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Week of:  December 7 – December 11, 2009 
Open Job Leads Form

	J.O. and Date Received

	Total Positions
	Position and Description
	Intersection
	Shift
	$ per hour

	2006
	1
	Cashier position/ Fast food restaurant downtown
	Yonge & Dundas
	11am - 6
	$10

	2007
	10
	Inbound Call centre
	Neilson & Finch
	Vary but must be available between 6am and 2am
	$10.50

	3058-3059
	2
	CUSTOMER SERVICE REP/ SALES REP

A call centre is looking for an individual with excellent communication skills and good work ethic.  The candidate will conduct or receive phone calls on behalf of clients.  Full training is provided.  Spanish speaking is an asset.  
	McCowan and Milner
	Various Days and hours (2 Sats a month required)
	$10 base plus comm

	3079
	1
	CUSTOMER SERVICE REPS/COOKS/ DRIVERS

A new pizza place is looking to hire for various positions.  The ideal candidate will have excellent communication skills and have excellent customer service skills.  The duties include: food preparation and order taking.  
	Gerrard and Bay
	Mon to Sun (11am-11pm)
	$9.50

	3123
	1
	COUNTER HELP 

A coffee shop in Richmond Hill is looking for reliable individuals who enjoy dealing with people to work during the day.  The duties include; making coffee, sandwiches, accepting payments and serving customers.  Experience is not necessary as full training is provided.  
	Yonge and Hwy 7
	Varies
	$9.50+ DOE

	3257
	1
	WAITER/ BUSSER

A restaurant downtown is looking to hire a reliable and honest individual to serve clients in a bar/ lounge like atmosphere.  The person must have some experience working in restaurants and fast food.  Full training is provided.  The individual must be comfortable working with and serving the gay community.
	Church and Wellesley
	Varies
	$9.50 plus tips

	3276
	1
	RECEPTIONIST

A tire and auto repair shop is looking for a receptionist.  The individual must have excellent customer service skills as you will be dealing with walk in customers face to face.  The candidate must also be bondable as a large amount of money will be handled. Some experience is required. 
	Midland and Ellesmere
	Mon to Fri (8-6) Sat (8-2)
	$10-$12

	3285
	1
	CUSTOMER SERVICE REP/ SALES REP

A call centre is looking for an individual with excellent communication skills and good work ethic.  The candidate will conduct or receive phone calls on behalf of clients.  Full training is provided.  Previous experience is an asset
	McCowan and Sheppard
	Varies
	$10+

	4010
	1
	New salon seeking experienced hairstylist. Candidate must be punctual with great customer service skills. Contact Shereen Ashman at sashman@ayce.on.ca/ 416 491 7000 x 228
	Eglinton and Midland Avenue
	various
	salary

	4012
	Running 
	Known Bank is seeking entry level customer service /bank teller representatives for part-time and full/time opportunity.  Candidate must possess excellent organizational and customer service skills. You demonstrate a high energy approach and excel in a fast paced work environment. You have strong computer skills and the ability to adapt quickly to change
	GTA
	Various 
	DOE

	4022
	1
	A grade Auto mechanic needed for a busy shop. Candidate must have some technical skills, be willing to learn, be a loyal team player eager to contribute to satisfying customers. 
	Sheppard and kennedy 
	various
	DOE

	5490
	2
	Bakers

A restaurant is seeking to hire bakers, Duties and responsibilities include opening and the set up of the restaurant and performing the traditional baking chores. The ideal candidate must be punctual and dependable to start the early shift. If you have a suitable candidate please forward resume to me as soon as possible.
	College Park
	Shift scheduled accordingly

Mon through Sun 3:00 am to 11:30 am
	$11.00

	5463
	2
	1st Cook

 A golf course is seeking to hire a cook the ideal candidate is expected to; prepare foods, based on standardized or common recipes, for member and guest consumption, assist in the setup and dismantling of buffets, assist in the plating of foods for banquet and buffet service, assist in the putting away of food and non-food deliveries, maintain Toronto Public Health procedures and standards of sanitation, perform sundry duties as required. If you are interested please call 416-491-7000 Ext 209 Or email  your resume to sdualeh@ayce.on.ca for details 
	DVP/York Mills
	Monday –Friday
	DOE

	5464
	1
	Front Desk Clerk

A gym is seeking part-time front desk receptionist. The ideal candidate must be confident, outgoing, organized and proactive. 

