Call for applications 

Action Against Hunger (ACF)-USA is part of the ACF-International Network which works to save lives by combating hunger and diseases that threaten the lives of vulnerable communities, through nutrition, food security, water and sanitation, health and advocacy. 
ACF-USA Kenya Mission is looking for a suitable candidate to fill the following position;

ASSISTANT  MEDICO-NUTRITIONAL COORDINATOR (CMN).
Reporting to the Medico-Nutritional Coordinator (CMN), the ASSISTANT CMN will be responsible for the day-to-day management of the Nutrition programs. The incumbent will deputize the CMN. This position spends 50% time in Nairobi and 50% in the field.
The specific responsibilities will include:
· To oversee nutrition program managers and to give support and analysis where necessary 

· In collaboration with the CMN, provide technical support and guidance within nutrition programs

· To act as a liaison between the nutrition program managers and the support department in Nairobi (finance, Logistics and Human resources departments).
· To assist the program managers in external representation at the district level and when necessary the CMN at the national level.

· To be responsible for the transiting and ensuring the correctness of all reporting from the field to the HQ.

· In collaboration with the CMN, to monitor the compliance of programs in terms of achieving objectives of grants.

· To be involved in strategy development.

Qualifications and skills required.
· Masters degree in nutrition or health related course OR similar Degree with demonstrated experience in related position.

· At least 3 years experience as a Nutrition Program Manager and similar experience in running nutrition treatment programs

· Strong methodological background and experience in conducting surveys using SMART methodology
· Excellent analytical, organizational and coordination skills.

· Proven reporting and grant writing skills.

· Experience in team management including capacity building, supervision and performance evaluation

· Communication skills ( written, oral and cross cultural)
· Advanced knowledge in SPSS, Ms Excel, ENA for Smart and Ms Word.

· Experience working with national, provincial and local authorities in Kenya

· Good knowledge of community dynamics, especially in the Somali border regions context and ability to manage culturally sensitive issues
· Fluency in English with good verbal and written communication skills. Fluency in Swahili desirable.
· Ability to work independently, but also closely with the coordination and field teams.

· Ability to work under pressure and within strict time limits.

· High degree in motivation, result oriented creativeness and adaptability

This is a Nairobi-based contractual position on a 1 year renewable basis. 
Closing Date:  27th March 2009.
PLEASE NOTE THAT SHORTLISTING WILL BE CARRIED OUT AS APPLICATIONS ARE RECEIVED. APPLICANTS WHO CAN TAKE UP THE POSITION IMMEDIATELY ARE ENCOURAGED TO APPLY.
Interested candidates should forward their applications including a cover letter and curriculum vitae, copies of certificates and telephone contacts or email addresses of 3 referees preferably former supervisors to:
Human Resource Office 
Action Against Hunger-USA

Amboseli Road, Gate 13

Off Gitanga Road

Lavington, Nairobi

PO Box (00623) 39900

EMAIL: hrasst.ke@acf-international.org
Action Against Hunger–USA will not answer any telephone query regarding the position. Canvasing will lead to automatic disqualification.
Only short-listed candidates will be contacted for interviews.
icipe is an intergovernmental organisation funded by government aid agencies, UN organisations and private foundations to carry out research and training in the environmentally sound and sustainable management of arthropods for improving health and agricultural productivity in the tropics. icipe has approximately 300 staff to support its research and capacity building programmes, located at various sites in Kenya, Ethiopia and Sudan.

To enable it carry out its research mandate in Animal Health, Human Health, Plant Health, and Environmental Health Divisions icipe has a number of openings as listed below to be filled by suitably qualified young and dynamic professionals. 

The positions offered on contract terms with various contract durations require to be filled immediately:

• Senior Project Officer

• Project Assistant

• Research Assistant

• Technician cum Driver

• Technician

• Technical Assistant

• Technical / Field Assistant

• Artisan

For more information about the positions and the responsibilities, please visit our website at http/www.icipe.org/jobs 

Suitable applicants are invited to send detailed curriculum vitaes with names and addresses of three referees, current remuneration package etc to the Human Resources Department, icipe, P. O. Box 30772-00100, Nairobi, Kenya to reach us not later than 1st April 2009. Only shortlisted candidates will be contacted.

icipe is an EOE

HANDICAP INTERNATIONAL IS LOOKING FOR HIS

SITE COORDINATOR

COUNTRY :SOMALILAND CITY : Hargeisa

Starting date: ASAP Length of the assignment : 2 years

Closing date for application : 1/04/2009 Advertisement

reference :FPCoordoSiteSomali1208

Handicap International is an international organisation specialised in the field of disability. Nongovernmental,

non-religious, non-political and non-profit-making, it works alongside people with

disabilities, whatever the context, in response to humanitarian crises and the effects of extreme poverty.

