UNDP Somalia 

Senior Programme Assistant;  please log on

http://jobs.undp.org/cj_view_job.cfm?job_id=12569
UNSOA may have a requirement for an Individual Contractor for three months. 
This is a start. 
It will be a national position so therefore Kenyan citizenship, prefer architect or Civil Engineer 

please contact Mr Andres Gomez-Jimenez  on Andres.Gomez-Jimenez@unsoa.org 

Rob Gray 
Chief GIS UNSOA 
Off: +254 207 62 1582 
Mob: +254 (0)7 2867 9902 
rob.gray@unsoa.org 
GIS.UNSOA@unsoa.org 
	FOOD AND AGRICULTURE ORGANIZATION OF THE UNITED NATIONS 

	Professional Vacancy Announcement No : 2246-AFF 

	Deadline For Application: 
	 09 October 2009 

	Position Title 
	FINANCE OFFICER 

	Duty Station 
	Rome 

	Grade Level 
	P-3 

	Duration 
	Fixed Term: Three years 

	CCOG Code: 
	1A01 

	Organizational Unit 
	Finance Division, AFFDepartment of Human, FInancial and Physical Resources, AF 

	DUTIES AND RESPONSIBILITIES 
· Under the general supervision of the Director, AFF and under the direct supervision of a more senior Finance Officer, to either assist in the financial and management accounting of programmes, funds and reserves; or assist in the maintenance of the accounting control environment. In particular will: 

· maintain the Organization’s financial and management accounting systems, ensuring compliance with the requirement of financial regulations and rules; 

· check the quality of the Organization’s accounts and reports; 

· highlight and report required changes to improve the Organization’s systems and procedures in terms of increased effectiveness and efficiency; 

· highlight and report required changes to the manuals on accounting procedures; 

· draft financial statements and management reports; 

· prepare financial analyses on budgetary and financial accounting data; 

· assist in the training programme on the financial management of projects and programmes; 

· test the integrity of accounting and financial business systems; 

· perform other related duties as required. 

*This vacancy supersedes Vacancy Announcement no. 2106-AFF. Applicants to previous VA need not re-apply as they will be taken automatically into consideration. 

	MINIMUM REQUIREMENTS 
Candidates should meet the following: 

	· Advanced university degree in Business Administration, Finance or related field or certification from a recognised specialized professional institute in accounting (CA or CPA are equivalent) 

· Five years of relevant experience in accounting 

· Working knowledge of English, French or Spanish and limited knowledge of one of the other two 

  

	SELECTION CRITERIA 
Candidates will be assessed against the following: 

	· Overall level and relevance of experience in accounting and in managing accounting functions 

· Analytical capability 

· “Client focus” oriented and commitment to results 

· Ability to work as an effective team member and with limited supervision 

· Good communication skills, both in writing and orally 

· Excellent computer skills and knowledge of ERP systems (e.g. Oracle Financials) and reporting tools 

	Please note that all candidates should possess computer/word processing skills and should be capable of working with people of different national and cultural backgrounds. 
* The length of appointment for internal FAO candidates will be established in accordance with applicable policies pertaining to the extension of appointments. 

	REMUNERATION 

	Level P-3 carries a net salary per year (inclusive of a variable element for post adjustment) from US$ 102 510 US$ 116 339 (without dependants) and from US$ 105 106 to US$ 125 078 (with dependants) 

	TO APPLY: Carefully read and follow the Guidelines to applicants 

	Send your application to: 
	V.A 2246-AFF 
Director, Finance Division, AFF 
FAO Via delle Terme di Caracalla 00100 Rome ITALY 
Fax No: +39 06 57053484 
E-mail: AFF-VA@fao.org 

	This vacancy is open to male and female candidates. Applications from qualified women candidates and applications from qualified candidates from non/under-represented member states are encouraged. Please note that FAO staff members are international civil servants subject to the authority of the Director-General and may be assigned to any activities or office of the organization. 

	  FAO IS A NON-SMOKING ENVIRONMENT 

	  Post Number: C - Unidentified 


GUIDELINES TO APPLICANTS as on previous VA's or available on FAO Internet Page http://www.fao.org/VA/guidel-e.htm 

[image: image1.png]
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VACANCY ANNOUNCEMENT

Position: M & Evaluation and Capacity Building Officer

Responsible to: Regional Coordinator – Diabetes Project

Location: Nairobi

Closing date : Open

THE ORGANIZATION

Handicap International is an INGO specialising in the field of disability and development. A

strong emphasis is placed on empowering people with disabilities through their integration

into mainstream development activities and the provision of appropriate health and

rehabilitation services to ensure equal opportunities for all.

Context

The Diabetes in East Africa Region Project aims to jumpstart community-level action in

response to the emerging threat of diabetes in rural communities where Handicap

International has longstanding relationships with health ministries and local stakeholders.

In addition, with links to the international community, including the International Diabetes

Federation, the project support efforts to create awareness at the global level of the needs

and local responses by those most impacted by the disease. Using knowledge gained by

various groups in the region, the project aims first at reinforcing the health system response

at the primary health care and secondary and tertiary care levels. Linking health services

with community outlets will enhance their accessibility and affordability for the rural

population. Stakeholders will look at solutions to key operational barriers in provision of

affordable drugs. Awareness campaigns and local, national and international mechanisms

of knowledge sharing will inform general population on the disease, its related risks and

possible measures of prevention.

The project promotes local ownership and seeks to demonstrate how integrated diabetes

management (prevention, care, rehabilitation) needs to become a priority at every level.

Establishing and facilitating exchange of experience based on lessons learned and best

practices will contribute to maximize and avail expertise within the 3 target countries

(Burundi, Kenya and Tanzania) and beyond.

THE POSITION

Summary of Key Functions

The Monitoring and Evaluation (M&E) Officer for Diabetes in East Africa Region Project will

provide technical assistance in the main following areas:

• Quality assurance for project planning, monitoring, evaluation and reporting.

• Capacity building of project team and partners in project monitoring, evaluation and reporting

area.

• Knowledge management (identification and dissemination of lessons learnt and good

practices from the project implementation).
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Specific tasks

Based in Nairobi with frequent travels to Western Kenya, Burundi and Tanzania and under the

supervision of the Regional Project Coordinator, the M&E Officer will :

1. Coordinate and follow the smooth running of project monitoring, evaluation and

reporting activities.

2. Define/adapt Monitoring and Evaluation guidelines for the project and conduct regular

visits to field.

3. Work closely with project teams in developing project monitoring and evaluation plans,

Monitoring and reporting tools.

4. Develop and update indicators tracking monitoring tools in collaboration with Project

Managers and Regional Coordinator.

5. Organise relevant project and partners staff trainings, especially in the areas of: data

collection, development of data collection tools, data analysis and proper use of data for

decision making.

6. Keep track of regular and timely submission of reports and prepare regional quarterly and

annual reports.

7. Contribute to a wide organisational learning process by preparing newsletters and

disseminating data, lessons learned, best practices, qualitative and anecdotal evidence

provided by activities implemented in the field.

8. Develop an appropriate documentation and dissemination system related to the various

activities of the project.

Qualifications and skills required

Education • University degree in public health, biostatistics,

epidemiology, social sciences or related discipline

• Training in Designing, Monitoring and Evaluation of

public health programmes an asset

• Relevant training in knowledge management would

be an asset

Experience • Sound experience in developing surveys protocols,

coordination of data collection and analysis

• Experience in public health project evaluation

(Knowledge, Attitudes and Practices surveys, Quality

services, Client satisfactory surveys, project evaluations,)

is an asset

• Experience and good understanding of Ministry of

Health’s Management Information Systems

Skills required • Strong analytical skills

• Report writing and editing skills

• Good written and oral communication skills

• Ability to transfer knowledge through formal or non

formal trainings

• Computer literate in MS Office applications and data

treatment applications
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Attributes • Creativity

• Adaptability

• Good Interpersonal skills

• Results oriented and flexible

• Ability to travel

Languages • Fluency in English (written and spoken) mandatory.

• Knowledge of French an asset.

If you feel you are the right candidate for this position, kindly send your application along with an

up-to-date CV(including 3 referees and their current contacts) by email to the Human Resources

Officer : hrofficer@handicap-international.or.ke . The email subject line should be marked:

“Application for ME CB Officer position”

NB: Applications will be processed as they are received and interviews conducted

until the appropriate candidate is selected. Please do not send your academic and other

testimonials they will be requested at a later stage.

Only short listed candidates will be contacted.

Any kind of lobbying on behalf of applicants or canvassing will lead to immediate

disqualification.

Handicap International is an Equal Opportunity Employer - Females and Persons with Disability

are encouraged to apply
	BS AND CONSULTANCIES
	

	

	

	 

Vacancies are updated regularly as vacancy announcements become available. Applicants are encouraged to apply only for advertised positions.UNDP, as a matter of practice, does not charge any application, processing or training fee at any stage of the recruitment process. If you have any questions as to vacancy announcements you may have received, please refer to this website. 
DOWNLOAD THE P11 FORM- It is a standard requirement for applicants for UN jobs to fill this form.
1. With the financial support of the Austrian Government, the United Nations Regional Centre for Peace and Disarmament in Africa (UNREC) plans to undertake the brokering project with the objective of strengthening the capacity of Eastern Africa National Focal Points on Small Arms to control and regulate small arms brokering; Job Code Title: Consultant - working under the general supervision of the Director of UNREC, the direct supervision of the project coordinator and in collaboration with the National Focal Point. Click to read the Terms of reference. Consultant's responsibilities are:

- Elaborate a research methodology for the identification of brokers in the country;
- Identify sources of information and pertinent institutional contacts;
- Identify arms brokers in the country and collect the necessary data and documentation for the registration of brokers;
- Submit a mid-term report to UNREC with the status of the research;
- Assist the National Focal Point to register brokers using the data collected and the electronic register, using the RECSA guidelines related to brokering;
- Submit the final report to UNREC containing the inventory of brokers in the country and lessons learnt; and
- Integrate feed back from UNREC in the final report.
Applications should be sent to; khemazro@unrec.org. and to ; ekhaunbiow@unrec.org. Deadline is 29 September 2009.
2. UNDP Kenya Country Office, on behalf of the International Maritime Organization, invites applications from suitably qualified persons for. Job Title; Principal Programme Assistant - working under the direct Supervision of : International Maritime Organisation (IMO) Regional Coordinator for the East and Southern Africa Sub-region and overall direction of the Head, Africa (Anglophone) Section, Technical Co-operation Division. Click to read Terms of Reference.
Vacancy No. 2009-09-002
Post Title: Principal Programme Assistant
Type of Appointment Service Contract Band 3
Location/Duty Station: Nairobi, Kenya
Duration of Assignment: 1 year with a possibility of extension
Starting Date: October 2009
Applications should be sent to; jobs.ke@undp.org before 29 September 2009.
Notice to applicants: 

Indicate your Vacancy Announcement Response No…..
Address to: Block Q131
United Nations Development Programme
P.O. Box 30218 - 00100
Nairobi - Kenya.

Consultants' Roster
UNDP mainalifications and work/consultancy experience, attaching a curriculum vitae (Word Doc). 

You will receive an automatic reply via the e-mail address specified by you. UNDP will get in touch with you directly subject to an available consultancy opportunity and suitable credentials.

Remuneration Scale for Local Consultants and Experts.
Applying for Internship
To be considered for the internship programme at UNDP Kenya, please read the instructions on GUIDELINES GOVERNING THE INTERNSHIP PROGRAMME above. 
Send your application under a cover letter, attaching your curriculum vitae (CV) to 

 HYPERLINK "mailto:internship.ke@undp.org" internship.ke@undp.org . Please ensure that both the letter and the CV are in MS Word Format. 

Note that due to the number of internship applications sent to us, we can only contact successful candidates.

The website, www.ke.undp.org, is administered by UNDP Kenya's Public Affairs & Information Office. 

To contact us, please use the following information: 

P.O. Box 30218, 00100, Nairobi, Kenya.

Tel: +254-020-7624780

Fax: +254-020-7624490.

