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Education: Development through people
11/08/2009

Job Advert
Position: Education Programme Manager

Windle Trust International (WTI) has worked in Sudan since 1998 and in Southern Sudan since 2005 with field offices in Aweil, Wau, Renk, Torit, Yambio, Raja, Bentiu, and Malakal with the Southern Sudan head office in Juba. In Southern Sudan since 2005, Windle Trust International has been involved in retraining of Arabic trained teachers English language to facilitate the introduction of the Southern Sudan English curriculum and easy transition to the using of English as the language of government business and language of instruction.

Windle Trust International is seeking to recruit a Sudanese National for a position of Education Programme Manager who shall work under the direct supervision of the Operations Manager. Windle Trust International has many education projects with different donors and these would fall under the responsibility of the Education Programme Manager and the Operations Manager.

JOB TITLE:    Education Programme Manager (Southern Sudan; based in Juba with frequent field visits)

JOB PURPOSE:  To Support in the management and implementation of WTI’s Education programmes in Southern Sudan, and ensure a high quality of training delivery and projects management. 

REPORTING TO:   Operations Manager, Windle Trust International, Southern Sudan

JOB DESCRIPTION  
1 Programmes 

· Assist the Operations Manager and the SMT to coordinate tutor identification, recruitment training and placements.

· Participate in tutor training; monitoring and evaluation

· Assist the Operations manager design and implement appropriate training manual for tutors and Monitoring and Evaluation tools for the programmes.

· Work with the operations manager in coordinating the development and implementation of the ELT Curriculum for the WTI SS programme 

· Assist the operation manager in compiling and writing monthly programme, management and donor reports for the various projects and centers.

· Act as a focal point person between the centre managers  and WTI SS management office in coordinating programmatic support; including identifying and ensuring the appropriate training materials and equipment are delivered to the various centers

· May be assigned as centre manager and or as care taker manager for any of the projects the SMT may deem appropriate and necessary.

· Work with the Operation Manager and the Country Director to research and design programmes in line with agreed strategies.

· For WTI scholarship programmes, ensure that the selection of candidates is sensitive and transparent and that student grants are paid promptly.   Ensure also that students are regularly monitored and that they are offered personal advice when necessary.

2   Reporting and monitoring

· Work with the Operation Manager and the Country Director to develop clear systems for monitoring progress, for recording relevant information and for maintaining confidentiality of organization records.  
· Accountable for ensuring that agreed systems are fully implemented.

· Prepare monthly management reports for the operation manager’s review

· Prepare reports for donor’s narrative reports.

· Document programme learning and feed it into team meetings and annual reviews.

3       Personnel

· Work with the Operation Manager in Line managing Centre team leaders and support staff.  Ensure they have clear objectives and regular feedback on their performance, carry out their annual appraisals, and promote a good, supportive team ethos.

· Assist the Operation Manager to Recruit and brief new programme staff as required.

· Comply with WTI personnel policies and relevant employment regulations. 

· Maintain up-to-date staff records. 

4.     External liaison 

Is part  of the senior management team charged with the responsibility of maintaining good operational links with relevant agencies, government departments and educational institutions in Southern Sudan and may therefore be required to:

· Participate in project assessments, proposal development, monitoring and evaluation

· Represent the organization in high level meetings with government departments, donor and or partner groups 

· Represent the organization on thematic working group meetings/ workshops

5.     Other Duties

· Help with other work when required and set the example for a mutually supportive staff team.
· Promote good communication and sharing of information among the staff teams in Sudan and with other Windle teams in East Africa and the UK.  

EDUCATION PROGRAMME MANAGER 

Essential

· Committed to developing leadership and professional skills through education and training

· High level of personal and professional integrity

· Degree in a relevant field, preferably in Education 

· A minimum of two years’ experience managing programmes for an International NGO or government. 

· Ability to write good quality proposals and reports for external donors

· Fluent written and spoken English, knowledge of Arabic will be an advantage

· Excellent computer literacy

Desirable 

· A higher degree in education; experience in teaching English language
· Additional training in monitoring and evaluation or project management a plus.

· The successful candidate will be patient and persistent; will thrive in a busy and demanding context; and will enjoy working collaboratively with other colleagues. Female candidates are especially encouraged to apply.
Send your CV and application letter preferably by email addressed to the Operations Manager, email: masuadavid@yahoo.com, copied to the Programme Director; j_aryam@yahoo.co.uk   or bring your applications to Windle Trust International Offices at Hai Cinema, Juba; Southern Sudan.

Application deadline:  Friday, 28 August 2009
NGO SAFETY PROGRAM (NSP)

Position Description

Title:  Local Safety Assistant  
Location: Jowhar
Duration:  12 month renewable 
Background

NGO Safety Programme formerly NGO SPAS was established in 2004 by NGOs operating in Somalia. NGO Safety programme seeks to make a contribution by improving the delivery of much needed humanitarian and development assistance in Somalia.  NSP addresses the growing challenge of security in the NGO community through the provision of specialised, coordinated and focused security management support. The project recognizes the insecure operating environment all NGOs face in Somalia and the collective value of enhancing security preparedness and support. The project provides the NGO community with its own security focal point and tailored security support services through information gathering, analysis and reporting; coordination with relevant actors in the security arena; the upgrading of security preparedness through the provision of training and technical advice; and security assessment activities.  NSP projects are currently located in Hargeisa, Garowe, Merka, Beletwyne, Afmadow and Baidoa.
Purpose
This position of high dependability will function as the regional safety focal point for the aid community in the designated area of operations. The core responsibilities of this position will be, safety report writing, liaisons with appropriate authorities, NGO project facilitation through the provision of safety advice, NGO access facilitation, NGO safety development and any other tasked deemed necessary. The ability to interact with all such parties while maintaining and emphasizing a position of principled political neutrality and operational independence is paramount.
Key Responsibilities:

Safety Analysis and Advice
a) Act as the local focal point for safety co-ordination and information sharing between the relevant actors and NGOs within the area of operations.

b) Assist with the implementation of regional Safety plans including but not limited to Evacuation Plans as directed.

c) Collect analysis and report information of a NGO safety nature as directed.

d) Monitor the evolving situation in the area of operations in coordination/consultation with other actors as per guidelines set by the NSP program manager.
e) Facilitate NGO access and operations by the provision of dependable unbiased advice. 

f) Assist in training as required in Kenya and Somalia 
Reporting











a) Prepare and submit safety reports and trend analyses as required.
General Responsibilities

a) Any other reasonable duties as requested by the NSP Regional Program Manager and or line management.
Reporting Arrangements
The Local Security Assistant directly reports to the NSP Southern Region Coordinator. 

General

Commitments: DRC has a Humanitarian Accountability Framework, outlining its global accountability committments. All staff are required to contribute to the achievement of this framework (http://www.drc.dk/HAF.4265.0.html)

Posting details: 

· This position is Jowhar based with travel into the area of operations with this sector: 

· The position requires the holder to be available at all times (24hrs, 7 days).
· This position requires the incumbent to regularly travel to destinations within Somalia and Kenya. 
· The risk associated with dealing with the lives of NGO staff may place a lot of pressure on the position, whose scope of performance is determined by various indeterminate, external factors.

· Jowhar is a non family based work station 

Personal Specifications

Essential:
· Secondary school 

· Good investigative skills 

· Excellent reporting skills

· Thorough understanding of the environment in the area of operations.

· Fluent in English and Somali both written and spoken.
· Valid Passport 

· Computer literacy
Preferable:
· Any form of training in Security Management and or humanitarian employment
· Safety training desirable 
· Fluent in verbal and written Somali language
Applications must have Letter of Interest and CV, with subject heading “Local Safety Assistant,  Jowhar” and be sent by email to vacancy@somaliangoconsortium.org.  Only short-listed applicants will be notified.
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NGO SAFETY PROGRAM (NSP)

Position Description

Title:  Local Safety Assistant  
Location: South Galkayo 
Duration:  12 month renewable 
Background

NGO Safety Programme formerly NGO SPAS was established in 2004 by NGOs operating in Somalia.. NGO Safety programme seeks to make a contribution by improving the delivery of much needed humanitarian and development assistance in Somalia.  NSP addresses the growing challenge of security in the NGO community through the provision of specialised, coordinated and focused security management support. The project recognizes the insecure operating environment all NGOs face in Somalia and the collective value of enhancing security preparedness and support. The project provides the NGO community with its own security focal point and tailored security support services through information gathering, analysis and reporting; coordination with relevant actors in the security arena; the upgrading of security preparedness through the provision of training and technical advice; and security assessment activities.  NSP projects are located in Hargeisa, Garowe, Merka, Beletwyne, Afmadow and Baidoa.
Purpose
This position of high dependability will function as the regional safety focal point for the aid community in the designated area of operations. The core responsibilities of this position will be, safety report writing, liaisons with appropriate authorities, NGO project facilitation through the provision of safety advice, NGO access facilitation, NGO safety development and any other tasked deemed necessary. The ability to interact with all such parties while maintaining and emphasizing a position of principled political neutrality and operational independence is paramount.
Key Responsibilities:

Safety Analysis and Advice
g) Act as the local focal point for safety co-ordination and information sharing between the relevant actors and NGOs within the area of operations.

h) Assist with the implementation of regional Safety plans including but not limited to Evacuation Plans as directed.

i) Collect analysis and report information of a NGO safety nature as directed.

j) Monitor the evolving situation in the area of operations in coordination/consultation with other actors as per guidelines set by the NSP program manager.
k) Facilitate NGO access and operations by the provision of dependable unbiased advice. 

l) Assist in training as required in Kenya and Somalia 
Reporting











b) Prepare and submit safety reports and trend analyses as required.
General Responsibilities

b) Any other reasonable duties as requested by the NSP program manager and or line management.
Reporting Arrangements
Directly reports to the NSP Northern Somalia Safety Coordinator. 

Posting details: 

· This position is Galkayo based with travel into the area of operations with this sector: 

· The position requires the holder to be available at all times (24hrs, 7 days).
· This position requires the incumbent to regularly travel to destinations within Somalia and Kenya. 
· The risk associated with dealing with the lives of NGO staff may place a lot of pressure on the position, whose scope of performance is determined by various indeterminate, external factors.

· Galkayo is a non family based work station 
Personal Specifications

Essential:
· Secondary school 

· Good investigative skills 

· Excellent reporting skills

· Thorough understanding of the environment in the area of operations.

· Fluent in English and Somali both written and spoken.
· Valid Passport 

· Computer literal 
Preferable:
· Any form of training in Security Management and or humanitarian employment
· Safety training desirable 
Applications must have Letter of Interest and CV, with subject heading “Local Safety Assistant,  South Galkayo” and be sent by email to vacancy@somaliangoconsortium.org  only short-listed applicants will be notified.
NGO SAFETY PROGRAM (NSP)

Position Description

Title: Assistant Training Officer - Somalia NGO Consortium/ NSP
Location:  Nairobi with frequent travel to Somalia and Somaliland
Start of Contract & Duration:  September-October (1 year renewable)
Background