Handicap International implements programmes of assistance to persons and local organisations,

inclusion programmes and programmes focusing on the fight against the main causes of disability. It runs

projects in almost 60 countries, with the support of a network of 8 national associations ( Germany,

Belgium, Canada, United-States, Luxembourg, United Kingdom and Switzerland)

The organisation employs almost 3300 people worldwide, 330 of whom work in France and in its

European and North American sections.

For more details on the association: http://www.handicap-international.fr/en/s/index.html

JOB CONTEXT :

Somaliland is a self-declared republic internationally considered part of Somalia but operated like

independent country since 1992. The security situation is fragile because of weak state, ineffective law

enforcement and uncontrolled small arms and light weapons. The total population of Somaliland is

estimated to 3 million. Hargeisa is the capital city of Somaliland with population of approximately

500,000. Other major towns that HI has activities include: Berbera, Burao, Borama, Erigavo, Lasanod and

Wajaale. Islam is the predominant religion (99% of population) and strictly practiced. The Somali people

are generally friendly and welcoming. No major culture-related problems have been identified for the

expatriates working in Somaliland as long as basic rules are respected.

In late 2007, HI opened an office in the self-declared Puntland state of Somalia. This office implements

MRE activities and is run by national staffs only with the support of MRE project coordinator and the PD

through remote control from Hargeisa. Because of persistence insecurity, expatriates are banned to travel

to Puntland.

The Site Coordinator will replace the current Program Director due to the merger of the Somaliland

program and the Kenya program under the management of one Program Director. Therefore the Site

Coordinator will be directly supervised by the Kenya/Somaliland (KS) Program Director based in

Nairobi. The Site Coordinator will be based in Hargeisa, Somaliland with possible trips to Nairobi,

Djibouti, Ethiopia and Puntland. However the frequency and duration of the stays in Hargeisa will depend

on the security conditions. The HI programs are implemented in partnership either with local partners or

with government institutions. HI is currently working with 8 LNGO as implementing partners of our

activities in the field. UN agencies (UNICEF, UNDP, UNESCO, UNHCR, WHO, FAO, WFP etc.) are

well represented. EC representative in Hargeisa plays only project follow-up and advice roles to partners

and attends to the INGO coordination meetings. There are other international NGOs who are

implementing similar activities and need to be coordinated with. As there has been a general gap in

education in Somalia, HR competencies in Somaliland are limited.

STAKES OF THE POST

The Somaliland site is currently running 4 projects namely HIV and AIDS (AFD and GFATM funding

till end of 2009), Mine Risk Education (Luxembourg funding till end of 2009 and Irish AID till

November 2008), Social Inclusion of PwDs (HI own funds) and a Medical Rehabilitation (HI own

funds). The program’s current multi-annual strategy is ending in December 2009 and a new strategy

needs to be set up in 2009. Strategy for inclusive education which is part of the SIP project is developed

but needs fundraising.

JOB DESCRIPTION :

Challenges and goals :

Under the responsibility of the Regional Program Director and in collaboration with the different

technical units in the regional office, the Site Coordinator implements HI’s mandate in Somaliland by

guiding and directing the implementation of the different projects as well as ensuring proper

representation of the organisation in Somaliland.

Activities: As a site Coordinator you will manage 5 people and will have the responsibilities:

1. To ensure a proper representation of the organisation in the field you will:

- Ensure recognition of HI in Somaliland and the continuous renewal of its registration

with the authorities;

- Monitor the economic and socio-political development of the country and the region at

large;

- Maintain the link with the NGO consortium and the security agents at field level

- Maintain good relationship with the government line ministries and the local partners

2. To participate in the preparation of the Kenya/Somaliland programme’s multiannual strategy

and, as a Site Coordinator you will:

- be responsible for the implementation of the projects in the Somaliland site

- Lead the team in a participatory approach to prepare the ground work through situation

analyses and appraisals in order to contribute to the definition of the KS programme’s

next 5 year strategy and future projects;

- participate with the support of the KS Program Director, in raising funds for the

identified projects, maintaining good relationship of the current donors, support the

project teams in preparing project concepts and proposal, ensuring timely delivery of

quality donor reports etc.