Email: webmaster@undp.org
tains a database of potential consultants who are routinely called upon to offer various services. If you are a consultant interested in working for UNDP, please register (Click here) for future consideration. Please include your area of expertise.

UNDP Kenya welcomes enquiries and comments from you. Let us know what we can do for you.
VACANCY NOTICE 

UNITED NATIONS CHILDREN’S FUND (UNICEF)

EAST AND SOUTHERN AFRICA REGIONAL OFFICE

Terms of Reference for a Consultancy Assignment

Date of Issue:  11 September 2009


                      Vacancy Closing Date: 25 September 2009 

Position Title:
Communication Consultant: Development of a Communication and Advocacy Strategy for Promotion of Gender Equality with Emphasis on Gender and HIV in ESAR

Location:
Nairobi 


Duration:
3 Months

Start Date:
1 October 2009


Reporting to:
 Gender Focal Point

Budget Code/PBA No:

Justification

Promoting Gender Equality and HIV Prevention in ESAR through Strengthened Communication and Advocacy 

Following the Gender Policy Evaluation conducted in 2007 and finalized in 2008, UNICEF has demonstrated a renewed commitment to promote gender equality in all programme areas. The evaluation indicated a need for greater integration of gender in programme design and implementation, particularly in MTSP priority areas, and also noted that UNICEF has lost leadership in addressing gender. Strengthening strategic partnerships, and development of communication and advocacy strategies around gender will address some of the evaluation’s concerns in terms of UNICEF’s leadership and visibility in promoting gender equality.  

As a response, UNICEF is now pursuing an action plan at beoth regional and country level to push for results in gender equality. In ESAR, promoting girls education has been a success story, recognizing that increasing access to girls’ education is the foundation for building a programme for empowering girls and women.  However, it is recognized that other sectors need a similar boost to demonstrate commitment to improving the lives of girls and women through gender meanstreaming. 

In ESAR, the rates of HIV infection are the highest in the world, and girls and young women are among those most affected.  It was therefore recognized that HIV and AIDS prevention programmes in ESAR should be targeted to give greater priority and visibility to gender in programme design and implementation, and become champions of gender through increased advocacy and communication efforts. 

Gender and HIV partnerships need to be strengthened, with the UN, as well as strategic civil society actors and key research institutions.  Partnerships with SADC and the AU around gender, gender-based violence, and HIV also need to be promoted. Strengthened civil society partnerships will include scaling up efforts to engage with boys and men around HIV and GBV prevention in communities. 

The decision to focus the propoase strategy on HIV and GBV prevention specifically is due to the fact that HIV and AIDS prevention is a recognized priority area of intervention for ESAR; gender inequality and violence against girls and women are recognized as drivers of the epidemic, particularly in southern Africa. 

A growing body of evidence shows that effective HIV/AIDS programming needs to expressly incorporate gender dimensions at all levels, including planning, budgeting and implementation.  Addressing gender-based violence within HIV/AIDS interventions has been limited yet a growing body of evidence suggests a crucial link between GBV and the spread of HIV. The project thus recognizes the need to build and strengthen capacity and to foster dialogue around the intersections between GBV and HIV/AIDS. 

In order to better promote UNICEF‘s Commitment to gender equality, investment must be made in the development of a communication strategy around gender and HIV, that can be widely used to suit the socio cultural context of the epidemic in Eastern and Southern Africa.  

Conclusion

In line with the strategic guidance provided by the Executive Board to push for greater results in gender equality in UNICEF programmes, the Regional Office for Eastern and Southern Africa (ESARO) has identified key deliverables for 2009. Part of that commitment is to develop a communication strategy on gender, with a focus on HIV and gender-based violence (GBV). 

Scope of Work

The key objectives of the assignment are to give greater visibility to UNICEF’s renewed commitment to promoting gender equality, through the development of a strategic and focused media and information campaign.

The materials developed within this campaign will be for UNICEF staff and partners, including government counterparts, as well as UN agency partners, within the countries in ESAR.  The messages should be appropriate and relevant to the socio cultural context of this region.

Specifically, the consultant will develop a communication strategy/plan to:

· Enhance understanding among UNICEF staff and partners on the crucial role gender plays in our work for children, highlighting the vision as presented in UNICEF’s new Gender Policy, with specific relevance for ESAR, thus promoting images and actions that suit the local context.

· Mapping of existing advocacy resources and gaps around promoting gender equality and specifcally addressing Gender Equality and Gender and HIV. 

· Identification of key partners with the skills and capacity to support the development and dissemination of strategies  and steps to move the strategy forward.
· Help UNICEF staff and our partners better articulate and demonstrate UNICEF’s commitment to and work in gender, with an emphasis on Gender and HIV.


· Identification of opportunities to deliver key messages on gender equality, i.e. regional Beijing+15 events, AU events, SADC and EAC and AWEPA events, UNSG’s Campaign on VAW regional events, 16 Days of Activism, Unite Campaign events, and ensure methods/strategies are in place to provide visibilty for UNICEF’s commitment on Gender equality and Gender and HIV within these fora.

Expected Deliverables 
The audiences of this strategy include UNICEF and UN partner staff  in ESAR, government counterparts in ESAR, Regional partners including the AU, the EAC and SADC.


A communication strategy that consists of:


· Development of a set of materials to enhance understanding on gender and the relationship between gender and ESAR  priority areas.


· Develop a set of key messages for ESAR priority issues, including Child Survival, Social Policy and Social Protection, Education, and HIV and AIDs around promotion of gender equality, with an emphasis on practical actions that country offices can easily adopt.


· Noting that the focus of the strategy will be on Gender equality and HIV and AIDs, design communications tools and materials that address key concerns around Gender and HIV that emphasize Four pillars of action including: 1. Continued Support for Girls’ Education, 2. Recognizing the need for messages/actions that promote empowerment amongst most at risk Adolescent Girls, 3. Protecting girls and young women from Gender Based Violence, 4. Promoting PMTCT, including Engaging Men and Boys in PMTCT programmes.

Desired background and experience 

Knowledge and understanding of gender issues and gender equality 

Knowledge of UNICEF’s role in gender and its commitment to achieve gender equality

Knowledge of gender and HIV

Knowledge of the Gender Based Violence against girls and women, and current advocacy efforts in addressing GBV

More than 10 years of professional experience in designing communication strategies and providing advocacy advice to clients

Ability to conduct research and advocacy campaigns

Conditions (Important)

Travel within the region is not anticipated as communication strategy can be developed without CO field visits.

Interested and suitable consultants should ensure that they send their applications along with the curricula vitae to the following UNICEF E-mail and addressed to the Human Resources Specialist:

kenyahrvacancies@unicef.org
VACANCY NOTICE 

UNITED NATIONS CHILDREN’S FUND (UNICEF)

EAST AND SOUTHERN AFRICA REGIONAL OFFICE

Terms of Reference for a Consultancy Assignment

Date of Issue:  14 September 2009


                     Closing Date: 25 September 2009 

Post Title:

 Technical Expert on Prevention and Response to GBV

Project Title:

Prevention and Response to Gender Based Violence in ESAR

Duty station:

Nairobi

Duration:

Six Months of Technical Assistance 

Start Date:

 1 October 2009 -   31 March 2010

Reporting to:

Regional Emergency Child Protection Manager

Justification

Prevention and Response to Gender Based Violence continues to be a priority for protection programmes in  ESAR.  GBV is a gross violation of the rights of children and women, and is recognized as a problem that is exacerbated by emergencies, including displacements caused by both natural disaster and conflicts. Efforts to address GBV are essential within development as well as emergency contexts, and are a critical element of UNICEF’s follow up to the Violence Against Children study as well as part of our efforts to partner with agencies within the UNSG’s Campaign on Violence Against Women, which also prioritizes concerns around violence against girls.

Global recognition of the importance of addressing GBV as part of broader gender equality programming include the UNAIDs Outcome Document for 2009-2011, which lists support for addressing sexual violence against girls and women as a priority area of action in HIV prevention; ESAR is the key region for this initiative and UNICEF has a critical role to play in addressing this priority. 

UN Action to End Sexual Violence in Conflict, and UNICEF’s designated co lead with UNFPA for the GBV Area of Responsibility (AoR) sub cluster are additional examples where an increasing need for UNICEF provision of technical support and guidance on GBV will be required to ensure strengthened capacity and partnerships.  Our responsibility to support the implementation of SC Resolutions 1325, 1820 and 1882 also require our commitment and technical expertise on gender based violence in humanitarian crises.

In addition, UNICEF’s Gender Policy Evaluation and Follow up, including The Executive Board paper presented in February 2009, highlight the need for greater support to a broad based approach to GBV, as part of UNICEF’s strengthened response to gender issues. 

ESARO has prioritized five key deliverables within our regional response to the Gender Evaluation; this includes targeted response to key countries for TA on GBV; including those that are cauterized and/or emergency prone, with an emphasis on Burundi, Ethiopia and Zimbabwe in 2009.  In addition, a number of ESAR COs are in the process of conducting gender audits.  Attention to Gender Based Violence will be a critical component of many of those audits, thus technical expertise will be offered to COs conducting audits where GBV is a priority.

At the regional level, the African Union has put increased emphasis on GBV in recent years including in the ADF VI that took place in November 2008.  This includes ADF VI follow up in preparation for Beijing+15.

The International Conference on the Great Lakes, (IC GLR), has a protocol on GBV within the Humanitarian and Social Issues Cluster; UNICEF and partners within the Regional GBV Task Force have plans in place to support the further implementation of this protocol in the 11 IC GLR countries, including BUR, KEN, UGA, RWA, TZ and ZAM in ESAR.  UNICEF ESARO has received funds from UN Action to End Sexual Violence to support IC GLR countries in domestication of the protocol.

The key countries that will require technical support on GBV include Kenya, where GBV remains a recognized priority concern in the post crisis transition and recovery.  The sub cluster for Gender Based Violence remains very active, and is developing an extensive plan for building capacity of local and international partners, including local authorities. UNICEF is an integral partner in the sub cluster, and is expected to continue to contribute to planned prevention and response activities, including through assisting the Ministry of Health, Department of Reproductive Health (DRH) on the revision of their national guidelines on clinical and psychosocial response to sexual violence, and piloting standard operating procedures (SOPs) for prevention of and response to GBV. 

UNICEF supported an interagency GBV assessment mission to Zimbabwe in May 2009, and there are a number of issues that require technical assistance for follow up.  A GBV review was conducted in Ethiopia in March 2009, follow up actions are also required, including support for developing more effective partnership and coordination with UNFPA as co lead of the GBV sub cluster.  

Other countries of priority concern include Burundi, where strategic partnerships with the IC GLR secretariat, (based in Burundi), are most critical, and South Africa, where GBV is a protection priority, particularly in sub regional support for sharing experience around the multi sectoral one stop centre.

The consultant prioritize technical support to Kenya particularly in rolling our work around child friendly SOPs, and will also provide support to other key ESAR countries experiencing humanitarian crises, prioritizing support for Ethiopia, Zimbabwe, Burundi, and the Great Lakes Region, noting the importance of supporting national level action to implement the IC GLR protocol on GBV.  The work will include technical support to other COs as necessary and feasible within the period of the contract.

Scope of Work

1. The consultant will provide expert technical guidance on GBV prevention and response in ESAR, with an emphasis on countries with high rates of GBV, where GBV is identified as increasing the threat and risk of HIV, as part of Gender Audit processes, and in humanitarian crisis, including support for development of donor proposals.

Tasks and Responsibilities: Under the direct guidance of the Regional Emergency Child Protection Manager, the Consultant will undertake the following duties and responsibilities: 
1. As per UNICEF’s global AoR in terms of the provision of technical assistance and collaboration with UNFPA, the consultant will provide GBV technical support missions to ESAR COs as required, with an emphasis on countries that are cauterized/in humanitarian crisis, including those experiencing natural disaster and in post crises transition.

2. Support development of funding proposals for GBV prevention and response for COs in ESAR.

3. Provide support to facilitate training/capacity building on GBV to COs, Governments and partner agencies, ensuring implementation of the revised CCCs, in adherence to the guidelines and priorities identified in the UNSG’s Campaign on VAW, appropriate use of IASC Guidance, and including the Caring for Survivors training.