NGO Safety Programme formerly NGO SPAS was established in 2004 by NGOs operating in Somalia.. NGO Safety programme  seeks to make a contribution by improving the delivery of much needed humanitarian and development assistance in Somalia.  NSP addresses the growing challenge of security in the NGO community

through the provision of specialised, coordinated and focused security management support. The project recognizes the insecure operating environment all NGOs face in Somalia and the collective value of enhancing security preparedness and support. The project provides the NGO community with its own security focal point and tailored security support services through information gathering, analysis and reporting; coordination with relevant actors in the security arena; the upgrading of security preparedness through the provision of training and technical advice; and security assessment activities.  NSP projects are located in Hargeisa, Garowe, Merka, Beletwyne, Afmadow and Baidoa.
NSP is currently hosted by the Danish Refugee Council (DRC) to provide it with a legal and administrative framework, through which to fulfil its functions more efficiently, effectively and accountably
Purpose

The NGO Safety Program (NSP) aims to reduce the risks posed to programme personnel and assets of NGOs operating in Somalia through the provision of specialised, coordinated and focused security management support. The project recognises the insecure operating environment which all NGOs face in Somalia and the collective value of enhancing security preparedness. This position of high dependability will function as the regional safety training officer for the aid community throughout Somalia. The core responsibilities of this position will be delivery of training to NGOs, security report writing, liaisons with appropriate authorities, NGO project facilitation through the provision of security related training, NGO safety/security training development, and any other tasked deemed relevant with a safety and security context. The ability to interact with all parties while maintaining and emphasising a position of principled political neutrality and operational independence is paramount
Key Responsibilities:

  Develop components and modules of NSP training packages as directed by NSP Regional Security Training Manager in line with adult learning methodologies. This will require:



- Analysis of current threat and Armed Opposition group / criminal tactics 



- Knowledge of NGO operations and procedures



- Conducting training needs assessment through questionnaire and interview

· Production of training presentations, facilitator notes, lesson plans and aids as directed by NSP Regional Security Training Manager.

· Deliver / co-facilitate dynamic and interesting Security training as directed by NSP Regional Security Training Manager, to include:



- Hostile Environment Individual Safety Training



- Security Focal Point Training



- Team building training



- Medical Training packages

· Responsible for the procurement, selection, design and creation of training aids and equipment. 

· Responsible for procurement of services for training packages to include: consultants; venues; accommodation; catering and vehicles

· Responsible for management of all training equipment and aids to include: maintenance, serviceability, safe storage, safe transport and accountability.

· Act as an NSP Training focal point, discussing, advising and scheduling security training with NGOs operating throughout Somalia & Somaliland. 

· In conjunction with the Regional Security Training Manager develop and implement Lessons identified / Lessons learned procedures

· Write and deliver post training reports in written and verbal format in line with donor requirements

· Management of NSP training database and production of training statistics as required

· Develop and deliver all other trainings as required by the Regional Security Training Manager and or the Regional Program manager
General Responsibilities

· Any other reasonable duty as requested by line management.

· Act as a security officer as an when required. 

Key Relationships

Internal Contacts

· Accountable to the Regional Security Training Manager
· DRC Administration.

· Regional Program Manager 

· All NSP Staff

· All NGO Consortium Staff 

External Contacts

· International and National NGOs in the area of operations.

· Development agencies when applicable

· NGO Consortium members

· UN agencies

· Local authorities in Somalia

· Local authorities in Somaliland/Puntland 
· Consultants

· Service Providers – including venues and retailers
· All other sources of information deemed necessary.

Reporting Arrangements

· Reports to the NSP Regional Security Training Manager. 
General

Commitments: DRC has a Humanitarian Accountability Framework, outlining its global accountability commitments. All staff are required to contribute to the achievement of this framework (http://www.drc.dk/HAF.4265.0.html)
Posting details: 

· This position is Nairobi-based with travel to Somalia (an insecure and unpredictable environment) Somalia is a hazardous environment the selected candidate must adhere to all security precautions and contribute to the security of the team. He must be able to exercise a large degree of common sense and personal discipline.
· The position requires the holder to be able to undertake taskings at short notice with due regard to the security environment

· The position requires the holder to be able to work effectively and efficiently unsupervised. The selected candidate must be able to plan and manage their own time effectively. The holder must exercise a strong work ethic and take responsibility for his/her own actions.
· This position requires a high degree of flexibility with respect  to working hours 

· The work undertaken will have a direct effect on the safety and security of individuals operating in Somalia. The successful candidate must be duly aware of this and be prepared to meet this challenge.  

Personal Specifications
Education/Training

· Completion of Secondary school

· Security/safety training 
· First Aid qualifications – Advanced medical training highly desirable
· Degree in Personnel Management or equivalent degree.

· Proven training experience.   
· Valid passport

· Valid driving licence
Experience (minimum requirement)

· 2 years experience in a Security/Safety training environment. 

· 2 years of experience in a Humanitarian or civil emergency services

Technical Skills

· Excellent grasp of the English language both written and spoken.

· Excellent grasp of the Somali language both written and spoken.  

· Thorough understanding of the contextual security environment. 

· Detailed understanding of Microsoft Word, PowerPoint and  Excel
· Proven presentation/facilitator skills using adult learning methodologies

· User knowledge of GPS, Thuraya, and VHF communications

· Highly desirable – instructor qualifications in security related skills.

Preferable:
· 2 years experience in a Security/Safety training environment. 

· 2 years of experience in a Humanitarian or civil emergency services

Core values and Critical Competencies

· Exercise high level of interpersonal skills.

· Ability to establish training requirements.

· Ability to write detailed training matrix.

· Ability to coordinate and plan.

· Ability to train and assess.

· Able to work with limited supervision.
· Personal initiative.

· Team player.

· Proactive and reliable.

· Judgmental.