3. To ensure smooth running of the programme and will make sure the programme objectives are

realised and services delivered to the beneficiaries you will :

o Prepare the site’s annual plans and budget, and submit to the Kenya/Somaliland

Program Director;

o Ensure proper management of the Somaliland site finances through, regular monitoring

of the programme expenditure and financial risks involved, and ensuring that the

financial procedures are correctly followed;

o Maintain the link between the Somaliland office and the Programme office in Nairobi

for proper programme follow up and monitoring of risks and variables;

o Ensure that technical orientations recommended by regional office are applied and

mobilise the necessary technical resources in collaboration with the KS Program

Director.

o Ensure the activities of different projects are coordinated and experience shared

between the projects;

o Be responsible monitoring of the programme activities and ensure that field experience

and best practices are properly documented (regularly monitor projects through reports

from the Projects Managers, meeting with partners and field visits)

o Ensure HI’s obligations towards donors, partners and beneficiaries are fulfilled through

providing quality reports and regular sharing of relevant information;

o Regularly review and update the site’s security measures for people and material, and

ensure that the security rules are respected;

4. To ensure effective management of Human Resources you will : :

o Be responsible for defining the programme HR structure according to Somaliland site

needs and in harmony with the Kenya program rules;

o Be responsible for the Somaliland site’s human resources management including:

initiating recruitment and engagement of national staff, decisions related to postings,

validation of individual action plans, conducting individual assessments and

intermediate follow-up interviews, the training plan, conflict prevention and

management, stress prevention and management etc.

o Regularly observe and review if necessary the internal regulations, social and pay policy

of the national staff in accordance with the framework laid down by the Organisation

and the Somaliland labour codes, and supervise the administrative teams in its

application;

5. To ensure proper management of external and internal communication you will :

o Be responsible for information produced by the different Somaliland site teams and

guarantee the regularity, quality and reliability of this information;

o Ensure the flow of information within the site projects and between the Somaliland site

and the regional office;

o Supervise the preparation, production and dissemination of programme annual reports,

brochures and internal news letters;

o In collaboration with the communication department at the regional office, be

responsible for communication such as: the sponsorship letter, updating of the

programme website, articles for HI news letters etc.

CANDIDATE PROFILE:

Mandatory :

Education :

- University degree in social studies, development or international relations

Experiences :

- 3 years experience in management position with at least 2 years experience as a field/site coordinator

in a difficult context or post conflict context.

- Programming, Strategic development skills,

- Human Resources management skills, Strong communication skills (written and verbal),

- Conflict prevention and management, Stress prevention and management,

- Good analytical skills,

- Basic skills in financial procedures, computer literate.

- Strong capacity on transfer of skills,

Personal qualities:

Strong leadership, diplomacy, strong resistant and ability to work under pressure, strong negotiating

ability.

REQUIRED LANGUAGE SKILLS: Fluent in English, French language is a plus

Complementary :

- Knowledge in the horn of Africa and knowledge in HI policies and procedures are added advantage.

- Post graduate degree in the relevant field

JOB ENVIRONMENT: HI expatriates living condition is communal where expatriates share a large

specious house in Hargeisa. Leisure activities are limited in Hargeisa but some sporting activities are

possible: football & Volleyball.

Family depart treated case by case.

Please send resume and covering letter with the above reference to :

FPCoordoSiteSomali1209 by email to the Human Resources Officer :

hrofficer@handicap-international.or.ke so as to reach on or before 1st April, 2009 5.00pm.
Monitoring and Evaluation Manager

Young Women in Enterprise Program: TechnoServe Kenya

PROJECT:   TechnoServe/Nike Foundation Young Women in Enterprise Program

REPORTS TO: Senior Business Manager, Entrepreneurship 

POSITION LOCATION & TRAVEL POTENTIAL:  Based in Nairobi. 

START DATE:  April 15, 2009

GENERAL COMPANY INFORMATION

TechnoServe, Inc. is an international nonprofit development organization founded in 1968.  Its mission is to help entrepreneurial men and women in poor areas of the developing world to build businesses that create jobs, income and economic opportunity for their families, their communities and their countries

I.
PRIMARY PROJECT PURPOSE:
This project will test a refined model to improve the economic resilience of over 4100 adolescent girls and young women living in urban slums near Nairobi by 2019.  This will be achieved by a combination of girls/young women achieving higher levels of knowledge of entrepreneurship, employability, life skills, financial and IT literacy, and increased confidence, personal finances and stability. More than 550 girls will start their own businesses and 180 girls will benefit from employment linkages. 