4. Provide technical assistance on GBV to ESAR COs undergoing Gender Audits with a proposed focus on GBV within the audit process.

5. Provide expert technical assistance to COs in the process of developing National Plans of Action on GBV.

6. For Kenya: 

· Coordinate and provide technical assistance on the implementation of the national survey on violence against children, with emphasis on sexual violence. 

· Work with the DRH and other stakeholders on the revision of the National Guidelines on the Medical Management of Rape and Sexual Violence to ensure that they adequately address the needs of child survivors, that they are in-line with up-to-date best practices with regard to addressing the needs of sexual assault survivors.

· Work with the Ministry of Public Health and the GBV-sub cluster (under the Ministry of Gender, Children, and Social Development) on pilot testing and finalization of the Standard Operating Procedures for GBV as well as on other GBV SOP training initiatives. 

· With respect to SEA, support government working groups and KCO-office focal points/initiatives on technical and training issues.

· Provide technical support to the development and monitoring of GBV prevention and response initiatives in underserved areas such as Mt. Elgon, in other IDP areas and/or emergency areas, and in areas where UNICEF is targeting the development of multi-sectoral child protection system responses such as in Mombasa.

· With respect to legal reform in Kenya, provide technical support to the drafting of substantive GBV related language to policy and legislative instruments currently under review/amendment.

Areas to be considered

· The consultant should be a professional and technical expert on GBV and work with child protection in humanitarian response.

· The work will include travel to COs in ESAR seeking GBV technical support, and thus will include travel or DSA to designated COs as well as within Kenya.

Expected Deliverables

Technically Consolidated final report, including:

· Expert field mission assessment reports on GBV from visits to COs and within Kenya.  
· Completed donor proposals. 
· Field report should include demonstration that appropriate GBV interventions are well integrated into Gender Audits and emergency response, and that GBV programmes adhere to IASC standards and guidance;  

· Expert reports from GBV trainings conducted and analysis of partner agency capacity and gaps for further recommended additional training on GBV. 

· Reports from interagency cluster meetings where appropriate, particularly those that focus on GBV coordination and information sharing. GBV Cluster and GBV Task Force meeting reports to be submitted monthly.

Desired background and experience 

· Advanced degree in Social Sciences. 

· At least 10 years professional experience working in both development and humanitarian operations, with an emphasis on psychosocial support and reproductive health including GBV and HIV/AIDS.

· Seven years experience in implementing complicated GBV programmes, and in preparing technically sound expert reports, documentation, analysis and evaluation of GBV programmes and projects in humanitarian operations.

· Strong written and verbal communications skills. Fluency in English. 

Interested and suitable consultants should ensure that they send their applications along with their curriculum vitae to the following UNICEF E-mail and addressed to the Human Resources Specialist:

kenyahrvacancies@unicef.org
Please indicate the following Reference in the email subject:  ESARO/EMERG/2009/27

UNITED NATIONS CHILDREN’S FUND (UNICEF)

KENYA COUNTRY OFFICE

INTERNAL VACANCY NOTICE 

Date of Issue:  24 September 2009


                      Vacancy Closing Date: 7 October 2009 

UNICEF has opening for passionate and committed professionals who want to make a lasting difference for children in Kenya. We are seeking people with a commitment for women and children, high drive for results, demonstrable embracing of diversity, integrity, demonstrable teamwork, good self-awareness and self-regulation. 

UNICEF advocates for children's rights by supporting child health and nutrition, clean water and sanitation, quality education for all boys and girls and the protection of children from violence, exploitation and AIDS.

Applications are hereby invited from suitably qualified candidates to fill the following posts on a Fixed Term (FT) Appointment in the Supply Section of the UNICEF Kenya Country Office. 

All these posts requires fluency in English and Kiswahili

The incumbent to be on post effective 1 January 2010.

Interested and suitable candidates should ensure that they forward their applications along with their curricula vitae, (internal candidates should attach copies of their last two Performance Evaluation Reports), to


The Human Resources Specialist


UNICEF Kenya Country Office


P O Box 44145, NAIROBI 


or to the email address: kenyahrvacancies@unicef.org
Please indicate Post vacancy number on the envelope. If applying throgh email please indicate the post vacancy number in the subject. 

Last date for submitting application is 7 October 2009.

“QUALIFIED FEMALE CANDIDATES ARE ENCOURAGED TO APPLY”

ZERO TOLERANCE FOR SEXUAL EXPLOITATION AND ABUSE

UNICEF IS A SMOKE-FREE ENVIRONMENT

UNITED NATIONS CHILDREN’S FUND (UNICEF)

KENYA COUNTRY OFFICE

INTERNAL VACANCY NOTICE 

Date of Issue:  24 September 2009


                      Vacancy Closing Date: 7 October 2009 

Post Title: Supply Assistant 





Post level: GS-6



Purpose of the Post: 

Under the Supervision of the Logistics Specialist, take charge of all export of supplies by road, sea and air from Kenya to other countries as well as destinations within Kenya.
Major Duties and Responsibilities: 

1)
Liaise with logistics and supply staff in UNICEF Regional Country offices on all matters related to warehousing and movement of supplies.
2)
Based on Long Term Agreement for C& F agent and Transporter, issuance of loading orders for regional transports for DRC, Madagascar, Rwanda, Burundi, Tanzania, Uganda, Central Africa Republic, Ethiopia, Eritrea and Kenya Country Office.

3)
Keep track of movement of shipment to other countries through liaison with forwarding agents, airlines and transporters.

4)
Hire transporters on a case-to-case basis if and when required to ensure close adherence to proper procedures.

5)
Verify, code and certify all invoices and expenditure related to export, transport and warehousing of supplies ensuring that everything is done in accordance with laid down rules and regulations.
6)
Follow-up on all payment requests in order to ensure timely settlement of invoices.
Required Qualifications:   

Minimum high school graduate.  Technical or university level course in a field related to logistics is desirable.

Experience:  

Minimum five years of progressive responsibility with commercial company/UN or NGO in logistics and transport functions.

Competencies: 

Supervisory and interpersonal skills. Ability to organize and prioritize work. Computer skills, including internet navigation, and various office applications; Demonstrated ability to work in a multi-cultural environment and establish harmonious and effective working relationships both within and outside the organization. 
Interested and suitable candidates should ensure that they forward their applications along with their curricula vitae, (internal candidates should attach copies of their last two Performance Evaluation Reports), to

The Human Resources Specialist


UNICEF Kenya Country Office


P O Box 44145, NAIROBI or to the email address: kenyahrvacancies@unicef.org
Please indicate Post vacancy number KCO/SUPP/2009-30 on the envelope. If applying throgh email please indicate the post vacancy number in the subject. 

UNITED NATIONS CHILDREN’S FUND (UNICEF)
KENYA COUNTRY OFFICE

INTERNAL VACANCY NOTICE 

Date of Issue:  24 September 2009


                      
Vacancy Closing Date: 7 October 2009 

Post Title: Supply Assistant 






Post level:  GS-5


Purpose of the Post: 

Under the general supervision of the Supply & Procurement Manager, prepare, expedite, and monitor the local, offshore, direct orders. Open and maintain all local PGM files ensuring full documentations and responsible for management of the invoice process for the suppliers and service providers in a timely manner.
Major Duties and Responsibilities:

1)
 Monitor ProMS data base daily for KCO/USSC/ESARO offices to pick up all authorized  supply requisitions for offshore/Direct order/local from Nairobi based offices as well as other offices in the region and open files. Distribute files to Procurement Assistants and maintain local procurement chrono files. Ensure PGM files contain all required documents such as Government requests, distribution plans, list of items and technical drawings.

2)
Monitor and expedite all offshore/direct order procurement through liaison with Supply Division in Copenhagen and provide feedback to all the three Nairobi based offices.  Undertake close expediting of supply requisitions against expiring PBAs  and emergency procurement.

3)
Prepare the following reports on monthly local procurement status and send out to

management/programs,  weekly monitoring report on PGMs without purchase orders,  monthly Offshore/direct order monitoring  status, quarterly/annual procurement statistics and ad-hock reports on  CSS activities as requested by the Management.
4)
Follows up with Suppliers for timely submission of invoices. Verify the invoices and supporting documentation against purchase orders to ascertain the accuracy of item description, quantity, price, quality inspection report, delivery notes, bills of lading, and Forwarders’ Certificates of Receipt.  Draft payment requests and follow-up with certifying and approving officers in the program sections to ensure that payment requests are approved/signed and  delivered to Finance Section in a timely manner.

5)
Receive invoices and supporting documentation from the logistics unit on in-country logistics, warehousing and distribution cost , request/follow up with the relevant Programme Sections for  budget code to charge the invoices against and raise payment requests in Proms for Logistics related invoices.

6)
Prepare a monthly cash requirement forecast for the CSS and keep Finance Officer, Supply Manager, Procurement Specialist and Logistics Officer informed of forthcoming weekly cash payment requirement in both Kenya Shillings and USD currencies on basis of invoices received, certified and approved.

Required Qualifications:   

Minimum High school Graduate.  University degree in Business Administration, Management, or related field is desirable. 

Experience:  

Minimum five years of professional work experience in logistics and warehouse management.

Competencies: 

Analytical, good presentation skills and ability to communicate well with both internal and external stakeholders; Excellent mathematical skills. Computer skills, including internet navigation, and various office applications;

Demonstrated ability to work in a multi-cultural environment and establish harmonious and effective working relationships both within and outside the organization. 
Interested and suitable candidates should ensure that they forward their applications along with their curricula vitae, (internal candidates should attach copies of their last two Performance Evaluation Reports), to

The Human Resources Specialist


UNICEF Kenya Country Office


P O Box 44145, NAIROBI or to the email address: kenyahrvacancies@unicef.org
Please indicate Post vacancy number KCO/SUPP/2009-31 on the envelope. If applying throgh email please indicate the post vacancy number in the subject. 

UNITED NATIONS CHILDREN’S FUND (UNICEF)
KENYA COUNTRY OFFICE

INTERNAL VACANCY NOTICE 

Date of Issue:  24 September 2009


                      
Vacancy Closing Date: 7 October 2009 

Post Title: Logistics Assistant - Data Entry 




Post level:  GS-5



Purpose of the Post: 

Under the direct supervision of the Logistics Officer, responsible for management of all data related to warehouse supply transactions and direct delivery by operating the UNICEF Supply Tracking System (UniTrack Dbase) in Nairobi for KCO and ESARO.

Major Duties and Responsibilities: 

1. Input daily warehouse transactions and direct delivery data into the UniTrack Dbase system, including stock receipts from local & offshore sources & dispatches to locations & consignees within Kenya and surrounding countries. 

2. Preparing supply Release Orders as per request from Programme and follow up on same for authorisation by Programme Officers and Logistics Specialist, including handing off documents and coordination with the warehouse.

3. Ensure accurate input of data from Proms into UniTrack, by reconciliation of goods received with the PO & PGM details, quantity ordered, unit of measure and catalogue ID and expiry dates for uniformity.  Reconcile dispatch notes with release orders.  Monitor the return of signed transport documents and related invoices to close delivery in UniTrack by acknowledging government receipt from beneficiary/final consignee.

4. Implement and maintain of UniTrack Version 2 for the Consolidated Supply Service.  Liaise with Supply Division and software developers with respect to new version rollouts, software bugs and future system requirements.

5. Produce daily, weekly and monthly warehouse stock reports for dissemination within UNICEF and  to the Government partners by exporting reports from the UniTrack Dbase into Excel spread sheets format.
6. Produce ad-hock reports on stock position as requested by UNICEF Programme and operations sections.  These reports can be related to current stock, historical trends, expiry and aging.  Manipulate standard reports produced by the UniTrack Dbase system to suit the needs of the UNICEF Kenya office.  This involves manipulation of the access data base reports and exporting data to spreadsheet format.

