in TKBGC policies and procedures 

· Participate in staff training and orientation sessions 

· Report to and take direction from Children’s Services Coordinator 

· Maintain professional relationships with peers, members, volunteers, parents and other Toronto Kiwanis patrons 
Qualifications:
· Minimum 18 years of age 

· Experience working with youth 14-18 years of age

· Strong Program Planning and Supervision skills
Contract Period:
September 2008 – June 2009 
Hours: 

Various, in daily after school period 3.30-7.00pm
Location: 
Gerrard Unit (101 Spruce Street)

Pay:
From $8.75 per hour
Toronto Kiwanis Boys 


and Girls Clubs 


101 Spruce Street


Toronto, ON, M5A 2J3


Phone: 416.925.2243


Fax: 416.925.9885


Email: admin@believeinkids.ca


Email





The Toronto Kiwanis Boys and Girls Clubs is hiring for the 2008-2009 school year!  We want to create a dynamic team committed to providing high-quality programs to children and youth.  The Toronto Kiwanis Boys and Girls Clubs serves children and youth in the Regent Park, Cabbagetown, Trinity Bellwoods, and Toronto West Communities through our three locations at:





101 Spruce Street (Gerrard Unit)


20 Portugal Square (T.P. Loblaw – St. Mary Unit)


80 Clinton Street (T.P. Loblaw – St. Francis Unit)





Attached you will find detailed job descriptions of the positions we are hiring for.  For all jobs, we seek employees who:





Are a minimum of 16 years of age  


Have experience working with children 6 to 10 and  youth ages 11 to 24 


Have demonstrated supervision and program planning skills 


Show good decision making and problem solving skills 


Possess current First Aid and CPR qualifications and High Five PHCD





To apply, submit a full resume and cover letter detailing your experience and what you hope to achieve through employment with us.  





All applications should be submitted to Jessica Lawlor, Program Director by hand delivery to 101 Spruce Street or 20 Portugal Square, fax (416.925.9885) or by email at � HYPERLINK "mailto:jlawlor@believeinkids.ca" ��jlawlor@believeinkids.ca�.





Applications should be received no later than 5.00pm on Friday August 22nd.





The Toronto Kiwanis Boys and Girls Clubs encourage applications from all interested parties regardless of race, religion, ability or sexual orientation. We thank all applicants for applying, however, only those selected for an interview will be contacted. No phone calls please. The 


successful candidates must undergo a Criminal Reference Check.
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