II.
SCOPE 
A key role of the M&E Manager is to help build in-house capacity and ensure that on-going learning’s are captured throughout the duration of the program and to inform the overall learning goals of the program to feed into the broader learning agenda on how to effect systemic change in global investment in girls. The M&E program will demonstrate the effectiveness of the TechnoServe model in reducing girls’ vulnerability by accelerating their social development and improving their economic self-sufficiency and resilience.
The Monitoring and Evaluation Manager will ensure that implementation develops according to the conditions established by the Nike Foundation and TechnoServe and based on the project contractual obligations. Given that the program is a refined pilot to develop a model for scale and replication, the M&E Manager has a key role in documenting program elements and lessons learned in order to inform the final model. 
The M&E Manager will work closely with the International Centre for Research on Women (ICRW), the Nike M&E support organization,  particularly in the initial start-up phase of the program, to ensure that all tools for on-going assessment of progress and identification of issues are in place.
This effort includes ensuring that M&E requirements described are developed and implemented in a timely fashion that represents the views of key stakeholders. S/he is also responsible for making sure there is sufficient and appropriate personnel with the right level of resources and staff support needed to implement good quality M&E. The Monitoring and Evaluation Manager will be responsible for project progress and the M&E system. 

Responsibilities and tasks 

Early implementation tasks
· Finalize the overall  program M&E plan with Nike Foundation and key stakeholders and secure Nike approval

· Ensure YWE staff has an updated and shared understanding of the M&E plan and information needs. 

· Train key M&E resources to support the project and supervise their activities.

· Negotiate approval for changes to the M&E plan, if needed, and processes with Nike and cooperating institutions.

· Ensure that an effective and participatory M&E system is established, including beneficiary feedback.

· Conduct a rapid mapping of the selected project area to determine geographical divisions for program intervention and selection of project partners

· Develop tools needed to collect and analyze data

· Review the quality of existing social and economic data in the project area, the methods of collecting it and the degree to which it will provide good baseline statistics for impact evaluation.

· Based on the review of existing data on the area, draw up the TOR for, design and cost out a baseline survey.

· Recruit, guide and supervise organizations that are contracted to implement special surveys and studies required for evaluating project effects and impacts.
· Organize and undertake training with stakeholders, including primary stakeholders, in M&E skills, including participatory aspects.
Ongoing management tasks
· Develop a database of girls’ profiles as a platform for comparing different trends through the program in order to draw out valid conclusions for the various findings.

· Document the components of the program with their specific activities as a base for lessons learnt on best practices in order to develop a workable girls’ model.

· Document the tools and instruments used at every stage of the program in order to assess their effectiveness and appropriateness in providing the required information.
· Led preparation of quarterly and annual narrative reports, including review of progress, on insights / lessons learned as a result of the program for how to refine girl-focused interventions in accordance with approved reporting formats and timing.

· Together with Nike Foundation and YWE team, analyze these reports in terms of problems and actions needed. 

· Support the Senior Business Manager (SBM) by monitoring the project to ensure it is conducted in an efficient manner by supervising and monitoring project implementation. Support the SBM by supporting that timely decisions on corrective actions are made and implemented.

· Mobilize relevant M&E technical assistance in a timely manner, with clearly demarcated responsibilities that are based on the participatory and equity principles of the project.

· Review monitoring reports and analyze them for impact evaluation and to identify the causes of potential bottlenecks in project implementation.

· Support the SBM; assure that all contractual obligations are adhered to and make the necessary contacts and efforts to ensure implementation meets project targets.
· If required by Nike, then coordinate development of case studies and notes for practitioners on key success factors and lessons learned on how to design, implement and measure girl-focused interventions.  

· For base line, mid line and end line, provide oversight to consultants on design and implementation and conduct analysis on not only what worked, but why and to understand the key drivers of success (or failure). 

Later Implementation Tasks

· During year 2 conduct detailed mapping of potential partners in the project area and in potential expansion areas.

· Make all efforts to engage key stakeholders in external evaluation at the end of year 2, to ensure an understanding of locally perceived impacts and problems, and to inform donor decision as to lessons learned. Make sure the data are shared with all those involved in decision making and follow up on the implementation of any decisions.

· Assess the program indicators of the program so as to ascertain whether the model effectively achieved the desired objectives.
· Mobilize relevant M&E technical assistance for end of project evaluation in year 3. 
· Coordinate team to provide end of grant deliverables (reports and data) that will contribute to the evidence base about how to best empower various segments of adolescent girls and what the benefits are of doing so.
Communication
· Develop close working relationships with all project participants and stakeholders required to establish a shared vision of the project and achieve objectives.

· Support development of relevant publicity materials to be used for mobilizing support from the community and project sponsors.