7. Responsible for filing of all documents related to PGMs (PGM hard copy, PO hard copy, shipping documents, warehouse receipts/GRNs, Release Orders/GDNs and waybills) for all supplies in the warehouse.
Required Qualifications:   

Minimum High school Graduate.  University degree in Business Administration, Management, or related field is desirable. Diploma in computer studies is essential.
Experience:  

Minimum five years of relevant professional work experience in logistics operations. Previous experience with UniTrack, data base management and/or accounting is an added advantage.

Competencies: 

Excellent mathematical skills and attention to detail; Ability to understand principles of database management; Proactive in preparation and uses initiative in response; An excellent record keeper who keeps information up to date; A good communicator who can alert colleagues to potential problems and can explain database issues in a simple and straightforward way; Computer skills, including internet navigation, and various office applications.Demonstrated ability to work in a multi-cultural environment and establish harmonious and effective working relationships both within and outside the organization. 
Interested and suitable candidates should ensure that they forward their applications along with their curricula vitae, (internal candidates should attach copies of their last two Performance Evaluation Reports), to

The Human Resources Specialist


UNICEF Kenya Country Office


P O Box 44145, NAIROBI or to the email address: kenyahrvacancies@unicef.org
Please indicate Post vacancy number KCO/SUPP/2009-32 on the envelope. If applying throgh email please indicate the post vacancy number in the subject. 

UNITED NATIONS CHILDREN’S FUND (UNICEF)
KENYA COUNTRY OFFICE

INTERNAL VACANCY NOTICE 

Date of Issue:  24 September 2009


                      

Vacancy Closing Date: 7 October 2009 

Post Title: Logistics Assistant 






Post level:  GS-4
Purpose of the Post: 

Under the direct supervision of the Logistics Specialist, assist in the warehousing, transportation and distribution of UNICEF’s supplies stored at the Nairobi warehouse for KCO and ESARO.

Major Duties and Responsibilities: 

1)
In coordination with the Logistics Specialist, oversee the day-to-day warehouse operations at the contracted warehouse in Nairobi in support of the Country Programmes.

2)
Assist the Logistics Specialist with logistics planning and implementation, facilitating storage and distribution of supplies and equipment to end-users, including follow-up on transportation and delivery.

3)
Organising the distribution of supplies to all project sites, by preparing loading plans, instructing transporters and notifying final consignees on upcoming shipments. Responsible for planning and day-to-day tasking of the UNICEF Truck and Pick-Up.

4)
Supervise the receipt of UNICEF supplies at the Nairobi warehouse, including obtaining Goods Received Notes from warehouse contractor; cross-checking with UNICEF documentation PGM and PO items descriptions, quantities, unit of measure and catalogue ID and hands off documents to Logistics Assistant Data Entry Assistant and ensure proper physical handling and storage of goods received by warehouse contractor.

5)
Supervise the dispatch of UNICEF supplies at the Nairobi warehouse, obtain authorised supply Release Orders from Logistics Assistant Data Entry Assistant and hands off documents to warehouse contractor , in consultation with the Logistics Specialist, prioritise dispatch by arranging the related documentation and ensure proper loading of trucks by warehouse contractor.

6)
Carry out regular physical random warehouse checks of commodities and inventory. Do periodic physical stock take and inventory reconciliation.  Maintain files for all documents related to the warehouse operation including receipt and dispatch of goods.  Assist the Logistics Assistant Data Clerk Entry Assistant with the daily input of warehouse transaction data into the UniTrack Dbase system.  Cross- check storage and handling invoices before presenting to the Logistics Specialist.

7)
Report on irregularities in relation to receipt/dispatch of goods, physical storage conditions and security of the Nairobi warehouse.

Required Qualifications:   

Minimum high school graduate.  Further qualification, particularly in the field of logistics, business studies or computer related is desirable.  Familiarity with logistics accounting procedures is added advantage.

Experience:  

Minimum three years of relevant professional work experience in related field.

Competencies: 

Excellent mathematical skills and attention to detail; Ability to understand principles of data management; An excellent record keeper who keeps information up to date; Ability to manage and organize large groups of laborers; Computer skills, including internet navigation, and various office applications; Demonstrated ability to work in a multi-cultural environment and establish harmonious and effective working relationships both within and outside the organization. 
Interested and suitable candidates should ensure that they forward their applications along with their curricula vitae, (internal candidates should attach copies of their last two Performance Evaluation Reports), to

The Human Resources Specialist


UNICEF Kenya Country Office


P O Box 44145, NAIROBI or to the email address: kenyahrvacancies@unicef.org
Please indicate Post vacancy number KCO/SUPP/2009-33 on the envelope. If applying throgh email please indicate the post vacancy number in the subject. 

VACANCY ANNOUNCEMENT

Position: 
    Monitoring  and Evaluation Officer  

Responsible to:  Regional Coordinator – Diabetes Project

Location:   
    Nairobi 


Closing date :     Open  

THE ORGANIZATION 

Handicap International is an INGO specialising in the field of disability and development. A strong emphasis is placed on empowering people with disabilities through their integration into mainstream development activities and the provision of appropriate health and rehabilitation services to ensure equal opportunities for all. 

Context 

The Diabetes in East Africa Region Project aims to jumpstart community-level action in response to the emerging threat of diabetes in rural communities where Handicap International has longstanding relationships with health ministries and local stakeholders. In addition, with links to the international community, including the International Diabetes Federation, the project support efforts to create awareness at the global level of the needs and local responses by those most impacted by the disease. Using knowledge gained by various groups in the region, the project aims first at reinforcing the health system response at the primary health care and secondary and tertiary care levels. Linking health services with community outlets will enhance their accessibility and affordability for the rural population. Stakeholders will look at solutions to key operational barriers in provision of affordable drugs. Awareness campaigns and local, national and international mechanisms of knowledge sharing will inform general population on the disease, its related risks and possible measures of prevention. 

The project promotes local ownership and seeks to demonstrate how integrated diabetes management (prevention, care, rehabilitation) needs to become a priority at every level. Establishing and facilitating exchange of experience based on lessons learned and best practices will contribute to maximize and avail expertise within the 3 target countries (Burundi, Kenya and Tanzania) and beyond.

THE POSITION

Summary of Key Functions
The Monitoring and Evaluation (M&E) Officer for Diabetes in East Africa Region Project  will provide technical assistance in the main following areas: 

· Quality assurance for project planning, monitoring, evaluation and reporting.

· Capacity building of project team and partners in project monitoring, evaluation and reporting area.

· Knowledge management (identification and dissemination of lessons learnt and good practices from the project implementation).

Specific tasks
Based in Nairobi with frequent travels to Western Kenya, Burundi and Tanzania and under the supervision of the Regional Project Coordinator, the M&E Officer will :

1. Coordinate and follow the smooth running of project monitoring, evaluation and reporting activities.  

2. Define/adapt Monitoring and Evaluation guidelines for the project and conduct regular visits to field.  

3. Work closely with project teams in developing project monitoring and evaluation plans, Monitoring and reporting tools. 

4. Develop and update indicators tracking monitoring tools in collaboration with Project Managers and Regional Coordinator. 
5. Organise relevant project and partners staff trainings, especially in the areas of:  data collection, development of data collection tools, data analysis and proper use of data for decision making. 

6. Keep track of regular and timely submission of reports and prepare regional quarterly and annual reports. 

7. Contribute to a wide organisational learning process by preparing newsletters and disseminating data, lessons learned, best practices, qualitative and anecdotal evidence provided by activities implemented in the field. 
8. Develop an appropriate documentation and dissemination system related to the various activities of the project.

Qualifications and skills required

Education 
· University degree in public health, biostatistics, epidemiology, social sciences or related discipline 
· Training in Designing, Monitoring and Evaluation of public health programmes an asset

· Relevant training in knowledge management would be an asset

Experience

· Sound experience in developing surveys protocols, coordination of data collection and analysis  
· Experience in public health project evaluation (Knowledge, Attitudes and Practices surveys, Quality services, Client satisfactory surveys, project evaluations,) is an asset

· Experience and good understanding of Ministry of Health’s Management Information Systems
Skills required

· Strong analytical skills

· Report writing and editing skills

· Good written and oral communication skills

· Ability to transfer knowledge through formal or non formal trainings

· Computer literate in MS Office applications and data treatment applications 

Attributes

· Creativity

· Adaptability

· Good Interpersonal skills

· Results oriented and flexible 

· Ability to travel

Languages
· Fluency in English (written and spoken) mandatory.

· Knowledge of French an asset. 

If you feel you are the right candidate for this position, kindly send your application along with an up-to-date CV(including 3 referees and their current contacts) by email to the Human Resources Officer : hrofficer@handicap-international.or.ke . The email subject line should be marked: “Application for ME  Officer position”

NB: Applications will be processed as they are received and interviews conducted until the appropriate candidate is selected. Please do not send your academic and other testimonials they will be requested at a later stage.
The Norwegian Refugee Council (NRC) has for more than 60 years focused its work on refugee issues, and has throughout the last ten years established itself as a leading NGO in the international work on the rights of Internally Displaced People. NRC works within the realm of all phases of displacement, from the emergency phase to repatriation and reintegration. Currently, NRC executes programs in 19 different countries in Africa, Asia, America, Middle East and Europe.
Position Vacant:         
Finance Officer

Reporting to:
Finance & Administration Coordinator

Duty Station: 
Nairobi, Kenya

Duration of Position:   
31st December 2010
Main Responsibilities & Tasks

· Ensure that adequate financial management routines and systems are in place, and that NRC’s accounting practices and standards are adhered to.
· Be updated on national laws, taxation systems and rules, etc.  Review accounting procedures implemented by NRC to ensure their compliance with all the applicable accounting laws and regulations.
· Prepare and ensure timely transfer and reports to the government.
· Preparation of monthly reconciliation of all the balance accounts including bank accounts and cash boxes.

· Preparation of the monthly Project summary.

· Preparation and regular updating of budget proposal overview (BPO)

· Drafting and monitoring of of Nairobi office budget.

· Focal point for all financial vouchers from the field offices and ensuring that the quality of the supporting documents meets NRC and donor financial and procurement rules and regulations.

· Be involved in budget preparations and familiarity with all NRC Somalia/Kenya project budgets.

· Verification of financial reports from the various offices in accordance with the relevant budgets.

· Accurate maintenance of all NRC financial/accounting papers and transactions.
· Be the Agresso and BIF operator and send monthly accounts to Oslo.
· Assist in preparation of reports to NRC Oslo, as well as to the donors.
· Ensure that agreements with donors, financial and project audit reports as properly filed.
· Assist in dealing with Auditors.
· Advise NRC on all tax related issues ( PAYE, WHT, and VAT) and prepare returns to government bodies as required.

· Any other tasks assigned by the Finance & Admin Coordinator or Finance Manager.

Qualifications:
· Accounting or Business Administration bachelor’s degree 

· CPA Holder

· Familiarity with reporting to UNHCR, ECHO, BPRM, EC, SIDA, CIDA and DFID.

· Experience in working with excel spreadsheets and word processing packages.

