CURRICULUM  VITAE

    




[image: image1.png]






Name                                                 SUSHANTA MAL
Father’s  Name                         
Sri Becha Ram Mal

Date  of   Birth                           
02-12-1976

Mailing  Address                     
Vill & P.O. South Jhapordah (Malpara)

                                                             P.S. Domjur, Dist – Howrah

                                                             Pin – 711405

Contact Number                         
9831432689  (P) / 9836225738 (R)

 Email ID                                           sushanta_m06@rediffmail.com;sushanta_mal2006@hotmail.com
                                                            sushanta_mal2006@yahoo.co.in 

Nationality                                     
Indian

Academic Qualification 

                   
#  Passed W.B.B.S.E. in the year 1992, securing 55.89% marks

                                                           #  Passed W.B.C.H.S.E. in the year 1995, securing 45.4%

                                                              of marks in Science stream. 

                                                              Both from Jhapordah Duke Institution, Domjur, Howrah 

Extra  Curriculum Activities             # Knowing English Shorthand & Type, present speed 120 & 40 


w.p.m. and still now practicing.

                                                           
 # Also knowing Computer (MS word, Excel, MS Office, Email,

                                                                Internet, Scanning etc.)
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Working Experience               
   I have about 11 years working experience in different

                                                               Organization.

                                                              #  Worked as a “Stenographer Cum Typist” of M/S   

      Santosh Chowdhury & Associates, C.A. firm situated at 

      2A, G.C. Avenue, Kolkata – 13

                                                              # Worked as a “Stenographer Cum Typist” of M/S Mukesh 
                                                                 Chowdhury & Associated, C.A. & C.S. firm situated at 2A

                                                                 G.C. Avenue, Kolkata – 13

                                                              #  Worked as a “Stenographer Cum Typist” of M/S Rail 

                                                                  Udyog.

                                                             #  Worked as a “Stenographer Cum Typist Cum Cashier” of 

                                                                 M/S Supreme Power Engineering Co., situated at 20,

                                        

      N.S. Road, Kolkata – 700 001






#   Worked as a “Personal Assistant” to The Associate Vice 

    President of ISO 9001-2000 organization (Telecom based)

#  Worked as a “P.A. to G.M. “ for ISO 9001:2000  

    organization (Engineering firm deals with Ropeway)






  #  Worked as a  “Secretary to Partner” (Authorized 

        Distributor of FAG, TIMKEN. TORRINGTON, 

        ROLLWAY & TWB Bearings)

#    Presently working as a “Executive Assistant” to State   

      Programme Coordinator, SRD & Ex-officio Dy. Secretary,
      Panchayats & Rural Development Department.

Expected date of joining                 
       Minimum 30 days notice

Present Salary


       7,500 P.M. (Consolidated) 
Expected Salary                                  Negotiable.

Reference                                                 May be available on request

	Date 22.12.2008

	Place: DOMJUR, HOWRAH
	Signature: SUSHANTA MAL











