Position announcement

CARE International in Pakistan is an international humanitarian organization working in 70 countries around the world. Our vision is a world of hope, tolerance and social justice, where poverty has been overcome and people live in dignity and security. 
Sub-grants Officer –: The position holder is responsible for certification of partner / sub-grantees expenditure reports for completeness, accuracy and verification, compliance with GAAP, visiting partner’s field office/s and reviewing the systems and process in place. Assist in the partner capacity building. The position holder is responsible for preparation of financial report for JICA.
Finance Assistant: The Finance Assistant will be primarily responsible for the Data entry in the financial systems, bank support activities and disbursement functions. S/he will provide support to Finance and Sub-grants Officer in tasks including preparation and deposit of withholding taxes, checking documentation, reconciliations and ensure effective filling.
Desired Qualification B.Com, BBA, CA-Inter, preferable: MBA, M.COM CA with 2 to 5 years of work experience in Development sector preferably in an INGO & JICA Grants. Good communication and interpersonal skills. The positions are based in Islamabad, the Sub-grants Officer – positions involve considerable field travel. Please visit our website: www.careinternational.org.pk; CARE career page.

The closing date for this position is December 1, 2008 and all applications should be sent via email at hrservices@careinternational.org.pk, or mailed to HR, PO Box 2120, Islamabad. Please include a cover letter along with your Curriculum Vitae mentioning your suitability for the post.
CARE International is committed to Gender and Diversity and encourages Women, Minority Groups, and People with Disability to apply.
