· Report and budget management experience

· A minimum of  three years previous experience working in a finance department 

Documentation Required for Application: 

1. Brief cover letter

2. Curriculum vitae

3. Names and contact information of referees.

4. Copies of certificates of technical or other relevant qualifications

Deadline for Application:  October 2nd, 2009

Applications shall be submitted to:

Norwegian Refugee Council,Chaka Place, 3rd Floor, P.O. Box 21211-00100, Nairobi,Kenya

 Email Address: nrc_nb@som.nrc.no
Or 

Norwegian Refugee Field Office Dadaab

P.O. Box 05 Dadaab 70103

JOB VACANCIES
As the world’s leading independent children’s charity, Save the Children inspires dramatic change for children in the UK and around the globe. 
Save the Children (UK) Kenya Programme is responding to the crisis in the North East of the country and we need experienced, committed professionals to work with us to save the lives of thousands of vulnerable children. 
Livelihood Manager (1 position based in Dadaab. 12 month contract renewable)
As Livelihood Manager you will provide coordination of the food security & livelihoods (FSL) programme in Dadaab. You will provide technical guidance and management support to the livelihood team in strategy and implementation of activities related to the FSL programme and ensuring that links are made with other programmes such as Child Protection, Health and Education, and that an integrated approach is adopted. You will ensure links with NGOs, donors and other agencies, including government ministries and agencies are established and strengthened.
Person Specification
• Masters degree in social science, economics, geography or other discipline relevant to urban/rural livelihoods.
• Previous experience working with pastoral communities, especially in the Horn of Africa.
• Significant experience in relief and rehabilitation programmes in developing countries, with a focus on food security and livelihoods. 
• Strong report writing skills, including experience in writing proposals and donor reports. Excellent analytical skills and computer literacy is required. 
• Experience in financial planning in programme/ project context and managing budgets. 
Monitoring & Evaluation Coordinator (1 position based in Dadaab. 12 month 
contract renewable)
As M&E Officer you will ensure, under the responsibility of the FS&L Coordinator, the implementation of Save the Children’s monitoring systems for the Food Security and Livelihoods project in Dadaab. 
Person Specification
• University Degree in social sciences or development related fields AND good understanding and interest for M&E systems.
• Experience of working on M&E systems, preferably with National or International NGOs
• Experience in assessment methodologies (PRA, RRA), organizing and implementation of seed fairs and vouchers, livestock re-stocking and cash for work activities. 
Nutrition Officer (1 position based in Dadaab. 6 month contract renewable)
As Nutrition Officer you will participate in the identification and enrolling of programme beneficiaries. You will work closely with UNHCR and NGOs to ensure monitoring of voucher beneficiaries. You will ensure all beneficiaries are referred for growth monitoring and IYCF counselling. 
Person Specification
• Degree in nutrition, nursing or equivalent with a minimum of 2 years work experience in emergency nutrition work and implementation of feeding programmes 
• Experience in nutrition assessments and understanding of nutritional surveillance and information systems with strong computer skills and knowledge of SMART, Epi Info and SPSS data analysis packages 
Logistics Officer (1 position based in Dadaab. 12 month contract renewable)
As Logistics Officer you will manage logistics staff, vehicles, assets, stores, communications, procurement and security for SCUK operations. 
Person Specification
• Diploma in Logistics Management or related course with practical experience in working with HF & VHF radios.
• Good field experience in: purchasing, warehousing, vehicle and supply chain management 
Training Officer (1 position based in Dadaab. 12 month contract renewable)
As Training Officer you will ensure, under the responsibility of the Child Protection Programme Manager, the implementation of Save the Children’s training obligations for the Dadaab refugee and host communities through providing technical support, capacity building and training of trainers.
Person Specification
• Degree in social work, counselling or other child protection or development field related
• Good experience in training communities, designing training curricula 
Child Support Officer (2 positions based in Dadaab. 12 month contract renewable)
As Child Support Officer you will liaise with communities and families to address children’s protection issues, establish and support to foster families, coordinate with District Children’s officer, UNHCR and INGO partners to provide lasting solutions for children. You will write monthly reports on individual case management of vulnerable children and develop work plans with your team to ensure effective, efficient responses are achieved for children. 
Person Specification
• Degree in social work /social sciences with experience working in social work or with development related organisations
• Knowledge of and experience in community based child protection approaches and work
If you meet the above requirements, please send your detailed CV together with a cover letter and current contacts of three referees to jobskenya@scuk.or.ke not later than 9th October 2009. Quote the job title and location on the subject line.
Only short listed candidates will be contacted.
Our selection processes reflect our commitment to the protection of children from abuse. Our people are as diverse as the challenges we face.
Regional Office for East & Central Africa

Church Road, Off Rhapta Road, Westlands. PO Box 55040-00200 Nairobi, Kenya

Tel: +254 20 4444167, 4444174, 4456050 • Fax: +254 20 4449577

E-mail: mrfnairobi@iom.int
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CONSULTANCY VACANCY NOTICE

IOM/068/09

Title: Consultant

Duration: 3 months

Consultancy Type: Development of the Border Procedures Manual

Duty Station: Nairobi and Somalia

_____________________________________________________________________________

1.0 Introduction

Development of Border Procedures Manual is one of the main activities within the

framework of the implementation of the project on “Support to Individuals, State and

Non-State actors to manage Migration and Refugee flows across the Somalia/Yemen

gap” financed by EC within its Aeneas programme aimed at “Financial and technical

assistance to third countries in the field of migration and asylum”.

Te following describes the task to be undertaken by the selected Consultant for the

International Organization for Migration (IOM), on development of the Border

Procedures manual for immigration authorities of Puntland State of Somalia.

2.0 Objective, Goal and Strategies

2.1 OBJECTIVE: To develop Border Procedures manual stipulating the main

responsibilities of the immigration authorities while carrying an immigration

control on base of existing or newly developed procedures as well as the risk

management concept providing the necessary balance between the issues of the

national security and protection of migrants rights.

2.2 GOAL: The main goal is establishment an efficient border and immigration control

mechanism to facilitate the travel of genuine people while preventing the

irregular migration.

2.3 STRATEGIES

2.3.1 To apply the modern experience and practices;

2.3.2 To consider local peculiarities and expertise while implementing the

activity;

2.3.3 To develop strategy for possible replication of the practices introduced in

Puntland through implementation of this activity to other parts of Somalia

3.0 Scope of activities

The Project would encompass four phases:

3.1 FIRST PHASE (Duration first two weeks upon engagement): The first phase would

consist of data collection and the identification of and consultation with key

Regional Office for East & Central Africa

Church Road, Off Rhapta Road, Westlands. PO Box 55040-00200 Nairobi, Kenya

Tel: +254 20 4444167, 4444174, 4456050 • Fax: +254 20 4449577
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interlocutors. In this phase, the consultant would prepare and forward to IOM a

survey to facilitate the collection of data for the project. The consultant would

collect, collate and analyze relevant open source material and material from

previous country studies (e.g. Baseline Assessment Report, 2009). The

information on current border/ immigration control system to be collected would

include the following:

Border/immigration policy

Legislation, procedures, terms of references, regulations, instructions other

normative acts;

Entry/exit statistics;

Current border/immigration control techniques

Existing immigration data systems and systems linkage;

Statistic and types of the border violations frequently faced by immigration

authorities

Identification of the main constrains.

3.2 SECOND PHASE (3rd to 4th week upon engagement): The second phase would be

one of project development. IOM relevant staff in consultation with the

consultant would negotiate specific objectives of this activity with the Puntland

government to get its commitment in providing of necessary support for

successful implementation of the activity. In the meantime, the consultant would

continue analysis of the data collected in phase one, draft recommendations and

work plan for consideration and eventual implementation.

3.3 THIRD PHASE (5th to 6th weeks upon engagement): The third phase would

consist of reaction, evaluation and drafting of the Border Procedures Manual

covering following issues.

3.3.1 Necessity of enhancement of the immigration control capacity of the

Puntland authorities through development and introduction of new

border/immigration control procedures and improvement of the

immigration policy meeting contemporary migration, passport control

and travelers processing challenges.

3.3.2 Development of the Border Procedures Manual.

3.3.3 Description and mechanisms of effective application of new

immigration/border procedures to help better control trafficking,

smuggling and irregular migration in general to, from and through

Puntland and to maximize opportunity for the facilitation of legitimate

visitors.

3.3.4 Necessity of organization of the training on Border Procedures Manual

for the relevant officials.

3.3.5 Elaboration of concrete recommendations on process and procedures

required for immediate introduction of new border/immigration

procedures for improvement of the entry/exit control process, applying

risk management practices;

3.3.6 Development of Work Plan with clear timeframe to promote and facilitate

the implementation of the recommendations from this and previous

migration management assessments undertaken by IOM in Puntland State

of Somalia through development of a better understanding of the concepts

outlined in those reports.

Regional Office for East & Central Africa
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3.3.7 Throughout third phase the consultant would provide ongoing advice to

IOM regarding plan of actions. At the end of this phase the consultant

would analyze and evaluate the responses and plan of actions. Then

he/she would draft and submit to IOM a “Border Procedures Manual”,

including a critical path to outline a method for implementation of the

recommendations

3.4 FOURTH PHASE (from 7 to 10 weeks upon engagement): The fourth phase would

include development of the training curricula on new “Border Procedures manual”

and delivery of actual training programs on base of the curricula for immigration

officers:-

3.4.1 Development of the training curricula for training on new “Border

Procedures Manual”;

3.4.2 Drafting of the selections criteria for training participants;

3.4.3 Actual delivery of training on base of the training curricula;

3.4.4 Development of the report on the results of training activity.

3.5 COMPLETION OF FINAL REPORT (from 11 to 12 Weeks upon engagement)

4.0 Qualifications

1. Advanced university degree in political science, international relations or any other

relevant specialized professional experience on security documents.

2. Previous experience in drafting of the border/immigration procedures;

3. Ten years international experience of working with border and immigration procedures.

4. Proven ability to develop and implement operational guidelines for e-passport issuing

structures.

5. Capacity to collaborate with stake holders of diverse backgrounds and levels of

expertise.

6. Excellent communications, both verbal and written

7. Ability to work independently with minimum supervision

8. Ability to work under time pressure and challenging circumstances.

5.0 Methodology

The consultant would prepare a data collection survey, evaluate, collate and analyze the relevant

data collected by the IOM and prepare reports and presentations using the data. The consultancy

will include visits to Puntland, meetings and on-site consultations and round-table discussions

with relevant authorities and IOM staff.

6.0 Expected Output (Report)

As a result of the implementation of this project the Consultant should come up with the final

document covering following issues:

6.1 Assessment of current border and specificity immigration control system

6.2 Assessment of current immigration and border control related law

6.3 Recommendations on improvement of both immigration laws and procedures with

concrete implementation time frame

6.4 Development of the Border procedures manual

Regional Office for East & Central Africa
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6.5 Facilitation of the workshop with participation of the relevant authorities to present

the Border procedures Manual

6.6 Development of training curricula on developed Border Procedures Manual

6.7 Facilitation of three trainings on Border Procedures Manual for 36 immigration

officers (3 trainings each with 12 participants over 2 days)

6.8 Implementation of this activity will be managed by the IOM Project staff in Puntland

in close coordination with relevant departments at MRF Nairobi

7.0 Deliverables

7.1 Submission of the Completion Report for Phase 1 to 3 within 2 weeks upon

engagement.

7.2 Border Procedures Manual within 2 weeks upon engagements

7.3 Submission of a Training Curricula on Border Procedures Manual within 10 weeks

upon engagement

7.4 Submission of a Concept Paper for the Workshop on presentation of the “Border

Procedures Manual” within 11 to 12 weeks upon engagement

7.5 Submission of Report on outcomes of the Workshop within 11 to 12 weeks upon

engagement.

7.6 Submission of the final report on implementation of this activity with

recommendation on improvement of the existing border/immigration procedures

within 11 to 12 weeks upon engagement.

Mode of Application:

Applicants are expected to provide a cover letter motivating their application, a CV, recent

examples of their own written work, and contact details of three referees to:

International Organization for Migration (IOM)

Human Resources Department

PO Box 55040-00200 Nairobi

or send by email to hrnairobi@iom.int

Closing Date: 02 October 2009
Vacancy No.:


VA/FPA/KEN/19/2009

Post Title: 
National Professional Project Personnel, Reproductive Health/Humanitarian Response

Duty Station: 


Nairobi, Kenya

Category:


Service Contract - SB 4

Duration of Appointment: 
One year, renewable subject to need, availability of funds and satisfactory performance

Organisational Unit:
UNFPA Kenya Country Office

This position is open for interested Kenyan candidates, who should submit their applications to the undersigned by 30 September, 2009.  UNFPA reserves the right to support at the indicated or lower level and prior to the closing date.  Only short-listed candidates for the advertised position will be contacted. 

DUTIES AND RESPONSIBILITIES

Under the overall responsibility of the Deputy Representative and under the direct supervision of the Assistant

Representative, Reproductive Health (RH), UNFPA Kenya Country Office, the Reproductive Health/Humanitarian

Response Officer will be responsible for the following duties:

1. Developing emergency response strategies to new and ongoing crisis (IDPs/refugees, natural and man-made disasters -including drought, floods, and violence) with a focus on Gender Based Violence (GBV), Reproductive Health and Gender. 