· Empathetic.
Applications must have Letter of Interest and CV, with subject heading “Assistant Training Officer-NSP “ and be sent by email to vacancy@somaliangoconsortium.org.  Only short-listed applicants will be notified.
Job Advertisement 

Plan is an international humanitarian child centred community development organization, without religious, political or government affiliation.  Plan Kenya started its operations in Kenya in 1982 and is committed to improving the lives of poor children, their families and communities using Rights Based Approaches to development. 

Plan Kenya in collaboration with the Royal Tropical Institute of Amsterdam (KIT) intends to conduct a diagnostic quantitative and qualitative research study on Improving Access to Sexual and Reproductive Health Information and Services among Adolescents Living with HIV in Nyanza and Nairobi Provinces. 

Thus, Plan Kenya is seeking to recruit for short term positions of two Research Supervisors and eight Research Assistants for a period of two months. They will be based in Kisumu and Nairobi and will report to the Principal Investigator.

Two Research Supervisors (Nyanza and Nairobi)

The job holder will provide leadership and supervision to the research assistants, facilitate preparatory activities for the research study and training, and ensure collection and analysis of quality data. 

Key responsibilities

· Obtain permission from relevant government officials and management of facilities for the research study 
· Provide guidance to the research assistants from inception of training, the data collection process and analysis
· Assign duties to research assistants

· Ensure adequate availability of data collection tools at all times
· Review completed questionnaires

· Ensure that the field schedule is observed, communicate problems arising in the field to the office, and facilitate the resolution of the same 
· Ensure safe keeping of completed questionnaires
· Any other field-related duties that the Principal Investigator or the Co-Investigator may assign.

Qualifications, Experience and Skills
· Academic qualification: Bachelors Degree in a research-related field

· Training in social work, HIV/AIDS counseling or research methods will be an added advantage

· Experience in research, interviewing or counseling

· Prior experience managing a team of research assistants
· Innovative and independent thinker
· Excellent interpersonal and communication skills

· Strong organizational and coordination skills
· Microsoft Office Suite use and knowledge of either Epi data/Epi Info or SPSS
· Fluency in Kiswahili (written and spoken)
Eight Research Assistants (Nyanza and Nairobi)

The job holder will ensure that he/she collects quality data and completeness of assigned questionnaires.

Key responsibilities
· Conduct interviews with adolescents aged 15-19 years
· Collect and record accurate and reliable data and information
· Complete relevant questionnaires

· Review all completed questionnaires 
· Return all completed and uncompleted questionnaires and data to the Research Supervisor
· Perform any other study-related duties that may be assigned by the Research Supervisor or the Principal Investigator and Co-Investigator
Qualifications, Experience and Skills
· Academic qualification: KCSE C-

· Post-secondary training in social work, HIV/AIDS counseling or research methods

· Experience with research, interviewing or counseling
· Excellent interpersonal and communication skills

· Strong organizational and coordination skills
· Fluency in Dholuo or Kiswahili (written and spoken) depending on location
Plan Kenya is committed to the rights and well-being of children including their protection.   Accordingly, employment is subject to our child protection standards including appropriate background checks and adherence to our Child Protection Policy.

If you meet the requirements of the above position and would like to be a part of it in our commitment to children, please send your application letter, detailed CV, phone and email contacts of three (3) references to jobs.plankenya@plan–international.org by 26th August 2009.

Only short-listed candidates will be contacted.
Be Distinctive. In leaps and bounds*

Research Executive

About Us
PricewaterhouseCoopers provides industry-focused advisory, tax and assurance services to public sector entities and private companies, building public trust and enhancing value for clients and their stakeholders. The PricewaterhouseCoopers network in Africa has presence in 31 countries with over 6,500 professional staff. We have the largest footprint of all the professional services firms on the African continent. We are proud that all our African firms are locally-owned and that we are committed to the development and prosperity of the African people and economies. 
We are looking for a self-driven experienced professional to fill the position of a Research Executive in our Africa-Central region, which incorporates Ghana, Nigeria, Zambia, Angola, Uganda, Tanzania, Kenya and Mauritius. Reporting to the regional Head of Marketing and Communications (M&C), the successful candidate will have responsibility for business research and competitor intelligence. 
The main responsibilities include:
n Produce proactive business information on specific clients

n Co-ordination and prioritisation of enquiry flow, while liaising regularly with the Head of M&C and supporting other team members

n Report and build regional competitor intelligence

n Build and contribute to the maintenance of the competitor intelligence database, in addition to linking into global competitor intelligence forums 

n Support ad-hoc projects with research on websites, news sources, databases

n Contribute client and competitor news to regional internal communications

Minimum Qualification, Experience, Knowledge and Skills 
n University degree in social sciences, research, marketing or in a related field from a recognised institution

n Demonstrable experience in an information services’ environment or an experienced professional with a strong interest in research, market information and use of databases

n Ability to think creatively and in lateral terms about research methodology

n Outstanding written and verbal communication skills

n Excellent interpersonal and client-handling skills

n Experience of working independently, as well as in a team environment

n Track record of project management

This exciting and challenging position will provide a great opportunity for candidates seeking career development in a highly professional environment. 
Applicants should submit their applications by email including detailed curriculum vitae and contact details of three professional referees to recruitment.ke@ke.pwc.com or apply online at www.pwc.com/ke/careers/ by 1 September 2009.
© 2009 PricewaterhouseCoopers. All rights reserved. “PricewaterhouseCoopers” refers to the network of members firms of PricewaterhouseCoopers International Limited, each of which is a separate and independent legal entity.*connectedthinking is a trademark of PricewaterhouseCoopers LLP.
Terms of Reference

Consultant for Organization of Conference

‘Best Practices: Women, Peace and Security Interventions’

UNIFEM is the United Nation’s Development fund for Women with the objective of providing financial and technical assistance to innovative programs and strategies that promote women’s human rights, political participation and economic security. UNIFEM East and Horn of Africa Regional Office invites applications from suitably qualified persons for the above position.