If you are interested please call 416-491-7000 Ext 209 Or email  your resume to sdualeh@ayce.on.ca for details 

	Sheppard E./VP
	Part-Time 
	$10.00

	6018
	2
	The store is VERY busy in January and they need people who can handle stressful situations efficiently with calm and patience.  They  need staff who are positive, , energetic, enjoy working in customer service and sales, looking for long-term work not temporary, not seasonal and not casual. They MUST be fluent in both written and verbal English, computer literate and learn quickly, love kids and be knowledgeable on childrens products and fashion. 
Retail experience is an asset. 
	Bayview Ave
	Flexible
	TBD



	6019
	1
	Company looking for a mailroom clerk, responsibilities will include sorting through mail, dropping off to proper departments and handling other duties
	The Queensway
	M-F
	TBD

	6020
	1
	1. Bookeeper posiotn available. Candidate MUST be solid in the following
Invoice payment

2. Recording of receivables

3. Preparation of statement of account

4. Preparation of government requirements such as GST, PST, Sourc Deduction

5. Bank reconciliation

6. Filing of invoices

7. Quickbooks and Simply Accounting
	Spadina
	Flexible
	Based on Experience

	7003
	2
	Production Manager – a food manufacturing company is looking for someone to assist with the distribution of food products for daycare centres.  The ideal candidate must be able to stand for extended time periods and be able to work in a cold environment.
	Woodbine/Highway 7
	Mon-Fri 7am-3pm
	$10.00

	7007
	1
	Warehouse Office Clerk – a food distribution company is looking for someone to print invoices, complete data entry tasks as assigned, weigh and calculate products and perform general office duties.
	Weston/Steeles
	Mon- Fri 12pm-5pm
	$10.00

	7008
	1
	Counter Help – a fruit juice company is looking for people to operate the cash register, prepare drinks as ordered, clean the store along with opening/closing the store.  The ideal candidate must be able to work productively with minimal supervision, have excellent customer service and communication skills.
	Leslie/York Mills
	Open 7 days/week scheduled accordingly, shifts range from 8am-9pm (M-F), Sat 9am-9pm and Sun 10am-6pm
	$9.50

	7009
	2-3
	Host/Hostess – an Italian restaurant is looking to hire a host/hostess.  Duties include but are not limited to the following: checks reservation book ensures floor plans are complete, recognizes, greets & seats arriving guests and acknowledges departing guests, maintains the proper flow of guests to each server’s section,

monitors tables and works with management and team members to ensure quick, efficient seating of guests, manages wait list and advises guests on accurate wait times, performs related maintenance/cleaning duties as required.
	Dufferin/Steeles
	Open 7 days/week scheduled accordingly
	$9.50

	7010 
	2-3
	Server – an Italian restaurant is looking to hire servers.  Duties include but are not limited to: Helping to seat guests, serves the guest in a professional manner so they are not left wanting or needing anything during their visit and following the six steps for service excellence , listens to guests and suggests items that meet their needs and enhance their experience, processing guest orders and payment,  performing related maintenance/cleaning duties as required


	Dufferin/Steeles
	Open 7 days/week scheduled accordingly
	DOE

	7011
	2-3 
	Bartender – an Italian restaurant is looking to hire bartenders.  Duties include: preparing and serving all beverages to the agreed standards and specifications, 
assisting guests with their choice of beverage, maintains bar cleanliness and concept appearance standards,  adheres to all liquor laws and regulations, effectively manages complaints, performs related maintenance/cleaning duties as required.