2. Increasing partnerships with organizations to ensure better emergency response especially with the Kenya Red Cross, UNHCR,  Ministry of Public Health and Sanitation (Division of Emergency and Disaster Response, National HIV&AIDS Control Council and Division of Reproductive Health, Kenyatta University’s School of Public Health, Ministry of Medical Services, Civil Societies, Non-Governmental Organizations and the National Commission for Gender and Development.

3. Developing UNFPA’s  Contingency plan and ensuring  inclusion of UNFPA concerns within the country wide contingency plan

4. Representing  UNFPA at OCHA briefings, the Kenya Humanitarian Forum, other interagency meetings, and other fora on humanitarian issues, providing regular information on UNFPA humanitarian response initiatives and advocating for the integration of reproductive health and gender concerns into humanitarian response;

5. Ensuring the inclusion of RH and gender and the MISP within common standards for assessments and contribute to the monitoring and reporting on humanitarian programmes and needs issues (includes assessments and surveys) with a focus on gender and Reproductive Health needs.  

6.  Participating in advocacy and resource mobilization efforts of the Country Office and ensure the inclusion of the  MISP and gender / GBV in humanitarian funding appeals (CERFs, CAPs, Flash Appeals and other Emergency Responses Appeals)  

7. Promoting the use of the National Guidelines on the Medical Management of Rape and sexual violence, IASC GBV guidelines in emergencies, IASC HIV/AIDS Guidelines in emergencies and the RH refugee field manual.  

8. Providing technical support to the referenced Ministries, Civil Societies and Non-Governmental Organizations in coordination, implementation, monitoring and supervision of reproductive health/HIV&AIDS project activities in the supported districts and during humanitarian response and work closely with other Development Partners in Health.

· Participating in the formulation of various Reproductive Health/HIV&AIDS program documents for the referenced ministries and Non-Governmental Organizations and ensure humanitarian concerns are addressed.

· Collaborating with other institutions and organizations in the sharing of experiences and lessons learned;

· Helping create and document knowledge about current and emerging trends in RH/HIV&AIDS, GBV and gender issues, by analyzing programmes, projects, strategies, approaches and ongoing experience for lessons learned, best practices, and shares with management for use in knowledge sharing and planning future strategies.

· Facilitating and ensuring regular monitoring, supervision and continuous internal evaluation of regular and emergency response activities;

· Facilitating procurement of emergency RH/GBV commodities, equipment, and training materials and ensuring their appropriate and effective use during peace times and under humanitarian crisis ;

9. Assisting in any other appropriate tasks as may be required 

Qualifications/ experience:


A Masters Degree in social sciences, such as, Demography, Sociology, Masters in Public Health, Economic /Entrepreneurship and experience in the management of Reproductive Health/HIV&AIDS/STI and gender based violence under humanitarian crisis, or similar educational background.  Fluency in English and working knowledge in Kiswahili is desired. Most important is that the candidate is committed to population and development issues. Competency is use of MS-Office in vital.

Other competencies:

· The ability for advocacy and advancing a policy-oriented agenda;

· A track record in innovation and marketing of new approaches;

· Integrity, commitment and respect for diversity;

· Skills to manage relationships, communicate and develop people; and

· Ability for analytical and strategic thinking and results orientation.

Applications with a current CV should be addressed to:

The UNFPA Representative, UN Complex Gigiri, Block Q, Room 205, P.O. Box 30218, 00100 

NAIROBI, 

Email address: recruit.unfpa@undp.org
Regional Office for East & Central Africa

Church Road, Off Rhapta Road, Westlands. PO Box 55040-00200 Nairobi, Kenya

Tel: +254 20 4444167, 4444174, 4456050 • Fax: +254 20 4449577

E-mail: mrfnairobi@iom.int
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CONSULTANCY VACANCY NOTICE

TERMS OF REFERENCE

Vacancy Notice No: IOM/069/09

Title: Consultant

Duration: 15 days

Consultancy Type: Review of the passport and the Visa issuance system in Somalia

Duty Station: Nairobi and Somalia

__________________________________________________________________________________

1. PROJECT BACKGROUND

The Somalia government acknowledges the challenges of increasing and unregulated flow of

migrants in and out the country, and lack of protection structures for refugees, asylum seekers

and other vulnerable migrants.

Consequently, the main objective of the project is to improve and enhance the migration

management and protection capacities of the South Central Somalia immigration authority

and those of other government authorities with migration functions. The project compliments

the activities under the IOM/UNDP Somalia Rule of Laws and Security Program (ROLS)–

CBMM component.

The project includes the following key components:

1.1. Building the migration management capacity of South Central Somalia by establishing

a cadre of trained officers in the immigration department as well as other relevant

agencies with migration functions

1.2. Rehabilitation and refurbishing of two crossing points in South Central Somalia;

1.3. Provision of infrastructure and office equipment for immigration headquarters in

South Central Somalia inclusive of a training and resource facility

1.4. Increase local awareness and capacity to combat trafficking in persons for border

officials and CBO/NGOs
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2. JOB DESCRIPTION

The previous Transitional Federal Government of the Somali Republic has established the

Somalia Electronic Passport and National Identity System (EPNID) for issuing new

Electronic Passports and Electronic National Identity Cards for its citizens. The new Passports

are designed in accordance with international standards as defined by the International Civil

Aviation Organization (ICAO) and use the latest contactless chip technology, incorporating

Facial and Fingerprint Biometric security recognition.

The consultancy shall consist of 14 working days in total, of which at least 5 days will be spent

in Nairobi/Kenya, in order to carry out the on-site assessment of the passport enrolment and

the visa issuance system at the Somali Embassy in Nairobi, as well as the presentation of the

assessment report and its findings.

Under the overall supervision of the Regional Representative MRF, Nairobi, and the direct

supervision of the Project Officer, the Consultant is expected to perform the following tasks:

1. Liaise with the Somali Embassy in Nairobi, in particular with the Passport Issuance

Unit, in order get acquainted and to assess the passport issuance procedure.

2. Review the passport issuance system and give recommendations on how to improve

the application/enrolment process.

3. Provide recommendations and guidelines for the use of suitable feeder documents, that

could enhance the credibility and reliability of the Somali passport

4. Review the Somali visa issuance system and draft recommendations on its

improvement

5. Develop operational guidelines on the structure, organization and enhanced

collaboration between the Somali government and Somali diplomatic services abroad

in order to improve the passport and visa issuance system.

6. Provide technical assistance and recommendation for the equipment/software to be

used by the Passport Issuance Unit for passport enrolment/personalization, secured

data storage, as well as document verification.

3. DELIVERABLES

3.1. A comprehensive assessment report on the Somali passport application/enrolment

procedure within 3 days upon engagement.

3.2. A detailed action plan for an improved passport enrolment/ personalization and visa

issuance system in Somalia within 5 days upon engagement.

3.3. Operational guidelines for enhanced passport and visa issuance procedures within ten

days upon engagement.
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3.4. Organize a workshop in which the findings and recommendations will be

disseminated to all stakeholders to be determined.

3.5. Submit a final consultancy report, with recommendations and a detailed list of

technical equipment/software required for the enhancement of the passport and visa

issuance system at the end of the consultancy period.

4. Qualifications

1. Advanced university degree in political science, international relations or any other

relevant specialized professional experience on security documents.

2. Ten years international experience with passport and visa issuance systems, in particular

with the enrolment/personalization of biometric passports.

3. Proven ability to develop and implement operational guidelines for e-passport issuing

structures.

4. Capacity to collaborate with stake holders of diverse backgrounds and levels of expertise.

5. Excellent communications, both verbal and written

6. Ability to work independently with minimum supervision

7. Ability to work under time pressure and challenging circumstances.

8. Excellent command of spoken and written English. Knowledge of the Somali language

would be an advantage.

Mode of Application:

Applicants are expected to provide a cover letter motivating their application, a CV, recent

examples of their own written work, and contact details of three referees to:

International Organization for Migration (IOM)

Human Resources Department

PO Box 55040-00200 Nairobi

or send by email to hrnairobi@iom.int

Closing Date: 02 October 2009

VACANCIES

HUNGER SAFETY NET PROGRAMME (HSNP)

The Government of Kenya (GoK) and the UK Department for International Development (DFID) are

implementing a social transfer programme (HSNP) to deliver long term, guaranteed cash transfers to

chronically food-insecure households. HSNP is complex and has largely been delivered outside GoK.

There are five delivery components; administration, rights, MIS, payments, and M&E. Co-ordination

between the five components needs to be strengthened for sustainability and integration with the wider

social protection system and to have a closer level of operational engagement with GoK. GoK and DFID

require the services of 2 consultants to support delivery of HSNP (Phase 1) against agreed objectives

specified in the Project Memorandum and scale up the programme (Phase 2: April 2011 – July 2017).

PROJECT COORDINATOR

The Project Coordinator will be responsible for effective implementation of HSNP Phase 1. S/He will

report jointly to Permanent Secretary, Ministry of State for Development of Northern Kenya and Other

Arid Lands and DFID’s Rural Livelihoods Adviser for programme management.

The ideal candidate will be educated to Masters degree level, preferably in Social Sciences or any other

related subject; s/he will have extensive practical knowledge in management of complex and diverse

donor funded projects involving the public sector; the formulation and negotiation of policy interests

involving multiple stakeholders; influencing; networking and building sound personal relationships;

budgeting and financial management.

Roles and responsibilities will include modification of the HSNP1 delivery model and development of a

model that can be gradually rolled out across the Arid Lands; engaging effectively with all stakeholders;

ensuring appropriate branding, partnerships, communication flow and resource planning.

More information, including details of how to apply, may be downloaded from DFID Recruitment Agency

using this email address: coordinatorhsnp@adeptsystems.co.ke

PROJECT OFFICER

The Project Officer will be responsible for regular review of progress for the operations at district level

and will report to the Project Coordinator.

The ideal candidate will be educated to degree level, preferably with a Masters in Social Sciences or any

other related subject; s/he will have extensive knowledge in monitoring and evaluating of projects at the

field level; project reporting to multiple stakeholders; influencing and networking.

Roles and responsibilities will include the co-coordination and communication with complementary

development initiatives at district level, harmonising programming to effectively deliver shared outputs

and outcomes; engaging effectively with partners at the field level and information flows and resource

planning.

More information, including details of how to apply, may be downloaded from DFID Recruitment Agency

using this email address: officerhsnp@adeptsystems.co.ke
Regional Office for East & Central Africa

Church Road, Off Rhapta Road, Westlands. PO Box 55040-00200 Nairobi, Kenya
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OPEN TO INTERNAL AND EXTERNAL CANDIDATES

Vacancy Notice no: IOM/070/09

Duty Station: Nairobi, Kenya and Destination Country

Position title: Medical Escort

___________________________________________________________________________________

General functions:

Under the overall guidance of the Regional Representative for MRF Nairobi for administrative matters and

under the technical supervision Regional Migration Health Assessment Coordinator and under the direct

supervision of the Migration Health Physician in charge of medical escorts, the incumbent will carry out the

following duties and responsibilities:

Essential Functions:

1. Reports to the airport of departure to be with the applicant requiring medical escort at least 5

hours prior to actual air travel as indicated on the travel itinerary.

2. Provides medical escort assistance to refugees and other categories of migrants travelling under

the auspices of the International Organization for Migration (IOM) as specified by the

migration health physician in charge of medical escorts in accordance with the medical escort’s

professional qualification and skills.

3. Strictly follows guidelines, technical instructions and recommendations provided by the

Migration Health Physician in charge of medical escorts.

4. Assesses in person the migrants to be escorted at least three (3) days before departure at the

IOM Transit Center in Nairobi or at any other location as instructed.

5. Requests and checks the required medical escort kit, supplies, equipment and drugs needed at

least three (3) days before departure and return the same in good order and condition within 48

hours upon completion of duty.

6. Maintains appropriate level of communication with IOM staff involved in arrangement of

travel.