Type of Appointment:
 
Service Contract

Post Level:


SSA



Post Number:
 

2009-08-002


Duty Station:


Nairobi, Kenya

Starting Date:


October 1, 2009

Duration:


4 months (half-day)


Application deadline:

August 28, 2009
Background and Objective of the Assignment

The UNIFEM Regional Office for East & Horn of Africa is seeking the service of one consultant for the organization of a regional conference on ‘Best Practices: Women, Peace and Security Interventions’. The conference will take place on 10/11 December 2009.

 UNIFEM has been implementing projects or has been supporting partners in the implementation of activities with the objective to foster peace and security for women in the countries of East & Horn of Africa since the early 1990ies. The populations of the region have been experiencing severe conflicts, including a long-standing civil war in Southern Sudan, the more recent war in Darfur, hostilities between the Ugandan Government and the Lord’s Resistance Army (LRA), an ongoing war in Somalia, and most recently the post-electoral strife in Kenya. Women have been subject to significant violations of their rights in those conflict zones, in many cases with no access to mechanisms of redress. Even in peaceful countries women experience violence, and serious violations of their rights. They are subject to local level conflicts, and they suffer from lack of access to justice and security. 

UNIFEM is currently compiling project data for a compendium of UNIFEM and its partners’ projects in relation to women, peace and security. This compendium will serve as a basis for UNIFEM’s future regional strategy on ‘women, peace and security’. The compendium will be publish for the 10th anniversary of SC Resolution 1325, in 2010, in order to inform the ongoing debate on the implementation of the SC resolution. 

As a framing event for the establishment of the compendium, UNIFEM is planning a conference on ‘Best Practices: Women, Peace and Security Interventions’. The conference will bring together UNIFEM staff, its partners and other project implementing agencies. It will help to elaborate on specific project stories, identify elements of best practice and discuss challenges. The conference will further serve as a basis to foster networks of regional partners in view of a possible future coalition between implementing partners. 

Duties and Responsibilities

The consultant for the organization of the conference on ‘Best Practices: Women, Peace and Security Interventions’ will work closely with UNIFEM’s Regional Women, Peace and Security Adviser. The main duties and responsibilities of the consultant will be:

· Support the conceptualization of the conference and the drafting of a concept note / call for papers;

· Obtain recommendations for the identification of conference participants;

· Maintain a contact list for possible conference participants;

· Provide administrative support (e.g. booking of facilities, inviting of participants, providing participants with travel and accommodation arrangements, supporting participants in obtaining visas, compile conference papers, support the drafting of the conference agenda);

· Work closely with UNIFEM administration officers;

· Grant overall support at the actual conference

· Compile conference proceedings after the conference. 

Required Skills and Experience 

Education:

· A Master’s Degree (MA) in a field related to development, gender, law, peace, or security.

Experience and Competencies:

· At least 3 years of work experience in development, gender, law, peace or security;

· Experience in the organisation of a conference desirable;

· Experience in the countries of East & Horn of Africa;

· Knowledge in women, peace and security issues;

· Excellent command of spoken and written English;

· Ability to work quickly and effectively;

· Ability to work independently and as a part of a team;

· Excellent interpersonal skills;

· Excellent computer and information system skills.

Application procedures

Please send a brief statement of interest and a curriculum vitae to the following email address - jobs.eharo@unifem.org - on or before 28 August 2009. Kindly quote the vacancy number (No. 2009-08-002) on the subject line of the email message. Applications received after the deadline will not be considered. 

Consultant for Data Collection (Kenya/Somalia) for 

UNIFEM Compendium on ‘Women, Peace and Security Interventions’

UNIFEM is the United Nation’s Development fund for Women with the objective of providing financial and technical assistance to innovative programs and strategies that promote women’s human rights, political participation and economic security. UNIFEM East and Horn of Africa Regional Office invites applications from suitably qualified persons for the above position.

Type of Appointment:
 
Service Contract

Post Level:


SSA



Post Number:
 

2009-08-001


Duty Station:


Nairobi, Kenya

Starting Date:


October 1, 2009

Duration:


2 months


Application deadline:

August 28, 2009

Background and Objective of the Assignment

The UNIFEM Regional Office for East & Horn of Africa is seeking the services of one consultant for data collection for the UNIFEM Compendium on ‘Women, Peace and Security Interventions’ . The consultant will focus on data collection from Kenya and Somalia.

The populations of the East& Horn of Africa region have been experiencing severe conflicts. Women have been subject to significant violations of their rights in those conflict zones, in many cases with no access to mechanisms for redress. Even in peaceful countries women do experience violence or/and violations of their rights. Furthermore, they are subject to local level conflicts, and  they do suffer from lack of access to justice and security. UNIFEM’s history in the region is closely related to the attempt to integrate women in peace initiatives after conflict. The program on ‘African Women in Crisis’, which started in 1993, was the first focus on women in conflict, covering countries like Rwanda, Burundi, Somalia, Sierra Leone. It contributed significantly to the development of a regional UNIFEM peace program. 

Given the need to respond to the various conflicts and post-conflict scenarios in the East & Horn of Africa region, UNIFEM is planning to develop a comprehensive strategy to guide its interventions on women, peace and security. In aid of the development of such a strategy, UNIFEM’s Regional Office for East & Horn of Africa is proposing the compilation of a compendium of current and past activities in the ‘women, peace and security’ field, which were implemented by UNIFEM directly or by its partners. The planned compendium of projects will provide an overview of different thematic areas covered in project interventions on women, peace and security, and will provide an analysis of outputs, best practices, challenges, cost efficiency, main partners, and other indicators. This will help to understand if past investments were strategic and cost-efficient, and what specific elements contributed to success or general challenges. It is aimed to publish the compendium for the 10th anniversary of SC Resolution 1325, in 2010, in order to inform the ongoing debate on the implementation of the resolution.