· Undertake regular visits to the field to support implementation of M&E and to identify where adaptations might be needed.
· As requested by and in partnership with the SBM, develop responses to Nike Foundation requests for information, and lessons learned.
· Ensure easy access to M&E reports and data and make sure they are distributed to relevant bodies.

· Ensure the planning of and participate in key reflection moments – in particular, the annual project reviews.

Proposal Development

· Actively participate in proposal development for raising additional funds for the YWE program

V.
QUALIFICATIONS AND EXPERIENCE REQUIRED
· Extensive familiarity of  logical framework approach and other strategic planning approaches;

· Proven ability to work with various M&E methods and approaches (including quantitative, qualitative and participatory); ability to identify and measure social indicators is critical

· Demonstrated success in planning and implementation of M&E systems;

· Proven experience in M&E development and implementation;

· Demonstrated ability facilitating learning-oriented analysis sessions of M&E data with multiple stakeholders;

· Excellent information analysis and report writing.
S/he must also have: 

· A solid understanding of entrepreneurship development, with a focus on participatory processes, joint management, gender and social issues, girl programming strongly preferred ;

· Familiarity with and a supportive attitude towards processes of strengthening local organizations and building local capacities for self-management;

· Willing to undertake regular field visits and interact with different stakeholders, especially primary stakeholders;

· Excellent oral and written communication skills

· Leadership qualities, personnel and team management;

· Experience in M&E system design;

· Experience in Word, Excel, M&E databases 

The above position is a 3 year contract subject to renewal based on availability of funding. Applicants are invited to send a cover letter and detailed curriculum vitae with names and contacts of three referees to admin@technoserve.or.ke by 1st April 2009. 

Women are encouraged to apply.

The Kenya National Bureau of Statistics (KNBS), a State Corporation under the Ministry of State for Planning, National Development and Vision 2030 and established under the Statistics Act 2006, seeks to fill the following positions within its establishment.

JOB TITLE: Systems Analyst. KNBS Level 5, Vacant Positions: 1

REF No: KNBS/SA/90903

REPORTS TO: Manager Information Systems Development

DIRECTORATE: Information Technology

JOB PURPOSE: To carry out systems analysis, design and implementation of software systems at KNBS

Duties and Responsibilities:

1. Identify and/or propose suitable system solutions

2. Specify, design, implement and document systems

3. Design and implement ICT training programs.

4. Plan and coordinate system changeover processes.

5. Monitor and maintain existing systems.

6. Carry out other duties as may be assigned by the Director of ICT.

Job Requirements

The applicant must have:

        Masters of Science degree in IT/Computer Science/Information Systems/ Software Engineering/ Software Development from an institution recognized by the Kenyan Commission for Higher Education (CHE)

        At least three years of working experience in systems analysis, design and implementation and software project management.

        Software Project Management Skills plus proficiency in MS Project and MS Visio.

        Hands on experience in Core Java, Pascal Delphi, C++/C#, PHP, Perl, JSP, ASP.NET, java script, Adobe Master Suite, Apache and IIS.

        Knowledge of both windows and Linux platforms.

        Experience with client-server databases and advanced SQL

        Knowledge in CsPro, IMPS, SPSS, SAS, STATA, Epi Info or related software.

        Competence in Data warehousing and Business intelligence is an added advantage.

        Age: Below 40 years

JOB TITLE: Programmer. KNBS Level 6, Vacant Positions: 2

REF No: KNBS/PICT/90904

REPORTS TO: Manager Information Systems Development

DIRECTORATE: Information Technology

JOB PURPOSE: To develop and maintain software systems at KNBS

Duties and Responsibilities:-

1. Gather software systems requirements

2. Develop and test software systems.

3. Develop inline, online and offline user documentation.

4. Train and support users.

5. Maintain existing systems.

6. Carry out other duties as may be assigned by the Director of ICT.

Job Requirements:-

The applicant must have:

        Undergraduate degree in IT/Computer Science/Information Systems/ Software Engineering/ Software Development from an institution recognized by the Kenyan Commission for Higher Education (CHE).

        At least one year of working experience in systems analysis, design and implementation and must demonstrate knowledge of software project cycle.

        Ability to program in Core Java, Pascal Delphi, C++/C#, PHP, Perl, JSP, java script, ASP.Net, Adobe Master Suite, Apache and IIS.

        Knowledge of both Windows and Linux platforms is a requirement.

        Experience with client-server databases.

        Knowledge of CsPro, IMPS, SPSS, SAS, STATA Epi Info or related software is an added advantage.

        Proficiency in Data warehousing and Business intelligence is desirable.