7. Adapts, postpones, or extends travel plan as per the migrant’s medical condition at any stage

during the travel- at departure points, transit points, port of entry and at final destination.

8. Provides detailed instructions and briefing to the receiving party in final destination/port of

entry before handing over the migrants escorted. In emergency cases, this requires

accompanying the migrants escorted from airport of arrival up to the hospital/medical

institution using an ambulance, if necessary and requested.

9. Maintains appropriate level of cooperation with IOM personnel, airport authorities, airline

crew, IOM and other health staff involved.
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10. Maintains confidentiality of medical information with regard to the person/s under his/her

professional assistance.

11. Prepares and submit a written medical escort report form to the Migration Health Physician in

charge of medical escorts within 48 hours upon completion of duty.

12. Performs such other related duties that may be assigned from time to time.

Qualifications:

Doctors

1. Degree in medicine, registered with the Kenya Medical and Dentist Board and with a valid

license to practice.

2. At least 3 years of continuous clinical/hospital practice.

3. Possession of a valid visa for travel to USA or other destination countries such as: UK, Canada,

Australia or countries of European Union.

4. Knowledge of emergency medical care.

5. Previous experience working in a refugee health program is an added advantage.

6. Previous travel to USA, UK, Canada, Australia or countries of European Union is an added

advantage.

7. Willing to travel at very short notice.

8. Language Skills: English and Kiswahili

Nurses

1. Diploma in clinical nursing, registered with the Nursing Counsel of Kenya and with a valid

license to practice.

2. At least 3 years of continuous clinical/hospital practice.

3. Possession of a valid visa for travel to USA or other destination countries such as: UK, Canada,

Australia or countries of European Union.

4. Knowledge of emergency medical care.

5. Previous experience working in a refugee health program is an added advantage.

6. Previous travel to USA, UK, Canada, Australia or countries of European Union is an added

advantage.

7. Willing to travel at very short notice.

8. Language Skills: English and Kiswahili

Mode of Application:

Submit Cover Letter and CV including daytime telephone and email address to:

International Organization for Migration (IOM)

Human Resources Department

PO Box 55040-00200 Nairobi

or send by email to hrnairobi@iom.int

Closing Date: 08 October 2009
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OPEN TO INTERNAL AND EXTERNAL CANDIDATES

Vacancy Notice no: IOM/071/09

Duty Station: Nairobi, Kenya

Position title: National Migration Health Officer

Classification: Grade NOA/01 (UN Salary Scale for GS staff)

Duration of Appointment: Six (6) months with possibility of extension

___________________________________________________________________________________

General functions:

Under the overall supervision of the Regional Representative for East and Central Africa, and

technical supervision of the Regional Migration Health Assessments Coordinator for Africa, in

coordination with the Health Programme Officer; the incumbent will work closely with

government counterparts and partner agencies to develop and implement components of the

MRF Nairobi Migrant Health Programme, with geographical focus in Kenya.

Responsibilities will involve the components of emergency response, urban migrant health,

government institution-building for migration health, and direct service provision through

resettlement programmes. Particular attention will be paid to government strategic planning,

coordination, and supporting implementation of the National Health Sector Strategic Plan II,

Kenya National HIV/AIDS Strategic Pan, UN programmes of support, and other related

strategies and guidelines.

Essential Functions:

1) Support health assessment data analysis and management, using data captured in IOM

databases and through organized surveys; through liaison with universities, and assist

colleagues to manage internships for publications / theses.

2) Manage the comprehensive HIV treatment, care, and support clinic within IOM

resettlement activities, and liaison with clients and local partners for expanding the

scope of the programme.

3) Maintain regular liaison with relevant counterparts in the Ministry of Health for

moving programme priorities forward.
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4) Support health authorities in Nairobi to convene regular coordination meetings of

implementing partners and key stakeholders.

5) Provide technical assistance to ensure that migration health is incorporated into health

planning processes in urban districts and Nairobi.

6) Provide ongoing liaison and technical support to the Department of Health Promotion

in establishing the Coordinating Centre on Migration Health.

7) Manage and implement the Kenya technical cooperation project, disease outbreak, and

emergency response projects.

8) Provide ongoing assistance to the post-election emergency response, including

maintaining IOM’s presence in the health sector and supporting the Department of

Mental Health to lead the psychosocial response.

9) Monitor establishment of Eastleigh Community Wellness Centre and explore

opportunities for involving government in its implementation

10) Draft project proposals in collaboration with government counterparts and

implementing partners, write reports to donors, and draft programme marketing

materials.

11) Ensure effective data capture for M&E and programme marketing, including

photography.

12) Perform any additional duties that may be assigned by the supervisor from time to

time.

Qualifications:

1. University degree in Medicine, social science, public health, or development studies.

Advanced degree in public health, epidemiology, anthropology, or development is

desirable.

2. Minimum of 4 years professional work experience in health, development, and/or

human rights field.

3. Experience working in an intergovernmental organization or UN agency.

4. Detailed understanding of the issues of migration health programme development and

implementation.

5. Detailed understanding of Ministry of Health structures and government health

strategies and programming processes.

6. Advanced technical capacity related to aspects of migration health and public health.
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7. Demonstrated programme management capacity.

8. Research experience, including developing instruments, gathering data, analysis, and

write-up.

9. Fully proficient in Microsoft Office and SPSS or other data analysis software.

10. Required IOM functional competencies: effective communicator, successful negotiator,

creative and analytical thinker, active learner, team player, and cross cultural facilitator.

Languages:

Thorough knowledge of English and Swahili. Knowledge of migrant languages is an

advantage.

Mode of Application:

Submit Cover Letter and CV including daytime telephone and email address to:

International Organization for Migration (IOM)

Human Resources Department

PO Box 55040-00200 Nairobi

or send by email to hrnairobi@iom.int

Closing Date: 07 October 2009
HABITAT, FAO, UNEP, UNON, ICAO, ILO, RO, UNESCO, UNIC, UNIDO, UNDP, WHO, UNICEF SOM, OLS, WORLD BANK, UNHCR, UNOPS, UNFPA, UNIC, WFP/GIGIRI/M
UNITED NATIONS CHILDREN’S FUND (UNICEF)

KENYA COUNTRY OFFICE

VACANCY NOTICE 

Date of Issue:  25 September 2009
 



Closing Date: 09 October 2009 

Applications are hereby invited from suitably qualified candidates to fill the below  post in the Nutrition Section of  UNICEF Kenya Country Office.
Post Title: Nutrition Information Systems Officer Level NOB (Fixed Term)

Purpose of the Post: Under the guidance of the Nutrition Systems Specialist, responsible for supporting the government to strengthen nutrition information systems in Kenya. 

Major Duties and Responsibilities:

1. Support the strengthening of a comprehensive nutrition information system which serves both emergency and development information needs in the country.
2. Design, prepare, implement, monitor and evaluate assigned programmes related to nutrition information system in Kenya. 
3. Contribute towards the preparation of the Situation Analysis by compiling data, analyzing and writing sections of the Analysis.

4. Support the Government and other partners in planning and coordination of nutrition studies and assessments and ensure full incorporation and appropriate use of nutrition information in broader food security assessments. 

5. Undertake field visits to monitor programmes and contribute to periodic programme reviews with Government counterparts and other partners.  

6. Ensure the accurate and timely input of project information in the computerized programme system and issue status reports for monitoring and evaluation purposes.

7. Prepare  programme status reports required for management, donors, budget review, programme analysis and annual reports.

8. Support the production of a quarterly nutrition bulletin for Kenya and monthly updates

9. Contribute to maintenance and further development of the existing nutrition website.

Required Qualifications:   

First University  Degree in Nutrition, Public Health or  closely related technical area.  An Advanced Degree in Nutrition would be an advantage. Expertise in nutrition assessment, surveillance and  surveys.  Conversant with current nutrition survey methodologies, nutrition information management tools, food security and livelihoods analysis.  Experience in management of nutrition programmes in emergency or development.

Experience:  At least 3 to 5 years professional experience in Nutrition  or closely related technical areas.

Language:  Fluency in English and Kiswahili.

Competencies: Conceptualisation and programme development skills;  Good communication,  writing, negotiation, interpersonal 

and leadership skills;  Data management and interpretation;  Ability to work in a multi-cultural environment;  Knowledge of computer 

applications such as Powerpoint,  SPSS,  EPINFO and  ARCVIEW GIS.

Interested and suitable candidates should ensure that they forward their applications along with their curricula vitae, (internal candidates should attach copies of their last two Performance Evaluation Reports), to


The Human Resources Specialist


UNICEF Kenya Country Office


P O Box 44145, NAIROBI  or to the email address: kenyahrvacancies@unicef.org
Please indicate Reference No. “KCO/NUTR/2009/29” on the envelope and on email.
The Ford Foundation 

POSITION ANNOUNCEMENT 
PROGRAM OFFICER 
Asset Building and Community Development Program 

Natural Assets 

East Africa 

SUMMARY DESCRIPTION: The Program Officer will be responsible for implementing, monitoring, and coordinating grant making activities in the Expanding Community Rights and Voice over Natural Resources portfolio, which seeks to support the development of natural resource policies and programs that give poor communities more control over these resources and a stronger voice in decision making on questions facing land reform in East Africa. The work will focus on the most vulnerable groups, including ethnic minorities, women and youth whose access to natural resources is most threatened and will geographically focus and be informed by experiences at the community and national levels in three countries—Kenya, Uganda and Tanzania. Grant making in this portfolio will be largely organized to advance the goals of a Foundation line of work entitled: Expanding Community Rights over Natural Resources in Eastern Africa. The long term goal of this line of work is to assist poor rural communities in the region to secure rights and access to natural assets and to create conducive conditions under which their livelihoods can be enhanced through the utilization of these natural assets in order to reduce poverty and injustice in the region. 

Under the supervision of the Representative in Kenya and the Director of the Natural Assets unit (based in Nicaragua), the Program Officer will develop grant making and other program activities to implement five strategies to achieve program goals: 1) research and development: supporting research and development efforts designed to generate policy research on key issues of land tenure security for the rural poor, vulnerable and marginalized groups--to inform policy interventions and provide recommendations for reform; 2) pilot experiments that: build the capacity of marginalized communities to understand their legal and constitutional rights to land and natural resources, claim those rights through social and legal action, and secure their right to own, use and control ancestral land, territories and natural resources; test and implement innovative aspects of the land policy to demonstrate benefits and provide concrete examples of the impacts of a revised policy, and; test and develop sustainable land use and management practice for reclaimed land and natural resources; 3) training: develop and implement training programs to improve the skills and knowledge of communities, professionals from support organizations, media professionals, policy-makers and other relevant groups on issues around land and natural resource rights; 4) institutional strengthening: strengthen the capacity and improve the skills and knowledge of local East African institutions, civil society and communities to conduct research and participate in policy formulation, advocacy, monitoring and evaluation of the land policy reform process; and 5) communication: engage with public interest media as an important platform for building new constituencies, framing strategic communication and shifting public discourse on the question of land and natural resource. 

Specifically, the program officer will review the current status of the field, the recently developed program strategies related to Natural Assets, and the status of the grants in the Foundation’s existing portfolio; formulate plans to implement grant making in the new program strategies; solicit, review, and respond to grant proposals; prepare recommendations for foundation funding; and work with other foundation staff to develop learning strategies related to natural resource policies and policy processes. The Program Officer will be expected to provide intellectual leadership in the field of pro-poor natural resource policies and to work closely with other Program Officers throughout the Foundation whose work relates to the central mission of the portfolio. The Program Officer also is expected to collaborate broadly with scholars and practitioners, government agencies, non-governmental organizations, and other donors on issues of common program concern. The Program Officer will contribute both to the office’s strategic direction for East Africa, and to the foundation’s overall goals related to natural resources worldwide. 