Key Duties and Responsibilities 

The consultant for data collection will work closely with UNIFEM’s Regional Women, Peace and Security Adviser. The main duties and responsibilities of the consultant will be:

· Review UNIFEM and partners’ project documents on women, peace and security interventions;

· File, organize and compile relevant data for compendium;

· Review other related documents;

· Conduct follow-up interviews with partner organisations and UNIFEM staff;

· Identify and obtain relevant documents for compendium;

· Administer questionnaire for UNIFEM staff and partner organizations;

· Attend data collection preparation training in Nairobi.

Required Skills and Experience 

Education:

· A Master’s Degree (MA) in a field related to development, gender, law, peace, or security.

Experience and Competencies:

· At least 3 years of work experience in development, gender, law, peace or security;

· Knowledge of women, peace and security issues in Kenya and /or Somalia;

· Familiarity with NGOs/CSOs working in the field of women, peace and security;

· Experience in quantitative and qualitative research tools;

· Excellent command of spoken and written English;

· Ability to work quickly and effectively;

· Ability to work independently and as a part of a team;

· Excellent interpersonal skills;

· Excellent computer and information system skills.

Application procedures

Please send a brief statement of interest and a curriculum vitae to the following email address - jobs.eharo@unifem.org - on or before 28 August 2009. Kindly quote the vacancy number (No. 2009-08-001) on the subject line of the email message. Applications received after the deadline will not be considered. 

Summary

	Title
	Sector Strategy and Coordination Consultant – Education

	Purpose
	To work with the Section Chief, Education to support Sector Lead and Lead Agency roles’-- related activities, to coordinate, monitor, report and review the work of all partners in the education sector on a continuum from  Humanitarian, early recovery through development, i.e .the UN & partners work plan and all approved coordination mechanisms for education in Southern Sudan 

	Expected fee 
	L3

	Location
	Juba.

	Duration
	4 Months

	Start Date
	1st September

	Reporting to
	Chief, Education (also the Sector Lead focal point and Lead Agency)


Background

The workload of the UN and partners Work plan for Sudan process places particular pressure on those UN agencies that have been designated as Sector Leads.   Organizing consultations and developing sectoral plans with a diverse group of partners including the government, UN agencies, NGOs and donors is a complex and time consuming process. 

To strengthen the work plan process, GoSS’s BSWG process and sectoral coordination, a Sector Strategy and Coordination consultant (SSCC) is proposed. The SSCC would support the sector lead in planning and reporting throughout the UN and Partners work plan intervals of the year plan. The SSCC will have a none technical role. The SSCC will primarily provide support for the Sector Lead in strategy development, sector coordination including humanitarian sector coordination and improvement of information management and information sharing as they relate to UN & partners’ work plan, the Lead Agency role with particular support to the Education, Reconstruction and Development forum and the Thematic Working groups and GoSS’s Education Budget Sector Working Group.

Key Result Areas
To assist the sector coordinator (Chief of section) in the development of sound and logical sector strategies for:

1. Establishment and maintenance of appropriate humanitarian coordination mechanisms 

2. Ensure adequate contingency planning and preparedness for new emergencies;
3. Facilitate broad sectoral consultation and ensure maximum engagement from all stakeholders in defining sector objectives and plans with inclusion of key humanitarian partners

4. Coordination with national/local authorities, State institutions, local civil society and other relevant actors; Ensure that humanitarian responses build on local capacities; Ensure appropriate links with GOSS and local authorities, State institutions, local civil society and other relevant actors (e.g. peacekeeping forces) and ensure appropriate coordination and information exchange with them.

5. Participatory and community-based approaches; Ensure utilization of participatory and community based approaches in sectoral needs assessment, analysis, planning, monitoring and response.

6. Attention to priority cross-cutting issues; Ensure integration of agreed priority cross-cutting issues in sectoral needs assessment, analysis, planning, monitoring and response (e.g. age, diversity, environment, gender, HIV/AIDS and human rights); contribute to the development of appropriate strategies to address these issues; ensure gender-sensitive programming and promote gender equality; ensure that the needs, contributions and capacities of women and girls as well as men and boys are addressed;

7. Needs assessment and analysis ; Ensure effective and coherent sectoral needs assessment and analysis, involving all relevant partners 

8. Planning and strategy development  Ensure predictable action within the sectoral group for the following; Identification of gaps;  Developing/updating agreed response strategies and action plans for the sector and ensuring that these are adequately reflected in overall  strategies, such as the Common Humanitarian Fund (CHF), other pooled and bilateral funding mechanisms, and UN and Partners Work plan; Drawing lessons learned from past activities and revising strategies accordingly; Developing an  interim,  transition  and exit strategy for the sectoral group (whilst  recognizing the Humanitarian, early recovery and development continuum)
9. Application of standards; Ensure that sectoral group participants are aware of relevant policy guidelines, Minimum Quality Standards (such as INEE & CCC) technical standards and relevant commitments that the Government has undertaken under international human rights law; Ensure that responses are in line with existing policy guidance, technical standards, and relevant Government human rights legal obligations.

10. Monitoring and reporting; Ensure adequate monitoring mechanisms are in place to review impact of the sectoral working group and progress against implementation plans; Ensure adequate reporting and effective information sharing (with OCHA support), with due regard for age and sex disaggregation.