        Age : Below 30 years

Application letters should be accompanied by a detailed curriculum vitae, full names and contacts of three (3) referees, daytime contacts, and copies of academic and professional certificates, transcripts and testimonials. The reference number for the post applied should be clearly marked on the envelope

and addressed to:-

The Director General

Kenya National Bureau of Statistics

P.O. Box 30266 – 00100

Herufi House, 1st Floor, Room 102

Nairobi

Applications should reach the above addressed not later than 30th March, 2009.

Only shortlisted candidates will be contacted.

DIRECTOR GENERAL

KENYA NATIONAL BUREAU OF STATISTICS
 

 

	
	Food and Agriculture Organization of the United Nations

	
	Vacancy Announcement No: FSNAU/VI/2009/002

	Issued on:
	 13 March 2009

	Deadline For Application:
	 27 March 2009

	

	Position Title: 
	Database Application Developer


	Grade Level:
	National Project Personnel (SC7)



	
	
	Duty Station:
	Nairobi, Kenya with travel to Somalia



	Organizational Unit:
	 Food Security and Nutrition Analysis Unit (FSNAU)

 
	Duration:
	11 months with possible extension for project duration (4 years)


The FAO Managed Food Security and Nutrition Analysis Unit for Somalia (FSNAU) seek to hire a Database Application Developer. The person will report directly to the FSNAU Data Systems Manager with overall supervision of the Chief Technical Advisor (CTA) of the FSNAU. The person will work closely with the Food Security, Nutrition and Research teams of the unit to meet their needs in analysis, applications and tools.  

Specific Duties and Tasks: 

Database and Application programming

· Program application modules for the FSAU internal/external usage. These include server and client side programming

· Develop various databases using open source programming in a web-based environment, for integration in the FSAU database system.

· Attend and conduct necessary meetings to plan and program any modules, including database, intranet, website, digital library, staff tracker, and staff calendar

· Assist in the conceptual development of applications

· Maintain the FSNAU applications currently in existence and modify/amend whenever necessary

Training and Documentation

· Train users (administration and system) using the various database and system applications

· Systematically document programming code and system technical descriptions

Data Analysis

· Assist in food security and nutrition analytical activities to ensure proper data collection instruments are developed, data are properly collected, managed, stored, validated, and entered into the FSNAU Integrated Database

· Support in the development, modification, and running of the various food security and nutrition analytical tools and programmes, such as the HIS, Herd Dynamics Modeling, urban analysis, and others

Web Development 

· Develop FSNAU Website with assistance of all stakeholders.

· Development of content management software and support FSNAU staff in updating information on the website.

· Work with the Data Systems Manager as needed to develop new applications for website.

· Develop and maintain online digital library 

User Support 

· Train, configure and assist with advanced functionality of Office Suite Applications (Microsoft Office), including spreadsheets (Excel), Word Processing (Word), Presentation (Power Point), Email (Outlook), and Internet (Internet Explorer/Mozilla)

· Assistance/Backup Support to IT Support, Data Entry/Analysis, Publications, and GIS

Minimum Requirements

· Degree or Certificate in related field

· 2+ years work experience in projects involving database programming and/or application development, database administration, etc.

· 2+ years programming in Open Source languages and Open Source Operating Systems (MySQL, PHP, Java, HTML, XML, , JSP, Java, ODBC, etc)

· Ability and willingness to travel throughout Somalia

Selection Criteria

· Expert knowledge of computer hardware and software 

· Ability to lead application development

· Ability to be a team player in a diverse and high pressure environment

· Service oriented approach in delivering IT, programming and analytical support

· Responsible and eager to work

· Creative and thinks critically

· Accepts supervision but is self-motivated

Duty Station: Nairobi with possible travel to Somalia



HOW TO APPLY: 

Candidates are requested to submit a covering letter quoting the Position Title and Vacancy Announcement No. FAO/FSNAU/VI/2009/002, along with their current/detailed Curriculum Vitae and FAO Personal History (PH) form (available at http://www.fao.org/VA/adm11e.dot).  E-mail is the preferred means of receipt and the application should be sent to jobs@fsau.or.ke.  The subject line of the e-mail message should read CONFIDENTIAL – FAO/FSNAU/VI/2009/002. If making a hard copy submission, the envelope should be clearly marked CONFIDENTIAL – FAO/FSNAU/VI/2009/002 and sent to the following address:

Food Security and Nutrition Analysis Unit
12, Hillview Rise
Hillview (Off Lower Kabete Road)
Box 1230 Village Market 

Nairobi, Kenya.