QUALIFICATIONS: Significant professional experience (ideally over 10 years) working on gender issues, with a particular focus on women’s land rights, gender and land tenure, and natural resource management in East Africa and/or other regions in the global south. Demonstrated experience conducting action research on land rights of marginalized groups, including women and ethnic minorities, and linking research with advocacy and policy. Direct experience building the capacity of vulnerable groups to understand their legal and constitutional rights to land and natural resources and to claim those rights. A broad understanding of human rights, specifically women’s human rights issues as well as field experience and expertise in East Africa and/or other regions in the global south. Demonstrated capacity to analyze, research, conceptualize, design and lead innovative program strategies. Advanced oral and written communication skills. Graduate degree in social sciences: sociology, anthropology, gender studies, agricultural economics, human geography or other relevant discipline is required. Grant-making experience is an advantage. A strong desire to achieve impact; a proven track record of achieving change; strong communications capabilities, including a clear ability to convene, build strong partnerships with NGOs, CBOs and other funding agencies, and drive a group to action; and the proven capacity to work in teams. 

Location: Nairobi, Kenya 

Salary is based on experience and on the Foundation’s commitment to internal equity. A generous benefits package is provided. 

To apply for the position visit www.fordfound.org/employment. The application deadline is November 5, 2009. 

Equal employment opportunity and having a diverse staff are fundamental principles at The Ford Foundation, where employment and promotional opportunities are based upon individual capabilities and qualifications without regard to race, color, religion, gender, 

pregnancy, sexual orientation/affectional preference, age, national origin, marital status, citizenship, disability, veteran status or any other protected characteristic as established under law. 

September 2009 # 

The Ford Foundation 

POSITION ANNOUNCEMENT 
PROGRAM OFFICER 
Women’s Rights and Sexuality and Reproductive Health and Rights 

East Africa 

SUMMARY DESCRIPTION: The Program Officer will be responsible for implementing, monitoring, and coordinating grant making activities to advance the goals of two lines of work in East Africa: Protecting the Rights of Women and Girls and Addressing Social and Cultural Barriers to Sexual and Reproductive Health and Rights. The overall aim of the Protecting the Rights of Women and Girls portfolio is to support efforts to fully implement laws and international commitments that address gender inequality and discrimination; build effective women’s networks and human rights organization that address structural causes of inequalities and gender discrimination; and strengthen the leadership capacity of marginalized women and girls to engage in transformative politics and to be effective advocates—articulating the problems that affect their lives and crafting solutions to help solve them. The Sexuality and Reproductive Health and Rights (SRHR) portfolio will support work that helps young women to realize their sexual and reproductive rights and health by addressing underlying social, cultural and economic factors which limit young women’s abilities to protect and promote their sexual health and well being, including HIV/AIDS. 

Under the supervision of the Representative in Kenya and the Directors of the Human Rights, and Sexuality and Reproductive Health and Rights programs in New York, the Program Officer will develop grant making approaches to Protect the Rights of Women and Girls that include: developing resources to support strategic advocacy on women’s priority concerns through development of national and regional women’s rights funds; supporting effective advocacy on a range of women’s rights issues; building capacity of key national and regional multi-focus women’s rights groups; supporting national and regional men for gender equality movements; supporting training for national and regional women’s rights networks to develop resource pools and identify the next generation of women’s rights activists; and developing and expanding national, regional mandates and the use of UN instruments to address and enforce women’s rights issues. Additionally, under the line of work focused on Sexuality and Reproductive Health, the Program Officer will develop grant making approaches that include: conducting research to analyze women’s priority concerns and emergent trends in socio-economic factors that make young vulnerable to poor SRHR/HIV/AIDS outcomes and identifying what contributes toward their resilience; support experiments that address the intersections of HIV/SRHR and economic and gender inequities, including livelihood programs that address gender biases, early marriage and sexuality issues; advancing the role of communities, leaders and young women themselves, in particular young women living with HIV/AIDS, in addressing these issues; mobilizing existing evidence to shift the perspective of key donors, policy makers, social and political leaders in favor of interventions that address socio-economic factors, social norms and cultural values that support young women’s empowerment and SRHR; and developing effective civil society advocacy programs that impact government SRHR programs and budget allocations. 

Specifically, the Program Officer will review the current status of the field and the status of the grants in the Foundation’s existing portfolio; formulate plans to implement grant making in the new program strategies; solicit, review, and respond to grant proposals; prepare recommendations for foundation funding. S/he will be expected to provide intellectual leadership in the field of women’s rights and sexuality and reproductive health and to work closely with other Foundation Program Officers whose work relates to the portfolios’ central missions. S/he also is expected to collaborate broadly with scholars, practitioners, government agencies, non-governmental organizations, and other donors. The Program Officer will contribute both to the office’s strategic direction for East Africa, and to the foundation’s overall goals related to women’s rights and sexuality and reproductive health worldwide. 

QUALIFICATIONS: Significant professional experience (ideally over 10 years) in the field of human rights advocacy and with gender equality movements in the global south, particularly East Africa. Demonstrated experience conducting action research on women’s rights, sexuality and reproductive health/rights and HIV/AIDS and linking new knowledge to inform advocacy and policy in support of women’s empowerment. Direct work experience with rights-based youth organizing, advocacy and empowerment. A broad understanding of human rights, specifically women’s human rights issues and the intersection between SRHR and HIV/AIDs. Demonstrated capacity to analyze, research, conceptualize, design and lead innovative program strategies. An advanced degree in sociology, anthropology, gender studies, law or other relevant discipline is required. Demonstrated field experience and expertise in East Africa and/or other regions in the global south. Grant-making experience is an advantage. A strong desire to achieve impact; a proven track record of achieving change; strong communications capabilities, including a clear ability to convene, build strong partnerships with NGOs, CBOs and other funding agencies, and drive a group to action; and the proven capacity to work in teams. 

Location: Nairobi, Kenya 

Salary is based on experience and on the Foundation’s commitment to internal equity. A generous benefits package is provided. 

To apply for the position visit www.fordfound.org/employment. The application deadline is October 30, 2009. 

Equal employment opportunity and having a diverse staff are fundamental principles at The Ford Foundation, where employment and promotional opportunities are based upon individual capabilities and qualifications without regard to race, color, religion, gender, pregnancy, sexual orientation/affectional preference, age, national origin, marital status, citizenship, disability, veteran status or any other protected characteristic as established under law. 
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OPEN TO INTERNAL AND EXTERNAL CANDIDATES

Vacancy Notice no: IOM/074/09

Duty Station: Kakuma, Kenya

Position title: Psychosocial Counsellor – Field Worker

Classification: Daily Rate of Ksh.1,700.00

Type of Appointment: Three (3) months special all inclusive contract

___________________________________________________________________________________

General functions:

Under the overall administrative supervision of the Head of Sub office (in Kakuma or Dadaab) and

under the overall technical supervision of the Psychosocial Project Assistant in Eldoret, and under the

direct supervision of the Psychosocial Project Assistant, the incumbent will provide psychosocial

support to IDPs in targeted communities suffering the loss of livelihoods, as well as those affected by

the food crisis, hosting communities and areas of return within Kenya such as but not limited to:

counseling, organizing recreation activities and provision of youth development through various

activities.

Essential Functions:

1) Provide ongoing counseling on individual basis and in groups for adults and children in

professional and ethical conduct.

2) Organize and conduct recreation activities for the beneficiaries.

3) Alert and coordinate with Psychosocial Supervisor on individuals in need for further referral.

4) Assist in strengthening local coping mechanisms among the community.

5) Assist in creating an environment among the community for peace and reconciliation efforts to

take place.

6) Liaise and support other existing IOM project components, strengthening the programme as a

whole.

7) Liaise with psychosocial partners especially the Government entities and existing partner

organizations.

8) Contribute to develop information and educational tools to foster psychosocial awareness

particularly amongst the beneficiaries.

9) Provide weekly/monthly reports as requested by his/her direct supervisor (PS Supervisor).

10) Conduct mini psychosocial assessments as per need.
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11) Perform any other duties that may be required from time to time.

Qualifications:

1. Diploma or Degree in Counselling.

2. Professional counselor with minimum 2 years experience as counselor.

3. Mature individual and able to work independently.

4. Capable of working under stress and in difficult conditions.

5. Able to maintain proper and professional records.

6. Displays cultural, gender, religion, race, nationality, age sensitivity and adaptability.

7. Experience with an international organization or Ministry of Medical Services would be an

advantage.

8. Capable of working well on own initiative and taking decisions, as well as working in a

team.

9. Strong computer skills in Ms Office.

10. IOM functional competencies required: effective communicator, successful negotiator,

creative analytical thinker, active learner, team player and cross cultural facilitator.

Languages:

Thorough knowledge of English and Swahili. Knowledge of local language will be an advantage.

Mode of Application:

Submit Cover Letter and CV including daytime telephone and email address to:

International Organization for Migration (IOM)

Human Resources Department

PO Box 55040-00200 Nairobi

or send by email to hrnairobi@iom.int

Closing Date: 08 October 2009
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OPEN TO INTERNAL AND EXTERNAL CANDIDATES

Vacancy Notice no: IOM/072/09

Duty Station: Kakuma, Kenya

Position title: Psychosocial Team Leader

Classification: Daily Rate of Ksh.2,200.00

Type of Appointment: Three (3) months special all inclusive contract

___________________________________________________________________________________

General functions:

Under the overall administrative supervision of the Head of Office in Dadaab and Kakuma, and under

the technical supervision of the Psychosocial and Peacebuilding Consultant in Eldoret, and direct

supervision of the Psychosocial Project Assistant, the incumbent will be responsible for the

supervision of the counselors under his/ her region, and will assist the psychosocial project assistant in

coordinating and providing psychosocial support to IDPs in various camps, hosting communities and

areas of return within Kenya such as but not limited to: counseling, training, assessments, supervision,

coordination and liaising with other relevant partners.

Essential Functions:

1) Assists the Psychosocial Project Assistant in providing leadership and in the supervision of the

counselors to ensure coherence and service delivery to the community.

2) Supervise counselors on delivery of group/individual counseling to beneficiaries

3) Reports to the Psychosocial project assistant on progress work and development of the project,

as well as matters relating to the counselors and the beneficiaries.

4) Works closely with relevant partners such as Government bodies, UN offices and NGOs in

addressing pertinent psychosocial issues in all the assigned areas.

5) Coordinate in compiling weekly/monthly reports on psychosocial activities and psychosocial

trends and submitting to the psychosocial project assistant.

6) Manages and debriefs other service providers and identified community groups in all areas

involved in psychosocial activities.

7) Assist and conduct psychosocial assessments to determine the communities’ needs and gaps.

8) Train, guides and orients new counselors attending to psychosocial issues in all the assigned

camps and areas of return.
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9) Mainstreams gender issues with special reference to vulnerable groups especially women and

children/girl child.

10) Coordinates and conducts trainings for both service providers and the beneficiaries as per their

specified and agreed needs, as well as conducting regular/ weekly debriefing with the

counselors.

11) Addresses community long term and sustainable interventions on community development for

the internally displaced with special reference to recovery issues.

12) Maintains regular liaison with relevant counterparts in the IDP camps and host communities

13) In coordination with District Ministry of Medical services, organize and implement referral

system in the area of work.

14) Assists in generation and dissemination of high quality information about project activities

among national and international stakeholders.

15) Perform such other duties as may be assigned.

Qualifications:

1. Bachelor’s degree and/or higher diploma in Counseling.

2. 3 years work experience, preferably in an international organization or NGO.

3. Strong background and experience in working with marginalized communities.

4. Research experience, including developing instruments, gathering data, analysis and writing

skills.

5. Strong computer skills in MS Office.

6. Displays cultural, gender, religion, race, nationality, age sensitivity and adaptability.

7. Treats all people fairly and without favoritism.

8. IOM functional competencies required: effective communicator, successful negotiator, creative

analytical thinker, active learner, team player and cross cultural facilitator.

9. Ability to work under time and pressure and to meet deadlines.

Languages:

Thorough knowledge of English and Swahili. Knowledge of local language will be an advantage.

Mode of Application:

Submit Cover Letter and CV including daytime telephone and email address to:

International Organization for Migration (IOM)

Human Resources Department

PO Box 55040-00200 Nairobi

or send by email to hrnairobi@iom.int

Closing Date: 08 October 2009

	