	Dufferin/Steeles
	Open 7 days/week scheduled accordingly
	DOE

	7012
	2-3
	Cook – an Italian restaurant is looking to hire cooks. Your main responsibility would be preparing and presenting foods using standardized recipes and portion sizes.
	Dufferin/Steeles
	Open 7 days/week scheduled accordingly
	DOE

	7013
	1
	Receptionist – a rehab clinic is looking to hire a receptionist.  Duties include but are not limited to: filing, faxing, answering phones, and recording and relaying messages.
	Markham/Steeles
	Mon- Fri 12pm-6pm and some days 12pm-8pm
	$12 -$15

	8153
	1
	Dispatcher/Customer Service: An alarm monitoring station is seeking 2 dispatcher/customer service agents. Duties include: monitoring systems and following up with emergencies, dealing with customers and support. The ideal candidate will have some customer service experience, be punctual and flexible. Cantonese or speaking is an asset. 
	Victoria Park and McNicoll
	Rotating Shifts – 7 am-7 pm, 7 pm-7 am
	$10

	8195
	1
	Loader/Laborer: A junk removal company is seeking a loader/laborer. Duties include: navigating driver around the city, loading and unloading vans. The ideal candidate will be able to lift 50 lbs, be reliable and punctual.
	Warden and 401 – starting point
	Various shift schedules
	$10-12

	8199
	1
	Receptionist: A frameless glass company is seeking a receptionist/office assistant. Duties include: answering phones, dealing with customer inquiries, invoicing and general office duties. The ideal candidate will be punctual and reliable.
	Sheppard and Dufferin
	M-F 9-5
	TBD

	8200
	1
	Dispatcher/Office Admin: An IT outsourcing company is seeking a dispatcher/office admin person. Duties include: coordinating schedules, following up and ensuring schedules are running smoothly, data entry and office admin. The ideal candidate will be reliable, proactive and able to learn computer systems quickly.
	Woodbine and Hwy 7
	M-F 8-4
	$30,000 per year

	8207
	1
	Counter Helper: A small grocery store is seeking counter help/cashier. The ideal candidate will be punctual, reliable and have customer service skills. 
	Bathurst and Wilson
	Wednesday 11-7

Thursday 11-8

Friday 8-3
	$10

	8208
	1
	Driver: A junk removal company is seeking to hire a driver. The candidate must have a G license. Duties include: driving in the GTA and loading and unloading the truck. The candidate must be reliable and punctual
	GTA
	Full time, various shifts
	TBD

	9127
	1
	Window Installer

A windows and door company is currently seeking a window installer to assist with the installation of windows on newly constructed residential and commercial buildings. Prior construction experience is preferred, but employer is willing to train. A positive attitude and punctuality is required. 
	Warden & Danforth Road
	Monday – Thursday

730am – 5pm

Friday

730am -1pm
	$10+ DOE

	9128
	
	Security Officers

A security company is currently seeking candidates to: provide property & asset protection, patrol of interior and exterior corporate offices, access control, CCTV & alarm monitoring, respond to emergencies and provide parcel & vehicle inspections. Qualified applicants must possess: effective English verbal and written communication skills, demonstrated ability to complete report logs, be physically fit, able work in a fast paced environment, ability to multitask while interacting with the general public. Advantageous criteria: fluent in French, possess a valid Ontario ‘G’ Drivers license & have previous work experience in security. All employees have to be licensed by Ontario's Ministry of Community Safety and Correctional Services. Training is provided.
	Various Locations within Toronto & GTA
	Various Shifts; days, evenings and weekends.

Monday -Sunday
	$10- $12

	9130
	
	Warehouse Help

An office furniture store is currently seeking reliable and hardworking warehouse helpers to assist with shipment duties, packaging of orders and maintain the cleanliness of the warehouse area. Some heavy lifting is required. 
	Midland/Lawrence
	25+/hrs per week to start

Flexible shifts
	$10

	9131
	
	Store Front Clerk

A popular coffee establishment is currently seeking a reliable and hardworking candidate to complete cashier and counter duties. This position will be part time to start. Candidate must have a positive attitude and have a willingness to learn. Prior customer service, cashier or hospitality experience would be considered an asset. 
	Markham & Sheppard

	Monday – Friday;

530am-9:30am

Saturday

12pm-6pm
	$9.50 

	9132
	
	Sales Associates

A Canadian Retailer is currently seeking retail associates to generate sales selling clothing, footwear and accessories. Candidates must posess prior retail and customer service experience. Must be able to stand for long periods of time and be able to lift up to 25 lbs. Employer is seeking reliable, hardworking candidates with great interpersonal skills. 
	Sheppard & Leslie
	25-40/hrs per week

Must be available 2 evenings during the week and have full availability on weekends
	$9.50+ Depending on Experience
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