Applications may not be faxed.

Applications must be received by the deadline.  Late applications will not be considered.

Only short listed candidates meeting all essential qualifications will be contacted.

	
	Food and Agriculture Organization of the United Nations

	
	Vacancy Announcement No: FSNAU/VI/2009/003

	Issued on:
	 13 March 2009

	Deadline For Application:
	 27 March 2009

	

	Position Title: 
	Typesetter/Graphics Assistant 
	Grade Level:
	National Project Personnel (SC3)



	
	
	Duty Station:
	Nairobi, Kenya with frequent travel to Somalia



	Organizational Unit:
	 Food Security and Nutrition Analysis Unit (FSNAU)

 
	Duration:
	11 months with possible extension for project duration (4 years)


The FAO Managed Food Security and Nutrition Analysis Unit for Somalia (FSNAU) require a Typesetter/Graphics Assistant to assist with the production and coordination of publishing activities and deliverables. The Typesetter will report directly to and be managed by the Publications Officer and will work in close consultation with all technical teams. Indirectly, the Typesetter will be managed by the Chief Technical Advisor.
The Typesetter/Graphics Assistant will focus on the following areas and tasks:

· Typeset documents in accordance to the FSNAU style writing and technical terminology ready for layout and final production

· Perform file conversion for images and publications layout for various outputs, including web publishing, desktop printing, lithographic printing, and others

·  In liaison with various technical departments, prepare and format appropriate images, tables, graphs, photos, maps, captions and headings for layout

· Proof read and run spell-checks, execute corrections in publications and other printed matter

· Assist in layout and creative design of regular and ad-hoc publications and other materials to camera-webpage ready formats

· Write CDs, DVDs, and create internal archives for FSNAU photos, publications, and other documents for the FSNAU Resource Centre and other users, as required

· Assist in drawing Publications and Materials Production Planner on an annual, quarterly, monthly basis or as required to ensure effective and timely publication production

·  Assist in document binding and finishing

Minimum qualifications:

· Graduate of secondary school

· Appropriate Post-Secondary Education Art/Design/Print Origination/ DTP

· 2+ years work experience in typesetting, design and publishing

· Knowledge of printing processes

· Work experience in technical report writing, editing and presentations

· Prior experience in use of Adobe CS3, Corel, in addition to Microsoft Office.

· Strong skills in basic computer packages

· Knowledge of Web-based applications is desirable

· Ability to work in a multicultural environment

Selection Criteria:

· Ability to manage multiple high priority assignments and develop solutions to challenging non- routine problems

· Ability to work under high pressure and deadlines

· Strong inter-cultural skills

· Responsible and solution based

· Accepts supervision but is self-motivated

Duty Station: Nairobi, Kenya 



HOW TO APPLY: 

Candidates are requested to submit a covering letter quoting the Position Title and Vacancy Announcement No. FAO/FSNAU/VI/2009/003, along with their current/detailed Curriculum Vitae and FAO Personal History (PH) form (available at http://www.fao.org/VA/adm11e.dot).  E-mail is the preferred means of receipt and the application should be sent to jobs@fsau.or.ke.  The subject line of the e-mail message should read CONFIDENTIAL – FAO/FSNAU/VI/2009/003. If making a hard copy submission, the envelope should be clearly marked CONFIDENTIAL – FAO/FSNAU/VI/2009/003and sent to the following address:

Food Security and Nutrition Analysis Unit
12, Hillview Rise
Hillview (Off Lower Kabete Road)
Box 1230 Village Market 

Nairobi, Kenya.

Applications may not be faxed.

Applications must be received by the deadline.  Late applications will not be considered.

Only short listed candidates meeting all essential qualifications will be contacted.

Position : Driver / Clerk Responsible to: Field Administrator - Dadaab

Location :Dadaab Closing Date : 26th March, 2009

THE ORGANIZATION

Handicap International is an INGO specialising in the field of disability and development. A strong

emphasis is placed on empowering people with disabilities through their integration into mainstream

development activities and the provision of appropriate health and rehabilitation services to ensure

equal opportunities for all.

THE POSITION

The Driver/Clerk is under the supervision of Field Administrator – Dadaab

He/she will be responsible for :-

1- Procurement Chain management

Assist in sourcing for quotations in local market and assist the field Administrator keep a local

supplier’s database up-to-date corresponding to HI’s needs and criteria (quality, price, service, and

ethics).

Undertake conformity check on all merchandise procured and delivered either from Garissa HI

Office or Nairobi HI office. .