11. Advocacy and resource mobilization; Identify core advocacy concerns, including resource requirements, and contribute key messages to broader advocacy initiatives of the HC and other actors; Advocate for donors to fund humanitarian actors to carry out priority activities in the sector concerned, while at the same time encouraging sectoral group participants to mobilize resources for their activities through their usual channels.

12. Training and capacity building Promote/support training of staff and capacity building of humanitarian partners; roll out of Education in Emergency (EiE) manual; Support efforts to strengthen the capacity of the national and State authorities and civil society.

Working Conditions

Reporting to the Chief of Section (Sector Lead), 0ffice-based post, with some travel to the 10 States.
Qualifications, Skills and Attributes
1. Eight years Proven skills in management and leadership and strong organizational skills 

2. Work experience with United Nation an asset 
3. Proven experience in planning and or monitoring and Evaluation methodologies, coordination of Humanitarian, early recovery and development context.

4. Understanding of/experience in humanitarian reform initiative and/or the work plan process 

5. Proven solid inter-personal and communication skills

6. Proven ability to function in multi-cultural environment

7. Computer literacy in word processing and spread-sheets
8. Fluency in oral and written English essential 

Other Skills and Attributes
Versatility, judgement, maturity, ability to work in a team; solid technical/computer knowledge; ability to cope under stressful and difficult conditions, and political/cultural sensitivity. 
Forward your application to    rnjagi@unicef.org
	I. Position Information



	Title: 

Type of Contract & Level: 

Direct Supervisor:

Duty station:

Duration:

Date of Issue:

Closing Date: 
	Humanitarian Response Fund (HRF)/Donor Liaison Officer

SSA 
Humanitarian Response Fund/Donor Relations Officer

Nairobi

3 Months 

13th August  2009
27th   August 2009


	II. Organizational Context



	The pooled fund, the Humanitarian Response Fund (HRF) for Somalia, was established in 2004 to provide rapid, flexible and predictable funding for emergency response and gap filling humanitarian interventions. The HRF is managed by OCHA, in partnership with its Advisory Board, under the authority of the Humanitarian Coordinator. Since its inception, the Fund has increasingly become an important coordination and financing tool for the humanitarian community for Somalia, including UN agencies, local and international NGOs and the Red Cross/Crescent Movement. The HRF has been instrumental in enabling life saving response, addressing gaps in funding, sector and geographical coverage and promoting coordination and collaboration as well as fostering compelementarity with other funding mechanisms.

In the given context, UNOCHA is looking for the short-term service of HRF/ Donor Liaison Officer. The HRF/Donor Liaison Officer will be based in OCHA Somalia Country Office in Nairobi and is expected to travel to Somalia as necessary to monitor HRF-supported projects and liaise with partners in the field. 


	III. Summary of Key Functions:

	Under the overall guidance of the UNOCHA Head of Office, and under the direct supervision of the HRF /Donor Relations Officer, the HRF/Donor Liaison Officer will assist in the functioning of the HRF secretariat to support efficient and effective management of the Fund in line with its mandate and strategic objectives as well as the strategic goals set forth in the Somalia CAP. The incumbent will also take part in the overall funding coordination work of the unit. 
The HRF/Donor Liaison Officer will play a key role in ensuring the primary objectives of the HRF Somalia are met and the following summarized key functions are achieved. 

· HRF funding, administration and monitoring of proposals 

· Back-up support to the HRF/Donor Relations Officer on matters relating to OCHA’s support to UN Agencies in accessing the Central Emergency Response Fund (CERF)

· Provide back-up support to the HRF/Donor Relations Officer on the general donor relations matters

· Provide back-up support to the HRF/Donor Relations Officer on matters relating to the resource mobilization for OCHA Somalia and the HRF
Aiming to accomplish the above stated key functions, the HRF/Donor Liaison Officer will perform the following duties:
1. Responsible for HRF funding, administration and monitoring of proposals in his/her assigned portfolio throughout their project life cycle:

a. Proposal screening: Liaise with OCHA field offices, the respective Clusters and other relevant entities in order to screen their relevance based on the needs and priorities, appropriateness and feasibility for funding consideration. Review proposals also in light of the HRF guidelines, overall humanitarian response priorities and plans of the Clusters and field coordination mechanisms. Liaise with implementing partners to improve or adjust proposals to ensure that HRF-funded projects contribute to the enhancement of coordinated response. Advise the Head of the Unit with recommendations for funding and prepare necessary documentation to the Board. Follow up with the Board on their consideration and if approved prepare necessary documentation for the Humanitarian Coordinator for his/her final endorsement;

b. Project administration: Prepare Agreements, disbursement requests and other necessary correspondence and documentation pertaining to the administration of funding to approved proposal within his/her portfolio. Ensure timely and appropriate liaison with OCHA Administrative Office in Geneva to accomplish the necessaries in a timely manner throughout the project life cycle; 

c. Monitoring: Continuously liaise with implementing agencies in his/her portfolio to stay abreast of progress and bottlenecks of interventions and provide necessary support and advice to partners to ensure for effective and timely implementation. Also liaise with implementing agencies throughout project life cycle to ensure their compliance with the terms and conditions for the use of the funds;

d. Reporting: Ensure timely and effective reporting by implementing agencies on progress, impacts and the utilization of the funds. Analyze reports and recommend measures for improvement or correction. Ensure the Advisory Board, the Clusters, the field offices and OCHA management are kept informed of the progress. Contribute to OCHA’s information products, including the fact sheet, monthly cluster reports, periodical HRF updates and OCHA Somalia web site as well as donor reporting. Correspond with OCHA Geneva CAP section to ensure HRF allocations are accurately reflected on the Financial Tracking System (FTS);

e. Other HRF Secretariat support: Assist in convening Advisory Board meeting, including meeting preparation and recording of proceedings and decisions. Assist in any other matters pertaining to the functioning of the HRF Secretariat.