Plan the local transport of merchandise with Field Administrator: choice of transport methods and

packaging, planning and monitoring of dispatches.

Ensure proper storage of all the merchandise procured and keep good record of the stores that

monitors storing and issuance of all the merchandise in the stores.

Organise travel arrangements and hotel/rooms bookings as the need may arise from time to time.

2. Coordinate Transport needs

Recieve, process and plan weekly travel requests from program staff in consultation with the Field

Administrator .

3- Others

Conduct regular checks on the vehicles to ensure they are in good mechanical working condition.

Report any vehicle mechanical break downs to the Field Administartor.

Ensure that accidents/minor dents are reported to the Field Administrator on time and that the relevant

forms relating to the same are filled.

Ensuring that all trips are properly logged in the vehicle logbook available in the glove department.

Ensure that the vehicle has fuel all times to run official errands.

Responsible for physical fueling and at the same time ensuring that no spillage occurs.

Recording of the kilometre reading after every fuelling for the purposes of ensuring that re-order

levels are accurate.

Ensure that the number of litres fuelled is recorded in the vehicle log book.

Participate in the loading and unloading of materials/items etc toand from the vehicle as may be

required.

Communicate any civil commotion/insecurity noticed in the location.

Provide supervision and leadership to the compound cleaners.

4- Assets managements

Provide assistance to the Field Administrator Dadaab and Garissa Logistician in installation,

monitoring of the equipment and carrying out of inventories.

5- Office Errands

Transport staff to various destinations within and without the duty station.

Drop,send and collect mails while verifying receipts or delivery note where necessary.

Qualifications and skills required

−Holder of KCSE qualification

−Certificate of good conduct

−Certificate in Purchasing and Supplies management or a related field

−Minimum 1 year experience in purchasing and supplies in a busy office

−Must be computer literate

−Good organization skills and have initiative

−Good written and spoken English and Kiswahili

−Ability to work in a team

A PLUS: Experience working with an International NGO.

Interested applicants may send their up to date CV (including 3 referees) and cover letter so as to reach

on or before 26th March 2009 5.00 PM. The email subject line should be marked “ Application for

Driver /Clerk position.”

Only electronic applications will be considered to be sent to : hrofficer@handicap-international.or.ke

Please do not send your academic and other testimonials they will be requested at a later stage.

Only short listed candidates with the above qualifications and skills will be contacted

Any kind of lobbying on behalf of applicants or canvassing will lead to immediate disqualification.

Handicap International is an Equal Opportunity Employer - Females and Persons with Disability are

encouraged to apply
VACANCY ANNOUNCEMENT

Positions: Assistant Field Logistician Responsible to: Field Logistician

Location: Kitale Closing date: 27th March 2009

Contract type : Fixed term Duration of assignment : Upto 31/12/09

(with possibility of renewal)

THE ORGANIZATION

Handicap International is an INGO specialising in the field of disability and development. A

strong emphasis is placed on empowering people with disabilities through their integration into

mainstream development activities and the provision of appropriate health and rehabilitation

services to ensure equal opportunities for all.

THE POSITION

The Assistant Field Logistician is under the supervision of the Field Logistician

He/she will be responsible for

1. Management of the procurement chain by:

_ Sourcing for quotations and prepare the market survey analysis

_ Purchasing goods on request while respecting the purchasing procedures of HI and the donor

agency

2. Ensuring proper asset management by:

_ Keeping an updated assets inventory with the direction of the Field Logistician.

_ Liaising with the Field Logistician to organise maintenance and repair of project premises, cars and

equipment.

3. Managing local travel and Hotel Bookings by

_ Planning and making local travel arrangements and hotel bookings as requested upon receiving

fully filled and approved Purchase Request (PR)

4. Ensuring proper fleet management by

_ Organising for the fuelling of the project vehicles when needed and on the last day of every month.

Qualifications and skills required:

Diploma in Purchasing & Supplies Management or a related field with at least one year

experience in logistics operations in a similar position or an advanced certificate in

Purchasing & Supplies management or a related field with at least three years post

qualification experience

Computer literate

Experience with an International NGOs is an added advantage

If you feel you are the right candidate for this position, kindly send your application along with an upto-

date CV(including 3 referees) by email to the Human Resources Officer :

hrofficer@handicap-international.or.ke so as to reach on or before 27th March, 2009 5.00pm. The

email subject line should be marked: “Application for Assistant Logistician position”

Please do not send your academic and other testimonials they will be requested at a later stage.

Only short listed candidates will be contacted.

Handicap International is an Equal Opportunity Employer - Females and Persons with

Disability are encouraged to apply