2. Provide back-up support to the HRF/Donor Relations Officer on matters relating to   OCHA’s support to UN Agencies in accessing the Central Emergency Response Fund (CERF) as assigned, including following up on the status of applications, advising Agencies on guidelines and procedures, monitoring the progress in the use of the fund, coordinating the drafting of the annual report of the Humanitarian Coordinator, and providing update and analysis of the CERF allocations to the Somalia Humanitarian Country Team as required.

3. Provide back-up support to the HRF/Donor Relations Officer on the general donor relations matters, as assigned, including monitoring, analyzing and reporting on the funding level of the CAP projects, contributing to OCHA’s information products regarding CAP funding, liaising with partners to collect information on allocation priorities and gaps, drafting donor communication documents and correspondence, and ensuring timely and accurate reporting to the FTS.

4. Provide back-up support to the HRF/Donor Relations Officer on matters relating to the resource mobilization for OCHA Somalia and the HRF, including tracking of incoming contributions, liaison with OCHA Geneva External Relations and Administrative Office, drafting of funding proposals and donor reports and communications, and reporting to the FTS.

5. Perform any other duties assigned by the Office.  



	IV. Functions / Key Results Expected



	The key results have an impact on the success of OCHA Somalia within specific areas of cooperation and on the funding available for the humanitarian action in Somalia in general. In particular, the key results include:

1. accountability of the HRF funded projects

2. programming of HRF interventions in line with the HRF mandate

3. creation of strategic partnerships on the ground to promote humanitarian action 
4. reaching resource mobilization targets 

5. facilitate access to all humanitarian financing mechanisms
Specific Deliverables:

· Assigned funding requests submitted to the HRF are screened and discussed with the relevant clusters, staff based in Somalia and others within five working days and in line with the HRF guidelines
· Agreements, disbursement requests and other necessary correspondence and documentation pertaining to the administration of funding of approved proposal within his/her portfolio are prepared within two working days for all assigned HRF projects
· HRF-funded activities in his/her portfolio are effectively monitored throughout a project lifecycle.
· Interim and final narrative and financial reports for assigned HRF-funded projects are received on time.
· Meetings, including those of the HRF Board, are well prepared and documented.
· CERF funding requests and reports are submitted on time and in line with the CERF guidelines and requirements.
· Donors are consistently informed of humanitarian and funding needs in Somalia.
· Funding proposals and reports are submitted on time to OCHA donors and in line with each donor’s guidelines and requirements.
· Assigned documents, reports and OCHA information products for the HRF website are prepared and delivered on time.



	V. Competencies



	Corporate Competencies:
· Demonstrates integrity by modeling the UN’s values and ethical standards

· Promotes the vision, mission, and strategic goals of OCHA

· Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability

· Treats all people fairly without favoritism

Functional Competencies:

Knowledge Management and Learning

· Promotes a knowledge sharing and learning culture in the office

· In-depth knowledge on humanitarian aid issues

· Ability to advocate and provide policy advice

· Actively works towards continuing personal learning and development in one or more Practice Areas, acts on learning plan and applies newly acquired skills 

Development and Operational Effectiveness

· Ability to lead strategic planning, results-based management and reporting

· Ability to lead formulation, implementation, monitoring and evaluation of humanitarian programmes and projects, mobilize resources

· Strong IT skills

· Ability to lead implementation of new systems (business side), and affect staff behavioral/ attitudinal change

Management and Leadership

· Focuses on impact and result for the client and responds positively to feedback

· Leads teams effectively and shows conflict resolution skills

· Consistently approaches work with energy and a positive, constructive attitude
· Demonstrates strong oral and written communication skills

· Builds strong relationships with clients and external actors

· Remains calm, in control and good humored even under pressure

· Demonstrates openness to change and ability to manage complexities



	VI. Recruitment Qualifications



	Education:
	· Master’s Degree or equivalent level of experience in development, social science or a related field with 5 years for experience. Focus on humanitarian affairs or project management is desirable.

(OR)
A first level university degree with a combination of relevant academic qualifications and experience or other related field may be accepted in lieu of the advanced university degree with 7 years of experience

	Experience:
	· Minimum 5 years of experience in International Organisations including UN agencies with an emphasis on humanitarian emergency intervention with a strong  background in project management, monitoring and evaluation, administration, or financial management. Experience with the United Nations is an asset.
· Strong interpersonal and communication skills; with demonstrable ability to collaborate/communicate with all relevant stakeholders involved including donors
· Strong organizational and time management abilities, as well as the ability to meet tight deadlines as required

· Excellent drafting and analytical skills with demonstrative ability to draft quality reports and correspondence 
· Strong administrative and financial management skills
· Leadership and management skills and ability to work as part of a team
· Experience in the usage of computers and office software packages (MS Word, Excel, etc) 
· Ability to travel to Somalia


	Language requirements:
	· Fluency in English

· Fluency in Somali is an advantage. 

· Knowledge of Arabic desirable.


	VII. Submission of application

	Interested and qualified candidates are requested to submit electronic application by visiting http://jobs.undp.org/. The closing date for receipt of applications is 27th  August 2009. 

Applicants are required to fill a P11 Form and submit it together with Curriculum Vitae on the online application.

Find the P11 Form for Fixed Term Contract Holders on this link:

http://www.so.undp.org/index.php/Download-document/42-P11-form-for-fixed-term-and-ALDs.html
Women & Somali Nationals are strongly encouraged to apply

UNDP will only be able to respond to those applications in which there is further interest.

This vacancy announcement is also available on the Relief Web site (http://www.reliefweb.int/)
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